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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneumanuct no 6ubnmMoTeyHo-MHGOP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

3apeructpupoBano B Muntocte Poccun 14 oktsa6ps 2022 r. N 70503

MWHUCTEPCTBO TPYA Y COLMATIbHON 3ALLUUTBI POCCUACKOWU ®EOEPALUA

NMPUKA3
oT 14 ceHTAGOpa 2022 r. N 527H

OB YTBEPXOEHUU NMPO®ECCUOHAIIBHOIO CTAHOAPTA
"CNEUMANnUCT Nno sUbJIMOTEHHO-UHO®POPMALIMOHHOU AEATEJIBHOCTH"

B cootrBercTtBun ¢ nyHkToM 16 IlpaBun pa3paboTku M yTBEpXKACHHUS NPO(ecCHOHATBHBIX
CTaHJIapTOB, YTBEP>KIACHHBIX mocTaHoBleHueM [IpaBurensctBa Poccuiickoii denepanuu ot 22 sHBaps
2013 r. N 23 (Cobpanue 3axoHogarensctBa Poccuiickoit ®enepanuu, 2013, N 4, ct. 293; 2014, N 39,
CT. 5266), npuKa3bIBalo:

1.  VrBepaute  mpwiaraeMelii  npodeccHOHaNbHBIM  crapmapt  "Chemmanmct 1O
O61OIMOTEYHO-MHPOPMAITIOHHOM J1eSATEIbHOCTH .

2. YCTaHOBUTb, YTO HACTOAIIMM MpUKaA3 BCTynaeT B cwiy ¢ 1 maprta 2023 r. u geictByer 10 1
Mmapta 2029 r.

Munuctp
A.0.KOTAKOB

YT1BEpxkaeH

MprKa3zoM MuHHCTEpCTBA TPy Aa
Y COIIMAJIbHOM 3allUThI
Poccuiickoit deneparuu

ot 14 cents16ps 2022 r. N 527n

NMPO®ECCUOHAIbHbIA CTAHOAPT
CNEUMANUCT NO BUBJIIMOTEYHO-MHO®OPMALMOHHON OEATENBHOCTHU

1577

Perucrpanuonssiii Homep

. O6wime cBepeHus
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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneumanuct no 6ubnmMoTeyHo-MHGOP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

bubnmoreyno-unpopMaioHHast J1esITeIbHOCTD 04.016

(HauMeHOBaHME BUJA MPO(HECCHOHATLHON AEATEIbHOCTH) Kon

OcHoBHas uenb Buaa npoceccnoHanbHON AeATEeSNIbHOCTHU:

Y noBneTBopeHue u ¢dbopmupoBanue MH(OPMALIOHHBIX, po(hecCHOHANBHBIX,
00pa3oBaTeNbHBIX U KYJbTYPHBIX MOTPEOHOCTEH MOJb30BaTenell OUOIMOTEK, COACHCTBUE
Pa3BUTHIO KYJIBTYPhI, HAYKH M 00pa30BaHUs CpeJCTBaMU OMOIMOTEUHO-UH(OPMAITMOHHON
JeSITeNIbHOCTH

pynna 3aHATUN:

2622 CrenanucTsl OUOINOTEK - -

(xom OK3 <1>) (HaMeHoBaHUe) (xom OK3) (HaMeHOBaHUE)

OTHeceHMe K BUAaM 3KOHOMUYECKON AeATEeSNIbHOCTHU:

91.01 JesTenbHOCTh OMOIMOTEK U ApXHBOB
(kom OKBO/I (HaMMEHOBaHUE BHJIa DKOHOMHUYECKOM JICSITCIIBHOCTH )
<2>)

Il. OnucaHme TpyAoBbLIX PYHKLUK, BXOAALWMX B NpodeccCuoHanbHbIN
cTtaHaapT (pyHKUMOHaNbHaA KapTa Buaa
npodeccuoHanbLHON AeATeNbHOCTH)

O06006111eHHbIe TPYI0BbIC (HYHKIIUU TpynoBbie PyHKIIMH
KOJl| HanuMEHOBaHHE | YPOBEHb HaUMEHOBaHUE KO | YpOBEHb
KBaJIH (momy
¢buka POBEHbD)
002078 KBaJIA
¢bukanun
A | bubnuoreuno-u 6 CranmonapHoe, BHecTanroHapaoe | A/01.6 6
H(pOPMaITMOHHOE U JIUCTAHIMOHHOE 00CITY)KHBAHHE
o0cIy )XKrBaHue MOJIh30BaTeNICH OMOTNOTEKH
M0JIb30BaTENEN
bubnuoreuno-unpopmarmonnoe | A/02.6 6
oOcy>)KMBaHUE JACTECH
bubnuoreuno-unpopmarmonnoe | A/03.6 6
oOcyKMBaHUE JINII C
OTrpaHUYEHHBIMU BO3MOXKHOCTSIMHU
3JI0pOBBS
www.consultant.ru CrpaHvua 2 u3 76
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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumanuct no 6ubnnotTeyHo-nHoOpP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Opranuzanys 1 MpoBeACHUE A/04.6 6
OUOINOTEUYHBIX
KYJIbTYPHO-TIPOCBETUTENCKHX,
00pa30BaTENBHBIX U COOBITHITHBIX
MEpONPUATHI
Benenne 0u0ImoTeYHbIX A/05.6 6
CalTOB/TIOPTAJIOB, CETEBBIX
COILMATILHBIX CEPBUCOB
®dopmupoBaHue, KommnekroBanue oubnuoreunoro | B/01.6 6
y4eT u 00padoTka (dhoHIa MeYaTHBIMU U
OMOIMOTEYHOTO AJIEKTPOHHBIMHU JJOKyMEHTaMH,
dhonma CETEBBIMU pecypcamMu
VYyet u 06paboTka B/02.6 6
oubmmoTeuHoro Goxma
Opranuzanus u Opranmzanus, odbecrnedueHne C/01.6 6
COXpaHEHHe COXPaHHOCTH M 0€301MaCHOCTH
OHMOJIIMOTEYHOr O 6ubaroTeyHoro GponHma
donma
Opranuzanus U TEXHOJOTHHU C/02.6 6
paboTsl ¢ GOHIIOM pEAKUX U
LEHHBIX KHUT, KHIKHBIX
IMAMATHHKOB
MHUKpOKOTIUPOBaHHUE U C/03.6 6
orudpoBKa OMOTMOTEIHOTO
dbonga
Karanorusamnms AHaIUTHKO-CUHTETHYECKAs D/01.6 6
JIOKyMEHTOB, 00paboTKa TOKyMEHTOB B
BEJICHUE onbIroTexe
CIIPaBOYHO-TIOMCKO
BOTO almapara OpFaHI/ISaIII/ISI 1 BCACHHC D/02.6 6
OUOITHOTEKH ANIEKTPOHHBIX/TPAIUIIMOHHBIX
KaTajaoros OMOINOTEKH
bubnuorpaduue CnpaBouHo-Onbmmorpaduveckoe | E/01.7 7
CKasi U o0cy’)KMBaHUE B CTAIIMOHAPHOM U
uH(GOPMAIMOHHO-a JTUCTAHIIMOHHOM PEXHUMAaX
HaJIUTHYECKAsS [10JIL30BAaTElIEl ONOIHOTEKU
IEeSITEILHOCTD B
OUOIMOTEKE HNudopmannonnoe odcnyxuanue | E/02.7 7
B CTAI[MOHAPHOM U
JUCTAHIIHOHHOM PEXKHMAaX
[10JIL30BaTelIell OMOINOTEKHU
Coznanue OubIMorpapuIecKux, E/03.7 7

HafeXHasa npaBoBas noaaepXxka

www.consultant.ru

CrpaHvua 3 13 76


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneumanuct no 6ubnmMoTeyHo-MHGOP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

QHAITUTHUYECKUX,
MOJIHOTEKCTOBBIX,
MYJIbTUMEAUINHBIX OMOINOTECUHBIX
MH()OPMAITMOHHBIX TTPOTYKTOB

®opMHpPOBaHUE KPAEBETIECKUX E/04.7 7
O1OIMOTEYHO-MHPOPMAIIMOHHBIX
peCypcoB, co3/1aHHE U
NPOJIBIKEHHUE KPaeBeT4eCKOM
6ubsmorpaduyeckoi
uHpOpMaun

F | bubnnoreunas 7 bubnuoreunas F/01.7 7
HCCIIEN0BATEND UCCIeIoBaTeNbCKas paboTa
cKad,
METOIMYECKast U Bbubnuoreunast MeToguueckast F/02.7 7
TIPOEKTHAs pabora
EeATENBHOCTD

bubnnoreynas npoexTHas F/03.7 7
JESITETLHOCTD

G | Opranusanus 7 [TnanupoBaHue paboThI G/01.7 7
JeSITeTbHOCTH CTPYKTYPHOTO MOJIpa3/IeICHUs
CTPYKTYPHOTO OoubIMOoTEKN

TIO/pa3 IeIICHHSI
OnOINOTEKH PykoBoxacTso pa60T0171 G/02.7 7
CTPYKTYPHOTO TTOJIpa3/IeiICHuUs
O6ubIMoTEKN

VYdeT 1 KOHTPOJIb paboThI G/03.7 7
CTPYKTYPHOTO MOAPA3ICIICHUS
OMOJINOTEKH, BEICHHE OTYETHOCTHU

lll. XapakTepucTuka 0606LWeHHbIX TPYAOBbIX PYHKLUN

3.1. O606wweHHan TpyaoBasa PyHKUUA

HaumenoBa | bubnunoreuno-uHpopMalioHHOE Kox A YpoBeHb 6
HUE o0cy>)KMBaHUE TIOJIb30BATENICH KBTI (UKAITIT
[Ipoucxoxnaenue
N 3auMCTBOBaHO
00001IeHHOM Opurnnan X
. W3 OpUTMHAJIa
TPyAOBOH (QYHKIIHH
Kon Perucrpanmonnsrit
OpHUTrHHAJIA HOMEp
podeCCHOHATEHOTO
cTaHJapTa
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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumanuct no 6ubnnotTeyHo-nHoOpP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 13.09.2023

Bo3MoxHEIE
HanMMEHOBAHUS
JIOJDKHOCTEH,
npodeccuit

bubnuorekapsb
Benymuii 6ubarorekapnb
['maBHBIM OuOIMOTEKAPH

TpebGoBanus K
00pa30BaHUIO U
00y4eHUI0

Cpennee mpodeccnonanbHoe 00pa3oBaHuE - MIPOrPAMMBbI
MOJTOTOBKH CHEIUAIIMCTOB CPEIHETO 3BEHA

nin

Cpennee mpodeccuonansHoe 00pazoBanue (HerpoGuIbHOE) -
mporpaMmabl HOATOTOBKHU CIICHUAIMCTOB CPCAHCTO 3BCHA U
JIOTIOTHUTEIbHOE PO ecCHOHaIbHOE 00pa3oBaHue - TPOrPaMMBI
MOBBIIIICHUS KBATU(UKAIIUH, TIPOTPaMMBI TPO(HECCHOHATTLHON
NEPENOrOTOBKH IO IPOPHITIO ACSITEITBHOCTH

nimn

Bricuiee o6pa3oBanue - 6akanaBpuaT

501041

Briciiee oOpazoBanue (HenmpopuibHOE) - OaKamaBpuar u
JIOTIOJTHUTEIIbHOE MPO(ecCHOHAIbEHOE 00pa30BaHUE - IPOTPaMMBI
TIOBBIIIICHUS KBATM(UKAIIUH, IPOTPaMMBbI TPO(HECCHOHATLHON
MEPETOATOTOBKH 10 MPOPUITIO IeITETHHOCTH

TpeboBaHus K ONBITY
MIPaKTUYECKOU
paboThI

Jnis Bepyiero Oubauorekapst - He MEHee Tpex JeT 0 IPOQHITIO
JeSITeIbHOCTH NIPU HAJTMYUU CPEHEro Mpo(ecCHOHANTBHOTO
00pa3oBaHMs; HE MEHEE OJITHOI'O ro/1a IPU HAJIMYUHU BBICILETO

00pazoBaHUs

s rmaBHOTrO 6MOIMOTEKAPS - HE MEHEe TPeX JIET B JOIKHOCTH

BeIlyIIero Oubdamorexaps

Oco0Ople ycroBus
JormycKa K pabore

Hpyrue
XapaKTePUCTUKHU

Pexomenmyercs qonoaHUTEIRHOE MPOohecCHOHATBHOE 00pa3oBaHue
- IPOTPaMMBI MMOBBIIICHUST KBaTH(PHUKALINY 110 TIPO(HITIO
NEeSITeTLHOCTH (HE PeKe OHOTO pa3a B TPH roja)

JononHutenbHble XapaKTepuctTukun

HaumenoBanue Kon HaumenoBanue 6a30BO rpymIibl, JOKHOCTH
JIOKyMEHTa (mpodeccun) mim crienUaNTbHOCTH
OK3 2622 Crienianuctsl OUOIMOTEK
EKC <3> - bubnuorekapn

['maBHBI OMOIHOTEKAPD

Crnenuanuct 1mo 6uOIMOTEYHO-BBICTABOYHON paboTe

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumanuct no 6ubnnotTeyHo-nHoOpP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

OKIIJATP <4> 20316 bubnuorekapn
20318 bubnuortekaps (cpeqHei KBaauQuKamnmn)
20650 I'maBHBI OMOIHOTEKAPD

OKCO <5> 8.51.02.03 | bubanorekoBeaECHIE
8.51.03.06 | bubmuoreuno-uHGOPMAITMOHHAS IEITEIBHOCTh

3.1.1. TpynoBas ¢yHKUMA

CranuonapHoe, BHECTAIIHOHAPHOE U YpoBeHb
Haumenosa
e JTUCTAHIIMOHHOE 00CTYKUBAHUE Kox | A/01.6 | (momypoBenb) | 6
MOJIb30BaTeNe ONOINOTEKH KBaJH(HUKAIIUN
[Ipoucxoxnenue 3anuMCTBOBAaHO
P i Opurunan X
TPYIOBOM (DYHKIIUH W3 OpUTHUHAIIA
Kon Perucrpanuonssiii
OpHUTHHAJIA HOMEp
pohecCuoHaIBLHOTO
CTaHjaapTa
Tpynossie netictBusi | Peructparus/mepeperucrpaus MOJTH30BATEIS OMOINOTEKH,
nHGOPMUPOBAHHE O TIPaBWIAX TMOJB30BaHUS OUONHOTEKOH, ee
pecypcax, CepBHCaAX, ycIyrax u MOpsIIKE ux

WCTIONTb30BAHUS/TIONIYYCHNUST B CTAllMOHAPHOM W JTUCTAHIIMOHHOM
(YIaneHHOM) pexxuMax

[Tprem uHGOPMAIMOHHBIX 3aMPOCOB IOJIb30BATENsT OMOIMOTEKH B
CTAI[MOHAPHOM U JIUCTAaHIIMOHHOM (yAaJIEHHOM) peKuMax

KoucyneTupoBanue moib30oBaTeNield OHOIMOTEKH MO IpaBUIIaM
COCTaBJICHUSl 3alpOCOB U METOJMKE TOMCKAa HHPOPMALUA O
JIOKyMEHTaX B CIPaBOYHO-TIOMCKOBOM armapaTe M 3JIEKTPOHHBIX
pecypcax OMOIMOTEKH, TTOMCKOBBIX pecypcax
nH(}OpMaAITMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn "MHTepHeT"

[Touck  mokymeHtoB, Oubamorpaduyeckod ©  CIHPABOYHOMH
nH(}OpMAIUK IO 3aIpocy MOJIb30BaTesl B OMOIMOTEeYHOM (oHIIE, B
JIOKAJIbHBIX U CETEBBIX pecypcax B IENSAX YIOBICTBOPEHUS 3aIIPOCOB
MOJIb30BaTENsl OMOIMOTEKU

BbponupoBanue 3aKa3aHHBIX yJlaJIeHHBIM 10JIb30BaTEIEM
OuOIMOTEeKH NTOKYMEHTOB M3 OHOJIMOTEYHOro (QoHAA C LENbI0
yIOBJIETBOPEHHS NH(POPMAIIMOHHBIX 3aIIPOCOB
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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneumanuct no 6ubnmMoTeyHo-MHGOP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

IToaroTroBka 37IEKTPOHHBIX KOIUK IEYATHBIX JOKYMEHTOB U BEpCUH
ANIEKTPOHHBIX JOKYMEHTOB I10 3alpocaM yAAJIEHHOIO IOJIb30BaTENsA
OoubIMoTeKN

Bbinava/TpaHCsinys, perucTpalus BeIAaud TOKYMEHTOB, TIPOJICHUE
CpOKa TMOJb30BaHUS JOKyMeHTamH, Oubnuorpadudeckoii u
CIpaBOYHONW HMH(OpMAIMEHl B CTAllMOHAPHOM U JAWCTAHIHOHHOM
(ynaneHHOM) pekuMax B OMOIHOTeKe

[Ipuem u peructpauusi BO3BpaTa JOKYMEHTOB B OHMOIHOTEKYy B
CTaI[IOHAPHOM U JIUCTAaHIIMOHHOM (yAaJIEHHOM) pPeKUMax

PaccranoBska BO3BPAIIICHHBIX [IOJIL30BATEIIEM OuOIHOTEKH
JIOKYMEHTOB B OMOIMOTEUHbIN (OHI, METKUN PEMOHT U3IaHUN

KomupoBanne u mepeBos OOKYMEHTOB B IHM(POBON/OyMaXKHBIH
dbopMar 1o 3anpocy noiab30BaTeNss OMOIUOTEKH

Odopmienne 3akaza, BbIJa4d, BO3BpaTa JOKYMEHTOB  IIO
MeXKOUOIMOTEUHOMY A0OHEMEHTY

HpI/ICM M BBIIIOJIHCHUEC 3aIllpoOCOB II0JIb30BaTECIIA OHOJNOTEKH B
peKUMEC 3JICKTpOHHOI>’I AO0CTAaBKHU JOKYMCHTOB

OpraHuzaiysi BBICTABOK, PAaCKPBIBAIOLIIMX OMOIMOTEUHBIH (OHI U
apyrue nHGOPMAIMOHHBIE PECYPCHI, B TPAUIIIOHHOM U HU(PPOBOM
dopmare

Opranuzanuss oOpaTHOW CBSA3M C MOJB30BATEISIMU OMOIMOTEKH B
CTAllMOHAPHOM U IUCTAHLIMOHHOM (yIAJIEHHOM) pPeXHMax, U3yUeHUE
MHPOPMALIMOHHBIX IOTPEOHOCTE M 3ampOCOB  IOJIb30BaTeNeH
oubnuoTexu C LEJIbI0 MOBBILIICHUS 3P PEKTHBHOCTH
OnOIMOTEYHO-UH(OPMAITMOHHOTO OOCITYKUBAHHUS

Yder u aHaIu3 0TKa30B OT 3aIIPOCOB TOJIb30BaTENIel OMOIMOTEKH Ha
JIOKYMEHTBI, OuOIuorpaguueckyro M CHPaBOYHYIO HMH(OpMalMio,
JIOKAJIbHBIE U CETEBBIE PECYPCHI C LIETBIO UX YAOBICTBOPEHUS

PabGora c¢ mnonp3oBarensiMu OHOIMOTEKH, HE BO3BPATUBIIMMHU
JIOKYMEHTBI B yCTaHOBJIEHHBIN CPOK

[IpengocraBiieHne TUIATHBIX OMOIMOTEYHBIX YCIYT TOJIB30BATEIIO B
CTaI[IOHAPHOM U JIUCTAaHIIMOHHOM (yAaJIEHHOM) peKuMax

Opranuzanus CcUCTeMbl YyuyeTa OMOIMOTEYHO-UH(OPMALKOHHOTO
o0CIly’)KMBaHUs, BEIEHHE IUIAHOBO-OTUETHON JOKyMEHTAlMd B
CTAllMOHAPHOM M JUCTAHIIMOHHOM (yAaJIE€HHOM) PEXUMAX

Yder MOCTYyIUIEHHMH  JOKYMEHTOB B (OHA  CTPYKTYPHOTO
MOJpa3fiesieHus, OOCITy)KMBAIOIIETO TI0Jb30BaTeNield OUOIHOTEKH,
MpoBeJIcHUE NMPOBepKH OMbIMoTeyHoro Goxa
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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneumanuct no 6ubnmMoTeyHo-MHGOP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Odopmnenne KoM@pOpTHOTO OWMOIMOTEYHOTO TMPOCTPAHCTBA U
CHUCTEMbl HAaBUTAIlUM B TIOMCHICHUSIX OWONMMOTeKH W B (OHIE
OTKpBITOTO ~ JIOCTyna  OUOJMOTEKM C  ILEeJbI0  IOBBIIMICHUS
3P PEKTUBHOCTH OHOIMOTEYHO-MH(POPMATUOHHOTO OOCITYKUBAaHUS
NoJIb30BaTeNNel ONOINOTEeKN

HGO6XOIII/IMBIG Hcmonb3oBath Tpa,[[I/H_[I/IOHHBIG/ ABTOMATHU3UPOBAHHBIC TCXHOJIOTHU
YMCHHS pEeTUCTpaIMK/TIePEPETUCTPAlN  TOJIb30BaTeNell  OMOIMOTEKH,
OCYULIECTBIIATh MX MH(MOPMHUPOBAHUE O IMpaBWIaX I[OJIb30BAHUS
OuOIMOTEKOM, pecypcax, CepBUCaX W yciayrax OHOIUOTEKH B
CTallMOHAPHOM M JUCTAHIIHOHHOM (YIaJICHHOM) PEKHUMAX

OcCymIecTBISTh TOUCK, OTOOP, OLIEHKY IOKYMEHTOB B OMOJIHOTEUHOM
doHze, B 3IEKTPOHHBIX pecypcax, CIIPaBOYHO-IOMCKOBOM armnapare
Ooubnmorekn # MHPOPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON CETH
"MHaTepHeT" B LESIX yIOBIETBOPEHUS WH(POPMAIMOHHBIX 3alIPOCOB
1oJib30Bareieil OMOIMOTEKH B CTAllMOHAPHOM M JUCTAaHIIMOHHOM
(YnasieHHOM) pexuMax

Bemmonusate  Oubnmorpaguueckue — aApecHble,  TEMaTHYECKHe,
yTouHstone U (akrorpaduyeckue 3ampochkl  MOJIb30BaTelel
OMOMMOTEKM HA  OCHOBE  CIPABOYHO-TIOMCKOBOTO  armapara
OubIMoTeKH, pecypcoB HH(OPMAIMOHHO-TEIEKOMMYHHUKALIMOHHOM
cet "MuTepuer”

OcymiecTBisITh B~ OHMONMOTEKE  AHATUTHKO-CHUHTETHUYECKYIO
00paboOTKy TeuYaTHBIX, DJIEKTPOHHBIX W CETEBBIX JIIEKTPOHHBIX
JIOKYMEHTOB

Hcnons3oBath aBTOMATHU3UPOBAHHYIO
OnbIMoTeYHO-UH(DOPMAIIMOHHYIO CHCTEMY OHMOIMOTEKH, JApYyrHe
nU(GPOBBIE TEXHOJIOTHMM W TEXHHYECKHE CPEACTBA B  IEJIX
OnOIMOTEeYHO-UH(DOPMAITMOHHOTO  OOCTY)KMBAHUSI IOJIb30BaTENEH
OMOMMOTEeKW B CTAI[MOHAPHOM M JTUCTAHIMOHHOM (yIaJICHHOM)
pexKUMax

[lepeBoauTh meuyaTHbIE JOKYMEHTHI B DJEKTPOHHBIM Qopmar u
MCIIOJIb30BaTh TEXHOJIOTUHU AJIEKTPOHHOM TIOCTaBKU JOKYMEHTOB

Hcmons30BaTh TEXHOIOTUH opraHuzalvin OMOJMOTEUYHBIX KHIKHBIX
BBICTABOK U TECMATHYCCKHUX BKCHOSHHHﬁ, B TOM YHCJIC BUPTYAJIbHBIX,
Pa3jIndIHOTO LCJICBOTI0 U YUTATCIIbCKOI'O HA3HAYCHU

OcymecTBIsATh  OMOIMOTEYHO-UH(POPMAIIMOHHOE — 00CITy)KHBAaHUE
noJjib30Bareneil OMOIMOTEKH B CTAllMOHAPHOM U JUCTAHIIMOHHOM
(YoalleHHOM) peKuMaX, YUYUTHIBAas UX JTMYHOCTHBIE XapaKTEPUCTUKU
¥ MTHPOPMAITMOHHEIC TOTPEOHOCTH

dopmupoBaTh YUTATCIILCKYIO KyJIbTYpY,
UH(POPMAITMOHHO-METUHHY IO u uudpoByto I'paMOTHOCTD
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nojb3oBarened  OMONMOTEKM  HA  OCHOBE  HCIIOJIb30BAaHUS
WH/IMBUAYAIbHBIX U IPYNIIOBBIX METOJ0B OMOIMOTEYHON pabOThI

OdopmisaTe MHOTOQYHKIIMOHAIEHOE OMOIMOTEYHOE MPOCTPAHCTBO,
€ro 30HMPOBAaHHE M HABUTALMIO C IIeNbI0 olOecreueHus KomgpopTa
NoJIb30BaTeNNel ONOINOTEeKN

Bect  11aHOBYIO,  YYETHO-TEXHOJIOTHUECKYI0 M OTYETHYIO
JIOKYMEHTAIUIO o O6u6IMOoTeYHO-MH(DOPMAITHOHHOMY
00CIy)KUBAaHUIO I0JIb30BaTeNei OUONIMOTEKH B CTAllMOHAPHOM H
JTUCTAaHIIMOHHOM (YIJICHHOM) PEKHMax

Co0mroaTh KOACKC TUKHA OMOIHOTeKaps

HeobOxonumeie OcHoBBI OMOIMOTEKOBEACHMS, o6ubnuorpadosenenus,
3HaHUA JIOKYMEHTOBEACHUS, NH()OPMATUKH, FOCYAAPCTBEHHONW IOJIUTUKU B
chepe KyIbTyphl, HAYKH U 00pa30BaHUs

HOpMaTI/IBHLIe HpaBOBBIe AKThl U MCTOAUYCCKHUC I/IHCTPYKTI/IBHI)IC
JIOKYMEHTBI 110 OMOJIMOTEYHO-UH(POPMAIIMOHHON  JeATETHLHOCTH,
3alUTEe HHTEUICKTYaIbHONH COOCTBEHHOCTH, MEPCOHATBHBIX JIAHHBIX

Meroauku OpraHu3aIu OMOIMOTEYHO-UH(OPMAITMOHHOTO
00CTy)KUBaHUS TOJIb30BaTeNIeld OMONMOTEKH B CTAllMOHAPHOM H
TUCTAHIIMOHHOM (yJTaJICHHOM) PEXKHMax

MeToquKy M TEXHOJOTHH IOHMCKa, OTOOpa, OIEHKH JIOKYMEHTOB,
oubnuorpaduyeckoil M cHpaBodyHOM HH(POpPMAIMK B IOMCKOBOM
cucreMe OHMONMOTEKH, SJEKTPOHHBIX pecypcax KpyMHEHIIHX
OnbnmoTex/nH(pOPMAIIMOHHBIX [IEHTPOB MPU BBIMOJIHEHHH 3alIPOCOB
MOJIH30BATENCH, YIAJICHHBIX TIOJIb30BaTeNIeld OMOINOTEKH

OCHOBEI I/IH(1)OpMaHI/IOHHO-KOMMYHI/IKaIlI/IOHHBIX TGXHOJIOFI/Iﬁ, B TOM
qucJie IIOMCKOBBIC BO3MO>XXHOCTH n CCPBUCHI
nH(}OpMaAITMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTH "MHTepHeT"

[IpaBmiia  aHaJIUTUKO-CUHTETHYECKON  0OpabOTKM  IEYaTHBIX,
AJIEKTPOHHBIX U CETEBBIX JIEKTPOHHBIX TOKYMEHTOB

Metoauku pabOThl € PAa3TUYHBIMH KaTETOPUSMH II0JIb30BaTeNei
OMOMMOTEKH C YYETOM HX BO3PACTHBIX, HH(POPMAIMOHHBIX U
KYJIbTYpHBIX TMOTPEOHOCTEH B CTAIMOHAPHOM W JAHCTAHIIMOHHOM
(Y#ajaeHHOM) pexuMax

MeTtoauku MHIUBUAYaATbHOW, I'PYNIOBOW M MaccoBOW paboTHI IO
HOJIEP)KKE YTEHUs, (OPMUPOBAHUIO UYUTATEIBCKOW KYJIBTYpPBHl H
MH(POPMALMOHHON IPaMOTHOCTH

Metoauku opraHu3anuud OMONIMOTEYHOM BBICTABKH, B TOM YHCIE
BUPTYaJILHOU
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OCHOBBI ¥ TpaBWJIa OpraHU3alM{, PACKPBITUS, HUCIIOIb30BAHUS
OnbmmoreyHoro (GoHIAa W SJIEKTPOHHBIX PECYpCOB OWMOIMOTEKH B
CTaI[MIOHAPHOM U JIUCTAaHIIMOHHOM (yAaJIEHHOM) peKuMax

OCHOBBI ¥ TIpaBHJIa CO3/IaHUSI OMOITMOTEYHOTO TIPOCTPAHCTBA

TpeboBaHMsI K  COCTaBJICHUIO IUIAHOB  OOCIHYXXKUBaHHA U

YYETHO-OTYETHOU JIOKyMEHTAIU! o
OnOIMOTEYHO-UH(DOPMAITMOHHOMY OOCITY)KHBAHHIO TI0JIh30BaTENEH
OnbIMoTeKN

OreuecTBeHHass W 3apyOekHas XyJIOKECTBEHHas JIMTEpaTypa,
OCHOBBI COLMAJIbHBIX, T'YMAaHUTapHBIX, TOYHBIX U €CTECTBEHHBIX
HayK, UCKyCCTBa

OCHOBEHI COHH&J’IBHOﬁ u B03paCTHOﬁ INCUXOJIOTHH, IICAAIOTMKH,
COLMOJIOTHH YTCHHUA U COLIMAJIbHBIX KOMMyHI/IKaI_II/Iﬁ

Hopwmsl mpodeccnoHaibHON OMOIMOTEYHOM STUKH

Hpyrue -
XapaKTePUCTUKHU

3.1.2. TpynoBas cpyHKUMA

bubnmoreyno-uHdopmaionHoe YpoBeHb
Haumenosa o
e oOcCTyXUBaHUE JIeTei Kox | A/02.6 | (mogypoBenb) | 6
KBaTU(DUKATTAH
IIpoucxoxnenue 3aMMCTBOBaHO
" Opurunan X
TPYAOBOH (QyHKIHH W3 OpUTHHAJIA
Kon Perucrpanuonssiii
opUruHaa HOMEDP
podeCCHOHATEHOTO
CTaHJapTa

Tpynossie nevictBust | Odbopmierre ©  30HUpOBaHME  KOMGOPTHOTrO, OE30MacHOTO
npocTpaHCcTBa  OWMONMOTEKHM  JUIss  OOCIYy)KMBaHUsS  JeTedl B
COOTBETCTBUU C HMX BO3PACTHBIMU M TICHXOJIOTO-TIEIarOTHYeCKUMHU
O0COOCHHOCTSIMU

®opmupoBanue, o00paboTka u opraHuzaius (QoHAa JETCKOMH
JUTEpaTyphl OMONMOTEKH, BKJIIOYAs HJIEKTPOHHBIE TOKYMEHTHI, C
YYETOM BO3PACTHON MapKUPOBKHU M KJIaCCH(PUKALIUN

Opranuzanusi B OMOIMOTEKE KHUKHBIX BBHICTABOK M SKCIIO3UIMHA 110
TEMAaTUYECKUM HAIlPaBICHUSAM B TPAJAULIMOHHOM H IH(POBOM
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dopmarax ¢ LEIbI0 PacKpbITUA OMONIMOTEYHOro (OHAA AETCKOM
JUTEPATYPHI U €T0 KOJUIEKITU

Opranuzanus B 6MOIMOTEKE CIIPaBOYHO-IIOMCKOBOIO ammapaTa i
doHa neTckoW JUTEepaTyphl IS TOJb30BaTeNel  OMONMMOTEKH
JIETCKOTO BO3pacTa, pOJMTENIEHl M CHEHUANCTOB IO JETCKOMY
YTCHUIO

Coznanue OMOIMOTEUHBIX MH(OPMAaLIMOHHBIX MIPOJYKTOB
pPa3IMYHBIX THUIIOB W BUJOB JIs TIOJb30BaTelIed OMOIMOTEKH
JNETCKOTO BO3pacTa, POIWTENCH W CHEIHAIMCTOB IO JETCKOMY
YTCHUIO

OcymiectBieHne  momdopa JAOKYMEHTOB W IPEIOCTaBJICHUE
aJanTUPOBAHHOTO  JIOCTyma (HaBUTAIMKM) K  OWOJIMOTCYHBIM
WH(GOPMAIIMOHHBIM M CIIPABOYHBIM PECYpCcaM C YYETOM BO3PACTHBIX
XapaKTePUCTUK W WHAMBHIYAIBHBIX OCOOECHHOCTEH MOJIb30BaTeIeH
OMOIMOTEKU JETCKOrO BO3pacTa

OcymiecTBieHne HHIUBUIYaTbHON, TPYIIIOBOM U MacCOBOI paboThI
C TIOJIH30BATEISIMA OMOJIMOTEKH JETCKOTO BO3pAcTa IO MPUBUTHIO
HaBbIKOB ~ YTEHHSA,  PA3BUTHUIO  YHUTATEJIbCKOW  KYJBTYpBHI,
MeIUHHO-UHPOPMAIIMOHHON U ITU(GPOBOM IPaMOTHOCTH

Pa3paboTka MHIUBUYaIbHBIX TPAEKTOPHM YUTATEIbCKOIO PA3BUTHUS
JUId OTAENbHBIX KaTeropui IMosib3oBaTenell OMOIMOTEKH IETCKOIro
BO3pacTa: JOIIKOJIBHUKOB, MJIAJUIMX IIKOJbHUKOB, MOIPOCTKOB H
IOHOILIECTBA 10 MHIUBUAYAIbHBIM 3aIIpOCaM

Opranu3anys ¥ MpoBeJcHHe OUOIMOTEYHBIX KYJIbTYPHO-I0CYTOBBIX
MEPOMPHUITHIA C YI€TOM BO3PACTHBIX OCOOEHHOCTEH MOJb30BaTeNeH
OMOIMOTEKU AETCKOTO BO3pacTa

HanonHneHnue mMO3WTUBHBIM KOHTEHTOM caifta (pasmena caiiTa)
OMONMMOTEKH, AaKKAyHTOB B COIMAIBHBIX CETAX C  LEJIbI0
TIPOIBUIKCHHUS OMOJIMOTEUYHBIX pecypcos 51 YCIIyT,
MOIYJISIPU3HPYIOIIHMX JIETCKOE YTCHUE

KoncynbTupoBanue poauteneid  (3aKOHHBIX — MPEJACTABUTENICH)
1oJib30Baresneil OMOIMOTEKH NEeTCKOTO BO3pacTa IO OpraHU3aluH
JIETCKOT0, MOJPOCTKOBOTO M IOHOIIECKOTO YTEHUS U OOYUYEHHIO
METOJANKAaM COBMECTHOI'O UYTEHUS

Opranuzanus y4era, MOHHUTOPHHTA " aHanm3a
OnOIMOTECYHO-UH(DOPMAITMOHHOW  pabOTBHI ¢ TOJIB30BATEISAMU
OMOIMOTEKU AETCKOTO BO3pACTa C LENbIO OLEHKU €€ dPPEKTUBHOCTH

Heobxoanmsbie [[puMeHAT  TEXHOJOTMM  OpraHW3allid W 30HUPOBAHUS
YMEHUS KOM(OPTHOro, 0e30macHOro OHOIMOTEYHOrO MPOCTPAHCTBA TS
00CITy’)KMBaHUs TOJIb30BaTeNeil OMOMMOTEKH JIETCKOro BO3pacTa B
COOTBETCTBUH C HX BO3PACTHBIMHU U TICHUXOJOTO-NICAArOri4cCKUMU
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0COOEHHOCTIMU

®opmupoBath (GOHJI JETCKON JTUTEpaTypbl OMOIMOTEKH C y4eTOM
BO3paCTHOM MapKUPOBKM U KPUTEPUEB OLICHKH COJAEPIKAHMUA,
XYJI0’)KECTBEHHBIX JIOCTOMHCTB M KYyJIbTYPHOM LIEHHOCTH JETCKOM
JIUTEpPaATypBI

OcymiecTBiasiTh B~ OMOJIMOTEKE  AHAIUTHKO-CHHTETHUYECKYIO
00paboOTKy JOKYMEHTOB U OpPraHW30BBIBATH (POHI  JETCKOM
JUTEpaTyphl OMOIMOTEKH, BKIIOYAs DIICKTPOHHBIE TOKYMEHTHI, C
y4ETOM BO3PACTHOM MapKHUPOBKH U KJIACCH(UKAITNN

[IpoekTupoBaTh ¥ OPraHW30BBIBATH OWUOIMOTEYHBIC KHIDKHBIC
BBICTABKA U OKCIO3UIMH 10 TEMATUYECKHM HAlpaBJICHUSM B
TPATUIIHOHHOM " U(PPOBOM dopmarax ¢ YYETOM
MICUXOJIOTO-TIeIarOTUIECKHIX 0COOCHHOCTEMH MOJIb30BaTeNe
OMOIMOTEKU AETCKOTO BO3pacTa

Co31aBaTh ¥ BECTH CIIPaBOYHO-TIOMCKOBBIH ammapaTt OuOIUOTEKH, B
TOM YHCJIE DJIEKTPOHHbIE/TPaUIIMOHHBIE KaTajJoru (oHOa NETCKOM
JIUTEPATYPBI

[TIpuMeHSATH METOAMKH OOYy4YeHMs TOJb30BaTesell OUOIHMOTEKH
JIETCKOTO BO3pacTa COCTABJICHHUIO 3alPOCOB U HMH(YOPMAIMOHHOMY
MIOWCKY TOKYMEHTOB B TPAJUIIMOHHOM U JICKTPOHHOM PEeKUMax

Hcnonb3oBath (HOPMBI U METOJBI MHIMBHIYyaJbHON, TPYIIOBON U
MaccoBOi paboThl 1O PAa3BUTUI0 UYUTATENIbCKOM  KYJBTYpBHI,
MeTUHHO-UH(POPMAITMOHHON u nudposoit TPaMOTHOCTH
HoJb30BaTenel OMOINOTEKH AETCKOro BO3pacTta

Pa3pabartbeiBaTh mporpamMMbl OMOTUOTEUHBIX JTUTEPATYPHBIX 3aHATHH
JUIL OTACIBHBIX KaTErOpui IOJIb30BaTeNieii OMOIMOTEKH JIETCKOTO
BO3pacTa C yU4e€TOM X BO3PACTHBIX XapPaKTEPUCTUK

OCYH_IGCTBJ'ISITB IIOHMCK, OT60p, IMPOBEPKY NJOKYMCHTOB U JTAHHBIX IJISA
CO3JaHus I/IH(I)OpMaI_II/IOHHBIX NIpOAYKTOB  JJIA I0JIb30BaTelei
OMOIMOTEKH ACTCKOTO BO3pacTa, pOI[HTGJIGfI n CrcuuaanucCToOB IIO
ACTCKOMY UTCHUIO HAa OCHOBC YCTAHOBJICHHBIX KPUTCPHUCB

OcymiecTBisATh MOUCK, OTOOp, TMpPOBEpPKY HHPOPMALUU AT
HAIOJIHEHUs caiita (paszena caiita) OMONMOTEKH M aKKayHTOB B
COLIMAJIBHBIX CETSIX C IeNplo obecriedeHus: HH(POpPMaLMOHHON
0e3omacHOCTH B OHOIMOTEYHO-MH(OPMAITMOHHOM OOCTyKHBAaHUHU
HoJb30BaTenel OUMOINOTEKH AETCKOr0 BO3pacTta

HpI/IMeHﬂTB TEXHOJIOTMU COLHAJIBHOI'O ITAPpTHEPCTBA MU CETEBOI'O
BSaHMOHCﬁCTBHH B IMPOJABUKCHHUU HGTCKOﬁ KHHNI'H U HpI/IO6H_IeHI/II/I K
YTCHHUIO I10JIb30BaTeNICii OMOIMOTEKH ACTCKOI'O BO3pacCTa

[TpumeHsTH METOJIUKU OIICHKHU 3¢ (HeKTUBHOCTH
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OMOIHOTEYHO-MHPOPMAIIIOHHOTO  OOCITYKMBaHUs TOJIb30BaTeNeH
OMOIMOTEKU AETCKOTO BO3pacTa

Heo6xonumeie OcHoBBI O6u0IMOTEKOBEICHUS, 6ubnuorpadosenenus,
3HaHUS JOKYMEHTOBE/IEHUs,, MH()OPMAIIMOHHBIX TEXHOJIOTUH, TEOpUU U
NPaKTUKA O6u6IMOTeYHO-MH()OPMAITHIOHHOTO 00CITy>)KUBaHUS

MOJIH30BaTENCH OMOIMOTEKHU AETCKOTO BO3pacTa

MexyHapolHOE M POCCHIICKOE 3aKOHOJATENbCTBO B 00JacTH
3alUTHl AeTeld OT MH(OpMaLMU, TPUYUHSIONIEH Bpe] UX 310pPOBBIO
U Pa3BUTHIO, HOPMAaTHBHBIC IIPABOBBIE AKTHI IO OMOINOTEYHOH
paboTe ¢ moyib30BaTeNIMH OMOIMOTEKH JETCKOrO BO3pAcCTa, 3aIlUTe
MHTEJUIEKTYaJIbHOM COOCTBEHHOCTH U EPCOHATBHBIX JaHHBIX

OCHOBBI IT€JATOTHKH, OOIIEH 1 BO3PACTHON TICHXOJIOTHH U CMEKHBIX
HayK 1o npoOiemMam JETCKOTO YTCHUS u
OUOIHOTEYHO-MHPOPMAITMOHHOM paboTe C NeThbMU

JKaHpsl ¥ BUAbBI, TEHACHIMHM Pa3BUTUS MUPOBOM M OTEUYECTBEHHOU
JIETCKOM JIUTEPATyPbI

OO01Me TeHACHIIUY Pa3BUTHS IU(DPOBBIX TEXHOJIOTHIA U COLUATBHBIX
Mera U UX MPUMEHEHHE B OUOIMOTEeUHO-HH(POPMAIIOHHOW padoTe
C TIOJIb30BATEIISIMA OUOJTMOTEKH JIETCKOTO BO3pacTa

[TpuHIMMBI, METOJOJOTMYECKHE U  IICHUXOJIOTO-TIeAarornuyecKue
OCHOBBI OHOJIMOTEYHO-MH(POPMAITIOHHOTO OOCTYKUBAHUS JCTCH,
pUOOILEHUS X K YTEHUIO, (dbopMupoBaHus nx
MeIUHHO-UH(POPMAIIMOHHOHN U ITU(GPOBOM IPaMOTHOCTH

COHI/IOHOFI/I‘ICCKI/IC )51 MapKCTHHI'OBLIC MCTOAUKU HN3YyUYCHUA
MOTPeOHOCTEN TOJb30BaTeNield OMOJMOTEKH JETCKOrO0 BO3pacTa B
YTEHUHU, OCOOCHHOCTEH MX YUTATEIBCKOTO ITOBEICHUS

Tunel W BuUAsl HMHOOPMAIIMOHHBIX PECypCcoOB JUIA JeTeH W
BO3MOKHOCTH 150:4 HACIIOIB30BaHUSA B
OMOIMOTEYHO-MHPOPMAIIIOHHOM  OOCIYKHBaHUHM  TOJb30BaTeNeH
OMONMMOTEKN NETCKOTO BO3pacTa, POIUTENCH M CIICIHUATUCTOB II0
JETCKOMY YTCHHUIO

Otuka mpodecCHOHANBbHOrO  OOIIEeHWS, B TOM  4YHCIE C
MOJIB30BATESIMA  OMOJIMOTEKH JIETCKOTO BO3pacTa, POIUTEISIMHU
(3aKOHHBIMU IIPEJICTABUTENISIMHU)

Hpyrue -
XapaKTEePUCTUKHU

3.1.3. TpyaoBasa ¢pyHKUMA

www.consultant.ru CrpaHvua 13 u3 76
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneumanuct no 6ubnmMoTeyHo-MHGOP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

bubnmoreyno-undopmaronHoe VDOBEHE
HammenoBa | oOciry>KHBaHUE JIHII C P
Kon | A/03.6 | (momypoBeHs) | 6
HUE OTrpaHHYEHHBIMUA BO3MOXKHOCTSIMHU
KBaTU(UKAITIT
3/10pOBbS
[Ipoucxoxnaenue 3auMCTBOBaHO
N Opurunan X
TPYI0BOH QyHKINU U3 OpUTHHAIA
Kon Peructpanmonnsiit
OpUTHHANA HOMeEp
npo¢ecCHOHATBLHOTO
CTaHzapTa

Tpynossie nevictBust | Co3manve  JAOCTYIHOM  Cpelbl W NPEJOCTABICHHE  PABHBIX
BO3MOXKHOCTEH OMOIMOTEYHO-UH(POPMAIIMOHHOTO  OOCITYKUBaHUS
JUI] C OTrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 370pPOBbS Ha OCHOBE
opraHu3anu  KoM(GOpPTHOrO OHOJMOTEYHOTO TMPOCTPAHCTBA U
CHUCTEMBbI HaBUT a1

®dopmupoBaHUE " OpraHu3aIus B OoubIMoTeKe
CHCNUATM3UPOBaHHOTO  (POHAA  JOKYMEHTOB  JIISL  JIMI[  C
OTPAaHMYEHHBIMH  BO3MOXXHOCTSIMH  37I0POBbSI -  [EYATHBIX

(penbedHO-TpaduuecKkux, C  penbedHO-TOYeUHBIM  mIpudTOM
Bpaiins) ©u OSIEKTPOHHBIX, B TOM 4YHCIE ayJHOBHU3YaJIbHBIX
JOKYMEHTOB

BocnpousBenenne B OMOMMOTEKE JOKYMEHTOB B  JOCTYITHBIX
dopmarax O  3ampocy  TOJIb30OBaTeNEe ~ OMONMOTEKH  C
HCIIOJIb30BaHUEM CIEIMATIbHBIX METOAUK M TEXHOJIOTUI

Benenue B OubinoTeke CIpaBOYHO-IIOMCKOBOIO ammapara, B TOM
YyucIie AIIEKTPOHHBIX KaTajoros O6ubINOTEK, Ha
CIEeUATM3UPOBAaHHbIA  (QOHI  AOKYMEHTOB sl JIUI  C
OTPaHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBbS

Co3nanne B OuOnuoTeke  ycIOBMH M OpraHM3anus
WHTETPUPOBAHHOTO/MHKIIFO3UBHOTO
OUOIHOTEYHO-MHPOPMAITHOHHOTO 00CTyKUBaHUS JU1L c
OTPaHUYEHHBIMHA BO3MOKHOCTSIMHU 37I0POBbBSI

Opranuzanus QG hepeHIIMPOBAHHOTO
OnOIMOTeYHO-UH(DOPMAIIIOHHOTO  OOCTYXKMBAaHUS  pa3IMYHBIX
KaTerOpuii WMHBAJIMIOB - TOJb30BaTelield OMOIMOTEK: CIENbIX |
CJIa0OBUIAIMX, C MPOOJEMaMU ONOPHO-ABUraTeIbHOIO ammapara,
HECIBIIIAMX U CJIA00CIBIIIAIINX, C 0COOEHHOCTIMH MEHTAIbHOTO
pa3BUTHS

COSI[aHI/IC AJIbTCPHATUBHBIX (bOpM IOJHOLICHHOI'O
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OUOIMOTEYHO-MH(POPMAITTOHHOTO 00CITyKUBaHUS JINII C
OTPaHWYEHHBIMH BO3MOKHOCTSIMH 37IOPOBBSI: CIICIIUATH3UPOBAHHBIC
MyHKTHl BBIIAYM, HAJAOMHBIM a0OHEMEHT, ITOYTOBAas PAaCChUIKA
JIOKYMEHTOB

Obecniedyenne TUCTAHIIMOHHOTO JIOCTYTA K 3JIEKTPOHHBIM pecypcam
U ycayraM OHMOTMOTEKH, KOJUICKIMSIM "TOBOpSIIMX' KHUT U
AyTUOKHUT,  OJCKTPOHHBIM  0a3aM  JOKYMEHTOB,  H3IaHHBIX
penbedHO-TOYCHHBIM TIpUdTOM, PrIbMaM ¢ THHIOKOMMEHTAPUSIMHU
Y TUCTAaHIIMOHHBIM CYpPJIOTIEPEBOIOM

Opranuzanus  aJanTUPOBAHHONW  CHCTEMbl  MH(DOPMAIIMOHHOM
HOJIEP’)KKM MHBAINIOB - MOJIb30BaTeNell OMOIMOTEK MO COLUAIBHO
3HAUYMMBIM BOIIPOCAM COBMECTHO C OpraHaMH COLMAJIbHOM 3aIlMThI,
peadMIINTalMOHHBIMH, 00pa3oBaTeNTbHBIMU LHEHTpaMu "
00OLIECTBEHHBIMU OPTaHU3ALUSIMHU

Oka3zanue peryJsipHOI KOHCYJIbTaTUBHOM TIOMOIIA B
OnOIMOTEeYHO-UH(DOPMAITMOHHOM  OOCTY>KMBaHUHM  JIHIIAM  C
OTPaHUYEHHBIMH  BO3MOXKHOCTSIMH  37I0POBbSI C  y4E€TOM HX
(hU3UIECKUX 0COOCHHOCTEH

Opranuzanus IUIaHUPOBAHMS, YydeTa, MOHMTOPMHra M aHalu3a

OnOIMOTECYHO-UH(OPMAITUOHHOTO 00CITy)KMBaHUS JIUIT c
OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3[I0POBbS C II€JIBIO OLIEHKH €ro
pe3yJIbTaTUBHOCTH
Heo6xonumsie Vcnonb30BaTh HU(PPOBBIE TEXHOIOTUU U CIIELUAIbHBIE TEXHUUECKUE
YMEHMUS YCTPOHCTBA B OMOIMOTEUHO-UH(POPMALMOHHOM OOCITYKMBAHUU JIUI]

C OrpaHM4€HHBIMH BO3MOXHOCTAMU 3J0pPOBbBI, B TOM YHUCIIC
NporpaMMbl  KOHBEPTHPOBAaHUA  IUIOCKOIIEYATHOIO  TEKCTa B
penbedHO-TOYSHHBIN TIPUPT

[Ipumenatp B OUOIMOTEKE METONWKY M TEXHOJIOTHIO CO3JaHUs
TU(PIIOKOMMEHTapHUEB K BU3YaJbHON NPOIYKIIMH, O3BYYHMBAHUS
IJIOCKOTICUYATHBIX ~ M3JaHHWH, CO3JIaHusd  penbedHO-TpadUIECKUX

M300paxKeHU

dopMHUPOBATH, 00pabaThIBaTh " OpTaHU30BbIBAThH
CHCIMAIM3UPOBAHHBIA ~ OMONMMOTEYHBI  GoHA Ui JHIl  C
OrpaHU4YCHHBIMUA BO3MOXHOCTAMHA 310pPOBbA, BKJIHOYasda

AJIEKTPOHHBIE, B TOM 4YHCIIE ayAWOBU3yaJIbHBIC, MYJBTHUMEIUNHbBIC
JIOKYMEHTBI, TJOKYMEHTHI € pelibe(hHO-TOUEYHBIM HIpU(TOM

OcymiecTBisiTh B~ OMONMOTEKE  AHATUTHKO-CUHTETHYECKYIO
00pabOTKy [OKYMEHTOB B JIOCTYNHBIX ¢opMaTax U BECTH
CIPAaBOYHO-TIOUCKOBBIM ~ ammapar CHeNUaTu3upOBaHHOTO  (GoHIA
JIOKYMEHTOB JUIsl JIMI] C OTPAaHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

Hcmons30BaTh METOJUKU u TEXHOJOTHH opraHu3anvn
HHTGFpHpOBaHHOFO/I/IHKJ'IIOSI/IBHOFO
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OUOIMOTEYHO-MH(POPMAITTOHHOTO 00CITyKUBaHUS JINLL C
OTpaHUYEHHBIMHA BO3MOKHOCTSIMU 37I0POBbBSI

Ocy1ecTBsTH nuddepeHIpoBaHHOE
O6nbmoTe4HO-nH(pOPMAIIIOHHOE o0cCITy>)KnBaHUE pa3IMyYHBIX
KaTeropuil MHBAJIUAOB - IOJIb30BAaTENEH OMOIMOTEK C Yy4eTOM HX
(Gu3NYECKUX U MEHTAJIbHBIX 0COOCHHOCTEMN

Oxka3piBaTh KOHCYJIBTATUBHYIO IOMOIb JIMIAM C OTPaHUYEHHBIMU
BO3MOXXHOCTSIMU ~ 3/I0pOBbS B OMOJIMOTEUHO-UH(DOPMALIMOHHOM
0o0CIIy’)KUBaHUM C Y4eTOM UX (U3NYECKUX U  MEHTAJIbHBIX

0COOEHHOCTEM
[TpeononeBaTh KOMMYHUKaTHBHBIE Oapbepsl B
OnOIMOTEYHO-UH(DOPMAITMOHHOM o0cTy>)KMBaHUHU JIATT c

OTPAaHUYEHHBIMH  BO3MOXHOCTSIMM ~ 3/I0pOBbSI C  Y4YETOM  HX
($U3NUECKUX U MEHTAIBHBIX 0COOEHHOCTEH

Hcnonb3oBath B OMOJAMOTEKE  TEXHOJOIMH  COLIMAIBHOTO
MapTHEPCTBA U CETEBOI0 B3aMMOJEHCTBHS B LEIAX OPraHU3aluu
aJanTHPOBAaHHOM  CHCTEMbl  MH()OPMALMOHHOW  MOJAJEP’KKH
WHBAJIMJOB IO COLMAJIBLHO 3HAYMMBIM BOIIPOCaM

OCYIHGCTBJIHTB MJIaHUpOBaHUEC, Y4Y€T, MOHUTOPUHI' U aHAJIU3

OuOIMOTEeYHO-UH(OPMAITHOHHOTO 00cTy )KHBaHUS JIUIL c
OTPaHUYCHHBIMH BO3MOKHOCTSIMH 3[IOPOBBSI C IIENIBIO OICHKH €ro
pe3yIbTaTUBHOCTH
Heo0xonnmeie OCHOBBEI OMOJIMOTEKOBECHMS, B TOM Yuciie
3HAHUS TH()IOONOINOTEKOBEICHNS, oubnmorpadoBeneHus,
JOKYMEHTOBEACHUS, WH(POPMATUKHU, TEOPUHU U  TMPAKTUKH
O6nbIMoTeYHO-NH(OPMAITIOHHOTO 00CITy>)KHBaHUS 1L c

OrpaHUYC€HHBIMH BO3MOKHOCTAMU 3J0POBbA

HopmatuBHBIE MTpaBOBbIE aKThI 110 OMOIMOTEYHO-UH(POPMAITMOHHOMN
NEeSITEIbHOCTH B 00JacTH COLMANIBHOM 3alllUTBI M PEeaOMIUTALUU
WHBAJIMAOB M JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU 3/I0POBBS,
3aIlIUTe WHTEJUICKTYAIbHOH COOCTBEHHOCTH M IE€PCOHANBHBIX
JTAHHBIX

OcCHOBBHI 1€EKTONOTHH, TH(IOTIETATOTHKHI U TU(IOTICUXOIOTUH

[Icuxonoro-negarornyeckue NPUHLIUIBL U METOAUKU 3 (HEKTUBHOTO
B3aUMOJICHICTBUA C MHBAIMAAMHU C YY€TOM HX (QU3NYECKUX U
MEHTaJIbHBIX 0COOEHHOCTEH

Mertoauueckue OCHOBBI KOPPEKIIMOHHOM TMOMOIIM JIMI[AM €
OTPAaHMYCHHBIMH  BO3MOKHOCTSIMH  37I0POBbSl B TIpoleccax
O6n6IMOTeYHO-UH(POPMAIIMOHHOTO 00CTY>KUBAHHS

TeXHI/I‘ICCKI/Ie, B TOM YHUCJIC QJICKTPOHHBIC, YCTpOﬁCTBa,
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UCTOJIb3yeMble B IIpolieccax B3aMMOACUCTBUS C HHBAIMIAMU B
O6n6IMoTeYHO-UH(DOPMAITIOHHOM 00CITy>KUBAaHUH

MeTtob! 1 paBuia GOPMUPOBAHUS, OPTAHU3AIMH U UCIIOJIb30BAHUS
CIEIUAM3UPOBAHHOTO  OuMONMoTeuHoro ¢GoHma JUIsl  JIMI  C
OTPaHHYEHHBIMHA BO3MOKHOCTSIMU 37I0POBbBSI

[IpaBmiia aHAIUTUKO-CHHTETUYECKOW 0OpabOTKHM  JOKYMEHTOB,
TEXHOJIOTUM OpraHW3allMd W BEJCHUS KaTaloroB OMONMOTEK, 0a3
JAHHBIX CTCIHAIM3UPOBAHHOTO OMOIMOTEYHOTO (hOHAA IJIs JIUIL C
OTPaHUYCHHBIMU BO3MOKHOCTSIMU 37I0POBbSI

Metoapl, GopMBI U TEXHOJIOTMH MUHTEIPUPOBAHHOTO/UHKIIIO3UBHOIO
OnOIMOTEeYHO-UH(OPMAITHOHHOTO 00cITy )KMBaHUS JIUIT c
OTPaHUYCHHBIMU BO3MOKHOCTSIMU 37I0POBbSI

OrteuecTBeHHass M 3apyOekHas XyAOXKECTBEHHAas JIUTEparypa,
OCHOBBI COIIMANIbHBIX, TYMAaHUTApPHBIX, TOYHBIX M ECTECTBEHHBIX
HayK, UCKYCCTBa

Hopwmsl mpodeccnoHaibHON OMOIMOTEYHOM STUKH

Apyrue -
XapaKTEPUCTUKHU

3.1.4. TpynoBas cpyHKUMA

Opranu3zanus 1 NpoBEACHNE
OUOINOTEYHBIX YpoBeHb
Hanmenosa
e KyJIbTYPHO-IIPOCBETUTENbCKHUX, Kox | A/04.6 | (momgyposenb) | 6
00pa3oBaTeNbHBIX U COOBITUMHBIX KBaTH(UKAITIT
MEpOIPUATHI
[Ipoucxoxnenue 3aMMCTBOBaHO
" Opurunan X
TPYI0BOH (QyHKIUU W3 OpUTUHANA
Kon Peructpanmonnsiit
OpHUTHHANA HOMEp
npodecCuOHATHLHOTO
CTaHaapTa

Tpynossie neiictBus | [IpoBenenue ompocoB moib3oBareseid OMOIMOTEKH W HAcCeNCHHs B

1(SIE; 0 BBISIBJICHUS nmoTpeOHOoCTEH B OMOIMOTEYHBIX
KYJBTYPHO-TIPOCBETUTEILCKUX, O0pa30BaTEIbHBIX M COOBITHITHBIX
MEPOIPUATHUIX

W3ydyeHne WHGOPMAIMOHHBIX PECYpCOB C IICJIBIO IMOJATOTOBKH
OMOIMOTEYHBIX MEPOTIPUATHIA
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

CocraBieHue IUIaHa OpPraHM3ALMU M MPOBEACHUS OUOIMOTEYHOTO
MEpOIPUATHS

Pa3paboTka cLieHapus O6MOIMOTEYHOTO MEPOIPUSITHUS,
pactpenenenne  (pyHKIIMOHAIBHBIX OOS3aHHOCTEH MEXIy €ro
opraHu3aTopamMu, IMPUBJICYCHUEC I'PAXIaH, B TOM YHUCJIC BOJOHTCPOB,
K YYaCTHIO B TIPOBEJCHUH MEPOIIPUSATHS

WndpopmupoBaHnue HaceleHHsT O TMPOBEAECHUU OHOIMOTEYHOIO

MEPOTPUITHS
[IpoBenenune OMOIMOTEYHOTO MEpOINPUATHS c LEJbI0
YAOBJIETBOPEHUS MH(OPMALIMOHHBIX, 00pa3oBaTeNbHBIX,
KyJIbTYPHBIX, TIO3HABaTeNbHBIX TMOTPEOHOCTE U  HMHTEPECOB
HaceJeHus

W3yueHne MHEHHS YYaCTHUKOB OHMOIMOTEUHBIX MEpPONPUATHHA C
LIEJIBbIO TOBBIIIEHUS UX YPOBHS yJI0BIETBOPEHHOCTH

Benenue yuera CTaTMCTMYECKUX TIOKas3aTeleld IPOBEIACHHOIO
OMOIMOTEYHOTO KYJIBTYPHO-IIPOCBETUTENHECKOTO, 00pa30BaTEIBLHOTO
U COOBITHMHOTO MEpONpPUSITHS, MOATOTOBKA IUIAHOBO-OTYETHOM
JIOKYMEHTAIlMA B CTAIlMOHAPHOM W TUCTAHIIMOHHOM (YIAJICHHOM)

pexuMax
Heob6xoaumsie N3yuvars MOTPEeOHOCTH HAaCEJICHUS B OMOIMOTEYHBIX
YMEHUS KYJbTYPHO-TIPOCBETUTEILCKUX, O0pa30BaTEIbHBIX M COOBITHITHBIX

MEPONPHUATHIX, B TOM 4YHCJIE€ MPOBOIAUTH OINPOCHI  CPEIH
[MOJIb30BaTelIel OMOIIMOTEKN

Omnpenenats TeMy, (opmar, COCTaB YYaCTHHKOB M IIapTHEPOB
OMOIMOTEYHOTO MEPOIPHSATHS, OCYIIECTBIATH 0TOOp MH(pOpMaLUU
0 €ro TeMaTHKe

Vcnonb30BaTh METOAMKH MOJATOTOBKU U MPOBEIEHHs OUOIMOTEUHBIX
MEpONPUATHHA B CTAlMOHAPHOM M JUCTAHUUMOHHOM (yJaJIEHHOM)
peXuMax € y4yeToM  HMH(POPMALMOHHBIX, 00pa30BaTEIbHBIX,
KyJbTYPHBIX, I03HABATEJIbHBIX TOTPEOHOCTEN rpaskIaH

Pa3zpabaTbiBaTh IJIaH TPOBEICHHUS M CLEHApUil OWOIMOTEYHOTO
KYJIETYpHO-TIPOCBETUTENECKOTO, 00Pa30BaTEIbHOTO U COOBITHITHOTO
MEpOINPUATHS

CocTaBnsaTh TeKCT MHPOPMAITUN O OMOIMOTEYHOM MEPOTIPHITUH JIJIS
pa3MeIeHust Ha caiiTe OMOTMOTEKH, B COIIMAIBHBIX CETAX W KaHajax
MaccoBOT0 HHPOPMHUPOBAHUS HACETICHUS

Hcmons30BaTh TCXHOJIOTHH conuaJIbHOI'oO mapTHEPCTBA C
KYJbTYPHBIMU, O6paSOBaTCJ'IBHBIMI/I, Hay4YHbIMH, O6H.[€CTBCHHBIMI/I
opraHu3anusMu U CpeaACTBAMHA MacCOBOM I/IH(I)OpMaLII/II/I, B TOM 4HUCJIC
IIPUBJICKATDb BOJIOHTCPOB K OopraHu3anuun )51 IMPOBCACHUIO
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

MEPONPHUITHIA OMOTNOTEKH

Vcnonb30BaTh MHMOPMALIMOHHO-KOMMYHHUKAIIMOHHBIE, B TOM YHCIIE
MyJIbTUMEAUMHBIC, TEXHOJOIMU M TEXHUYECKUE CpEACTBA IIpU
OpraHu3aliK U IPOBeIeHIH OMOIMOTEYHBIX MEPOIPUSATHIA

Bect  y4eTHO-OTYETHYIO JOKyMEHTAllMI0 UM  aHAJIU3UPOBAThH
3P PEKTUBHOCTh OUOIMOTEUHBIX MEPOIPUATHH C IIETBIO MOBBIIICHUS
YPOBHSI yIOBJIETBOPEHHOCTH UX YYACTHUKOB

Cobnronate KOJEKC ATHKH OWUOIMOTEKaps, B TOM YHCIE 3TUKY
OOIIEHUS C ayTUTOPHEH, B IPOIIECCE TPOBEACHUS MEPOIIPUATHUS

Heo6xonumeie OcHoBBI O6uOIMOTEKOBEICHUS, o6ubnuorpadosenenus,
3HAHUS JOKYMEHTOBE/ICHUS,, WHPOPMATUKU, COIMAIBHBIX KOMMYHHKAIIUH,
COLIMAIBHO-KYJIBTYPHOM JN€ATEIbHOCTH, TOCY1apCTBEHHOM ITOJIMTHKU
B c(hepe KyIbTyphl, HAYKH ¥ 00pa30BaHUs

HopmaTtuBHbIe npaBOBbIE aKThl 110 OMOIMOTEUHO-UH(POPMALIMOHHOM
u COLMAJIBHO-KYJIBTYpHOI NeSITEIbHOCTH, 3almTe
MHTEJUIEKTYaJIbHON COOCTBEHHOCTH U NEPCOHATBHBIX JaHHBIX

MCTOI[I/IKI/I u TCXHOJIOTHH opraHu3anun
KYJbTYPHO-IIPOCBECTUTCIILCKUX, 06paSOBaTeJ'IBHI>IX U COOBITHUMHBIX
MepOHpI/IﬂTI/Iﬁ Ppa3JInYHbIX (I)OpMaTOB, OCJICBOI0 W 4YUTATCIIBCKOI'O
Ha3HA4YCHUA

Meronbsl  MapKETHHIOBBIX  MCCIEJOBAaHUM  COLMOKYJIBTYPHBIX
NOTPeOHOCTEH Pa3IMYHBIX TPYII HACETIECHUS

TexHonornu OpraHu3alyy COLMAIBHOTO IMAPTHEPCTBA U CETEBOTO
B3aUMOJIENCTBUS

MenuiiHble pecypchl, HMX HCIOJIb30BaHHE B OHOIHOTEYHBIX
KyJIbTYPHO-TIPOCBETUTENLCKUX, 00Pa30BATENbHBIX W COOBITHITHBIX
MEPOTIPUATHSIX

TpeOoBaHMsI K COCTABICHUIO TUIAHOB U BEACHUIO yYETHO-OTUETHOM
JIOKyMEHTAIMK OMOJIMOTEKU

OteuecTBeHHass W 3apyOekHas XyJOKECTBEHHas JIMTEparypa,
OCHOBBI COLIMAJIbHBIX, TYMaHUTAPHBIX, TOUYHBIX, €CTECTBEHHBIX HAYK

Hopwmpbi npodecCHoHATBLHOM OubIMoTeYHON STUKU u
KOPIIOPATUBHOM KYJIbTYPHI, IPaBUIIA JCIIOBOTO OOIIECHUS

Apyrue -
XapaKTCPUCTUKHU

3.1.5. TpyaoBas ¢pyHKUuUA
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Benenue 6ubnmoTedHbIx VYpoBeHb
Hanmenosa s
e CaTOB/TIOPTAJIOB, CETEBBIX Kox | A/05.6 | (momypoBens) | 6
COITMAITEHBIX CEPBHCOB KBaNM(UKAIAN
[Ipoucxoxnenue 3anMCTBOBaHO
. Opurunan X
TpynoBO# QyHKINU U3 OpUTrHuHaIa
Kon Perucrpanmonnsrit
OpHUTHHANIA HOMEp
npodeccHoHaIbHOTO
cTaHaapra

Tpynossie neiictBus | MOHUTOPUHT HMH()OPMALMOHHBIX HOTPEOHOCTEH Mosb30BaTeneit
OMOJIMOTEYHBIX CAUTOB/TIOPTATIOB M CETEBBIX COLIMATBHBIX CEPBUCOB

PazpaboTka mpemyokeHUd MO ONPEACICHUIO BHIA, IIEJICBOrO
Ha3HAUEHUsI, CTPYKTYPhl peau3yeMbIX CEPBHUCOB OHUOIMOTEYHOTO
caiita/mopTrana

[TonroToBKa W akTyanu3alus KOHTEHTa, B TOM  YHCIeE
MEJMAKOHTEHTa, Ha caire/mopraie OUOTUOTEKH C  IEJBI0
IIPOJIBV>KECHUS O1OIMOTEUHBIX pecypcos, yciIyr B
MHTEPHET-IPOCTPAHCTBE

[Tognepxanue oOpaTHOM  CBSI3U/MHTEPAKTUBHOTO  JHAlora C
MOJIB30BATEISAIMU  OMOJIMOTEYHOTO caiiTa, oneHka 3(h(EeKTUBHOCTH
caira

Beibop miomiaaku, omnpeaeacHHe BHIA, IEIEBOTO Ha3HAYEHUS,
TEMAaTHKH, CTPATErHH HAIMOJHCHHS CETEBOTO COLMAIBHOTO CEpBHCA
OuGIMOTEKHU

HaHOJIHeHI/Ie/aKTyaJ'II/ISaI_[I/IH KOHTCHTA aKKayHTa OMOJINOTEKH B
COHaJIbHBIX CCTAX

B3aumoneiictBue ¢ mosb30BaTeasIMM OMOIMOTEUHBIX COLMAIBHBIX
cere (MaccoBoe, IpyIIIOBOE, UH/IMBUYaJIbHOE),
KOHCYJIbTUPOBaHUE MOJIb30BaTENEH

AHanu3  pe3yNbTaTUBHOCTH  OMOIMOTEYHOro  caifta/moprana,
OMONMOTEYHOTO aKKayHTa B COIHUAIBHBIX CETAX C  LEJbI0
OTpENIeTICHUsI WX COOTBETCTBUSI MOTPEOHOCTSIM IOJIb30BaTENeH

oubnnoTexu
HeobOxonumeie [IpuMeHsITh METOIMKHM U3yY€HHs NOTPeOHOCTEH MoJb30BaTenen
YMEHHUSA OMOIMOTEYHBIX CAUTOB/TIOPTAJIOB M COLUANIBHBIX CeTeil

Cobupats 1 00001maTs HHOOPMAIHIO O EATEITHPHOCTH OMOTMOTEKH
JUIS  ONpEICIICHUS BHIA, IICJIEBOTO HA3HAYCHHS, CTPYKTYPbI
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peann3yeMbIx CEPBHUCOB OMOIMOTEYHOTO caiita/mopTana,
UCTIONIb30BaHUsl OMOIMOTEKON CETEBBIX COITMABHBIX CEPBHCOB

®opmMupoBaTh KOHTEHT, B TOM YUCJIE MEUAKOHTEHT, OMOIHOTEYHBIX
CalTOB/MOPTANIOB U COLMATBHBIX CETEH € y4eToM NOTpeOHOCTEH
MOJIb30BaTENCH OMOTUOTEKH

HNupopMHUpOBaTH 0 BO3MOKHOCTIX OMOIMOTEYHOrO caifta/moprana u
OKa3bIBaTh KOHCYJIBTATUBHYIO IIOMOIIb MTOJIE30BATEISAM OUOIHOTEKH

Hcmonb3oBath MCETOAUKY W 3JICMCHTLI Be6-aHaJII/ITI/IKI/I IJIs1 aHaJIn3a
COOTBECTCTBUA CTPYKTYpPbI, KOHTCHTA WU HaBUTAllUU OHOJINOTEYHOTO
caiiTa moTpeOHOCTSM TOJIb30BaTENIeH ONOIHMOTEKHN

HeobOxonumeie OcHoBBI OMOIMOTEKOBEACHMS, o6ubnuorpadosenenus,
3HAHUS nH(})OpPMAITMOHHO-aHATTUTUYECKON JIEATENBHOCTH,
JOKyMEHTOBEICHHS,  WH(POPMATHKH,  TEOPHH  COIMAIBHBIX

KOMMYHHKAINH, HHHOPMAIIMOHHON KYJIbTYpPbI

HopmaTuBHBIE TIpaBOBBIE aKThl IO OMOIMOTEUHO-UH(POPMAIIMOHHON
NESITeIbHOCTH, HMH(POPMAIMOHHOW OE30MacCHOCTH, TI0  3aIluTe
aBTOPCKOTO TmpaBa B 1U(DpOBON cpene, UHTEIICKTYalbHOM
COGCTBCHHOCTI/I, NEPCOHAIBHBIX JaHHBIX

OcHOBbl ~ MH()OPMAITMOHHOTO  MapKETHHra, B TOM  YHCIE
MHTEPHET-TEXHOJIOTHHA M3yueHUs] MH()OPMAIIMOHHBIX MOTpeOHOCTEH
[OJIb30BaTelIel OMOIIMOTEKH

TexHonoruu paboThl ¢ MU(POBBHIM KOHTEHTOM OMOIMOTEK, B TOM
YHcIie CaliTOM, aKKayHTOM U TPYIITIaMHU B COITHATTBHBIX CETSIX

Metoauku co3AaHUS W PEJAKTHPOBAHUSA HHGPOPMALMOHHOTO
KOHTEHTa JUIsi OMONMOTEYHBIX CAMTOB/MOPTATIOB W COLMAIBHBIX
Meaua

OteuecTBeHHass W 3apyOeKHas XyJIOKECTBEHHAas JIMTEpaTypa,
OCHOBBI COIIMAJIBHBIX, T'YMAHUTapHBIX, TOYHBIX M €CTECTBEHHBIX
HayK, UCKYCCTBa

Hopwmsr poQeCCHOHAIBHON OMOIMOTEYHOM STUKHU u
KOPIIOPaTUBHOMN KYJIBTYpPbI

HApyrue -
XapaKTePUCTUKU

3.2. O606wWweHHan TpyaoBasa PyHKUUA

Hanmenosa dopmupoBanue, ydet u oopaboTka
HUE o6ubroreyHoro ¢oHma

YpoBeHb

Koxn B KBaJTM(DUKAITAH
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IIpoucxoxnenue
000011eHHON
TPYI0BOH (QyHKUIUHU

Opurunan X

3anMCTBOBaHO
W3 OpUTHUHAIIA

Kon Perucrpanuonssiii
OopUruHaa HOMeEp
podeCCHOHATEHOTO
CTaHJapTa

BosmoxHbIe
HAaUMEHOBAHUS
JIOJDKHOCTEH,
npodeccuit

bubnmorekapb-KOMILUIEKTATOP
DKCHepT Mo KOMITJIEKTOBaHHUIO OMOIMOTeYHOTO (hoHIa

TpeboBanus k
00pa30BaHMIO U
00y4eHHIO

Cpennee npogeccruoHanbHOe 00pa30BaHKE - IPOTPAMMBI
MOJTOTOBKH CIEIIMATMCTOB CPETHETO 3BEHA

501041

Briciiee oOpa3zoBanue - bakagaBpuaT

nin

Bricuiee o6pa3oBanue (HenpoduibHOE) - 6akagaBpuaT U
JIOTIOJTHUTEIBHOE NMPO(hecCHOHAIbHOE 00pa30BaHMe - POrPaMMBbI
MOBBIIIIEHUS KBATM(UKAIIIH, IPOTPaMMBI ITPO(ECCHOHATEHON
MEePENOrOTOBKH 1O POQIITIO ACATEITHHOCTH

TpeboBanus Kk onbITy
MIPAaKTUYECKON
paboThl

Jnst TOKHOCTH "9KCIIEPT MO KOMIUIEKTOBAHUIO OMOJIMOTEYHOTO
dbonma" ctax pabOThI MO MPODUITIO NEATETLHOCTH HE MEHEE TPEeX

JIET

Oco0Opble ycroBus
JoTycKa K pabore

Hpyrue
XapaKTePUCTUKHU

Pexomenmyercs nonoaHuTEIbHOE MPOodhecCHOHATHOE 00pa3oBaHue
- IPOTPaMMBI MOBBIIICHUST KBATH(PHUKAINY 110 TIPO(HITIO
NEeSITeTLHOCTH (HE PeKe OHOTO pa3a B TPH roja)

HdononHutenbHble XapaKTepPUCTUKU

HanmenoBanue Kon HaunmenoBanue 6a30B0ii TpyMITbL, JOIKHOCTH
JIOKyMEHTa (mpodeccun) mim crienuaNIbHOCTH
OK3 2622 CreranucTsl OUOINOTEK
EKC - DKcnepT Mo KOMIUIEKTOBaHUI0 OubmunoTeyHoro Goxaa
OKIIJTP 20316 bubnuoTekapn

HafeXHasa npaBoBas noaaepXxka
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OKCO 8.51.02.03 | bubnuorekoBeacHUE

8.51.03.06 |bubanoreyHO-MHPOPMALIMOHHAS 1EATEIBHOCTh

3.2.1. TpyaoBas cpbyHKUMA

KomruiekroBanue OMOIMOTEIHOTO YposeHn
Haumenosa
e ¢donna neyatHpiMu U AnekTpoHHbIMU | Kox | B/01.6 | (momypoBenb) | 6
JOKYMEHTaMU, CETEBBIMH pecypcamMu KBaJIM(DUKALIMH
[Ipoucxoxnenue 3auMCTBOBaHO
P A Opurunan X
TPYI0BOH QyHKINK U3 OpUTHHAIA
Kon Peructpanmonnsrit
OpUTHHANA HOMeEp
npogecCuOHATBLHOTO
cTaHjapTa

Tpynossle neiictBus | MOHUTOPHMHI/3KCTIEPTH3a KHMXKHOTO PBIHKA, PBIHKA 3JIEKTPOHHBIX
W3JIaHUM, CETEBBIX JIMIICH3UOHHBIX U OTKPBITBIX PECYPCOB C LEIBIO
MOJEIINPOBAHUS, npoduIpoBaHU u IUTAHUPOBAHUS
KOMILIEKTOBAaHMS OMOIMOTEUHBIX (JOHIOB

[TonroroBka mpenyoKeHUN K IUIaHy (PUHAHCOBO-XO3AHUCTBEHHOM
NeATeTLHOCTH  OMONMOTEeKH 10  00beMy  (MHAHCHPOBAHUS
KOMIUIEKTOBaHUS (OHJIA, BBIJACIECHUIO JINIMUTOB Ha OCYIECTBJICHHE
OCHOBHBIX BHJOB 3aKYyIlOK, INPHOOPETEHHIO IIpaB JOCTyNa K
AIIEKTPOHHBIM JIOKYMEHTAM U PECYPCaM CETEBOTO pacIpOCTPaHEHUs

Pazpaborka  mpo¢uns ~ KOMIUIEKTOBaHUS ~ OUONMOTEKH U
OTEPATUBHOTO TEMATUKO-TUIIOJIOTHYECKOTO MIaHa KOMILJIEKTOBAHUS
oubnuoTexn

YcraHoBnenue Mpo(ecCHOHANBHBIX KOHTAKTOB C  HM3JAONIMMHU
OpPraHu3alMsIMHA, TMOCTAaBIIMKAMH TI€YaTHOM H  DJIEKTPOHHOMU
MPOAYKIHH, arperaTopaMu JIEKTPOHHBIX PECYPCOB, CO CIOHCOPAMU
W JTapuTeIsIMH TI0 BOIPOCAaM KOMIUICEKTOBaHUS OHOIMOTEUYHOTO
dbonma

[lepBuyHbIii OTOOpP TMMEYATHBIX JOKYMEHTOB [UIS BKIIOYCHUS B
OoubmuoTeunpldi  (GOHA B COOTBETCTBUM ¢  mpoduiaeM U
TEMATUKO-TUIIOJIOTMYECKUM TUIAHOM KOMILIEKTOBAHUS

Pabora ¢ mokymeHTamu, MOCTYNUBIIMMHU B OMOIHMOTEYHBINH (POHI B
KauecTBE 0053aTeIHHOT0 YK3EMILISpa

PabGoTel Mo TeKyleMy KOMIUICKTOBAaHHUIO OHOIHOTedHOTro (oHIa
MEYaTHBIMU JIOKyMEHTAMHU: BBISBICHHE, OIICHKA, OTOOp, 3aKas,
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BBIOOpP CHOCO0a KOMILIEKTOBAHUS M 3aKyINKH, IIPHEM JIOKYMEHTOB B
boHn

PaboThl M0 pEeTPOCHEKTUBHOMY KOMIUIEKTOBAHUIO OMOIHOTEYHOTO
dboHIa, B TOM YHCIIe PEIKUMHU U IEHHBIMU U3JIaHUSMU, BOCTIOJTHEHUE
JakyH (TIpo0esioB) TEKyIEro KOMIIEKTOBaHUS

Pabortsl o KOMILIEKTOBAHUIO OHMOJIMOTEYHOTrO ¢donma
QJICKTPOHHBIMU ~ JIOKyMEHTaMH: HAa  CHEMHBIX  HOCHTEJSX,
WHCTAUTUPOBAHHBIMH, JIMIICH3HOHHBIMH PECYPCaMH JIOKAJILHOTO H
YAAJIEHHOTO JJOCTYyTa

PaGora B OubOIMOTEKE C OTKPBHITHIMU pecypcaMu yAaJe€HHOIO
JOCTyNa C IEJbI0 PACHIMPEHUS] BO3MOXKHOCTEH YIOBIICTBOPEHHS
3aIpOCOB IOJIH30BATENCH OMOINOTEKH

[ToaroroBka JOKyMEHTAIMM JJIsi TPOBEACHHS  3aKyMOK IS
TOCY/IapCTBCHHBIX U MYHHUIIMITAILHBIX HYXK, TIPOECKTOB JTOKYMEHTOB
JUTSL 3aKJTFOYCHUS JIOTOBOPOB/KOHTPAKTOB C IIEJIbI0 KOMILICKTOBAHUS
oubnmoreyHoro GpoHIa

Odopmiienne B OuOIMOTEKE NOANMCKM Ha MEPUOIUYECKHE U
IPOAOJDKAIOIIMECS — IEeYaTHbIE — M3/1aHus, Ha  II0JIb30BaHME
KOJUIEKLIUAMH (CEpBHCAaMHU) 3JIEKTPOHHBIX PECYPCOB

Opranuzanust B 6MOIHOTEKE MEKOHOIMOTEYHOTO/MEX TYHAPOIHOTO
KHUTOOOMEHa B  [EISIX JIOTIOJHUTENIFHOTO  KOMILJICKTOBAHUS
oubnuoTeunoro pouga

Benenue crnpaBouHoil 0a3bl JaHHBIX OMOIMOTEKM JUIsl TEKYLIEro U
PETPOCIEKTUBHOTO KOMILJIEKTOBaHMsI OMOIMOTEYHOrO (poHIa

HeobOxonumeie AHanu3upoBath MIPEAJIOKEHUS u LIEHOBYIO MIOJINTUKY
YMEHHUS KHUTOM31aTE€IbCKOr0O M KHUTOTOPrOBOTO  PBIHKOB,  pBIHKA
AJIEKTPOHHBIX MPOLYKTOB, CEPBUCOB U YCIYT

OCymecTBISATh MOATOTOBKY  JOKYMEHTAIlMd 10  I[POBEICHHUIO
3aKYIOK JJIi TEKYIIEro W PETPOCHEKTUBHOTO KOMIUICKTOBAHHUS
OoubmuoTeyHoro (poHIA, B TOM YHCIIC ONMUCAHHWE OOBEKTa 3aKYIIKH,
pacueT HauyaldbHOW IICHBI KOHTPAKTa, OMpeleieHHe TpeOOBaHHM K
3aKyIMaeMbIM KHUTAM U 3JIEKTPOHHBIM pecypcam

Bectu B 6MOnMOTEKE MOJArOTOBUTENIBHYIO PabOTy IO 3aKIIOUEHHIO
JIOTOBOPOB, KOHTPAKTOB, JTULEH3UOHHBIX COIVIAILICHUN C U31aTEIsIMU
51 paBoo0JIaAaTe IS IMUA IeYaTHBIX W3/1aHNM,
IIPOU3BOIUTENSIMU/arperaTopamMu 3JIEKTPOHHBIX PECYpCOB

OcymiecTBisTh B OMONMOTEKE TOAMMCKY Ha TEPUOJUYECKUE
nevaTHble M3AaHus, O(QOPMISITE MOCTYN K KOJUICKIHSM/CEpBHCAM
CETEeBBIX JMIEH3MOHHBIX PECYPCOB
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BBIMONHATE  TEXHOJIOTHYECKHE TPOLECCHI MO  TEKyIeMy |
PETPOCTIEKTUBHOMY KOMIUIEKTOBAHHIO OMOIMOTEYHOTO (hOHIA

Hcnonp30BaTh TEXHOJOTUU MEKOHOIMOTEYHOTO/MEXKTYHAPOIHOTO
KHUTOOOMEHA ISl KOMITJICKTOBaHMS OMOJIMOTEUYHOTO POHIa

Hcnonb30BaTh METOAMKH OLEHKH JOKYMEHTOB, IOCTYIHBIIUX B
OubnroTeuHbIN POoH 0€3 yKa3aHUsl LIEHbI

[IpuMmeHsITh  METOAWKH  OQOPMIICHHS  KHIDKHBIX  JIapOB  H
MO’KEPTBOBAHMIA B OMOIMOTEUHBIN (HOH]T

Bectu  cmpaBounyro  0a3y  JaHHBIX  JUISL  TEKYHIETO |
PETPOCTICKTUBHOTO KOMIUIEKTOBaHUSI OMOIMOTEYHOTO (DOHIA, B TOM
quclie 3aKa3aHHbIX U3JaHni

VYcranaBnmuBaTh MpodecCUOHATBHBIE KOHTAKThI C  HM3JAIOIIUMHU
OpTraHU3aIUsAMH, TPOU3BOANTEISIMU W IMOCTABIIUKAMH TICUYATHOW H
AIIEKTPOHHOU POy KIINH, arperaTopaMu o BOITpOCaM
KOMIUIEKTOBaHUS OnbmuoreyHoro Goxaa

Hcnonp30BaTh  TEXHOJIOTHH PabOTBl €  aBTOMATH3MPOBAHHOM
OMOIMOTEYHO-MHPOPMAITMOHHOM cucTeMol OUONMMOoTeKH, UdpOoBHIE
TEXHOJNIOTUM W TEXHUYECKHE  CpeAcTBa B IpOLEccax
KOMIUIEKTOBaHUS OnbmmoreuHoro Gouma

Heo6xonumeie OcHoBBI O6UOINOTEKOBEICHUS, 6ubnuorpadosenenus,
3HAHUS JOKYMEHTOBE/ICHUS, KHUTOBEICHUSI, ONOIMOTEYHOr0 (poHI0BEIEHUS

HopmatuBHBIE TpaBOBbIE aKTHI 110 OUOINOTEYHO-UH(OPMAIIMOHHOM,
KHHI‘OH?;I[&TCJIBCKOﬁ n KHI/II‘OTOpFOBOﬁ ACATCIIBHOCTH, 3aKyIIKaM
JUTSL TOCY/IapCTBEHHBIX M MYHUIIUIATIBHBIX HYXKI; HH()OPMAITMOHHON
0€30MMacHOCTH, 3allUTe aBTOPCKOTO MpaBa B LU(POBOH cpene u
MHTEIJICKTYaJIbHOM COOCTBEHHOCTH; POTHUBOJICHCTBUIO
IKCTPEMHUCTCKOH JEATEIBHOCTH; 3alluTe JeTell oT HH(pOopMaluH,
NPUYMHSAIONIEH Bpesl MX 3/J0POBbIO U PA3BUTHIO

Metonbl  opraHM3alMd M TEXHOJOTMHM  KOMILICKTOBaHUS
oubnnorevynoro ¢poxaa

HCTOYHUKN KOMIUIEKTOBAHHSA OMOJIHOTEYHOIO (1)OHI[3. NE€4YaTHBIMHU U
9JICKTPOHHBIMU JOKYMCHTAMHU, CCTCBBIMU PCCYpPCaAMU JIOKAJIBHOI'O U
YAAJICHHOI'O JOCTYIIa; OCHOBHBIC BHU/IbI 3aKYIIOK

OcHOBBI 1IeHOOOpa30BaHUS Ha KHWKHYIO TPOAYKIIMIO, OCHOBHBIC
KaHaJbl KHUTOPACIPOCTPAHCHUS, CHUCTEMA JOKYMEHTOCHA0KCHHUS
OuoImoTex

PBIHOK JMIEH3MOHHBIX JJIEKTPOHHBIX pPECYpCOB, ILIEHOBAs U
CEpBHUCHAs MOJUTUKA MPOU3BOAUTEIEH U arperaTopoB AJIEKTPOHHBIX

pecypcoB
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OrtpacneBasi, BUIOBasi, THUIIOJOTHYECKAs, >KaHPOBas CTPYKTypa
KHUTOMU3/1aTeIbCKOTO U KHUTOTOPTOBOT'O IOKYMEHTHOTO TIOTOKA

ConepxartenbHble, (QOpMalibHbIE W IEHOBBIE KPUTEPUH OTOOpA
MEYATHBIX M SJCKTPOHHBIX JOKYMEHTOB, YIAJCHHBIX CETEBBIX
pecypcoB uist poHaa OMOINOTEKU

OrtedecTBeHHass M 3apyOekHas XyAOXKECTBEHHas JIUTEparypa,
OCHOBBI COIIMANIbHBIX, TYMAaHHUTAPHBIX, TOYHBIX M ECTECTBEHHBIX
HayK, UCKYCCTBa

HopwMmsbl nipodeccrnonanbHOl OMOIMOTEYHOM ITUKH, KOPIOPATUBHOM
KYJIBTYPBbI, IPABUJIA JEI0BOM NEPENUCKHU U BEICHUS IIEPETOBOPOB

Hpyrue -
XapaKTEPUCTUKHU

3.2.2. TpynoBas cpyHKUMA

H Vet u 06paboTka OMOIHOTEYHOTO YposeHn
auMCHOBA
e ¢donma Kon | B/02.6 | (momypoBens) | 6
KBaTHM(UKAITIT
Hponcxovxcz[eHHe Opurunan X 3auMCTBOBAHO
TPYI0BOU QyHKINU U3 OpUTHHAlA
Kon Perucrpanmonnsrit
OpHUTHHAJA HOMeEp
npo¢ecCUOHATBLHOTO
CTaHaapTa
Tpynoseie neiictBust | Benenue mudhepeHIMPOBAHHOTO (MHIUBUIYaTBEHOTO) u

MHTETPUPOBAHHOIO (CyMMAapHOI0) ydeTa IE€YaTHBIX JIOKyMEHTOB
o6ubnuoreunoro poxga

Benenne B OubOmmoTexke CyMMapHOTO M MHIMBUAYAJIBHOTO Yy4eTa
DIIEKTPOHHBIX ~ JOKYMEHTOB  Ha  (U3MYECKUX  HOCHTEIX,
WHCTaJUTMPOBAHHBIX, CETEBBIX PECYPCOB JIOKATBHOTO U YAAJICHHOTO
J0CTyTa

Texaudeckass oOpabOTKa, MTPUXKOIUPOBAHUE M PATUOYACTOTHAS
MapKUPOBKA TOKYMEHTOB, IOCTYNUBIIUX B OMOINOTEYHBINH (HOH/

bubnuorpaduueckas o0paboTka TOKYMEHTOB, TOCTYIHBIIMX B
OubmnoTeuHpId GOHM, ONpeneIeHne HAMHIUS ONOIMOrpaduIecKoro
ONHUCAHMsI JIOKYMEHTOB B JIJIEKTPOHHOM/TPAIMIIMOHHOM KaTallore
OubIMOTEKN
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Pacnipenenenne u  mepenada IMOCTYNHBIIMX — JIOKYMEHTOB B
(byHKIMOHATIBHBIE MTOIPa3/IeIeHUsI ONOINOTEKN

[TonroroBka  CONMPOBOIUTENBHBIX  JOKYMEHTOB 10  (hakTam
XO3SUCTBEHHON JIEATENIBHOCTH C OWOJMOTEYHBIM (OHIOM JUIS
OyXTaJITEePCKOTO y4eTa IMeYaTHbIX U3TaHUI

[TogroToBka  COMPOBOAUTENBHBIX  JOKYMEHTOB 1O  (hakTam
XO3UCTBEHHOM JESITEIIBHOCTH ¢ OMOTMOTEYHBIM (POHIIOM B IIEISIX
OyXTaJITepCKOr0 yd4eTa JJIGKTPOHHBIX pECcypcoB, B TOM YHCIIE
o(opMIIeHHE JIUIIEH3UOHHBIX JTOTOBOPOB Ha JOCTYII K 3JIEKTPOHHBIM
pecypcam, 6a3aM JaHHBIX U pecypcaM CETeBOTO PacpOCTPaHEHUS

YuyeT coctaBa U UTOIOB JIBHKCHMUS OMOJINOTEYHOTO (I)OHI[a, B TOM
YUCJIC I IMTPEAOCTABJICHUA OpraHaM I“OCYI(B.pCTBCHHOfI CTaTUCTHUKH

Heobxoaumbie Hcnonp30Bath TEXHOJIOTUH mddepeHpoBaHHOTO
YMEHUS (MHOMBHyaJbHOTO) M HMHTETPUPOBAHHOTO (CyMMapHOIo) yueTa
NEYaTHBIX JOKYMEHTOB, MOCTYIUBIINX B OMOIMOTEUHbIH (HOH

[lpumensTp B OuUOIMOTEKAaX  TEXHOJOTMM  CYMMapHOro |
MH/IMBUAYAIBHOTO YY€Ta AJIEKTPOHHBIX TOKYMEHTOB Ha (PU3NYECKUX
HOCHUTEJISIX, WHCTAJUIMPOBAHHBIX, CETEBBIX PECYPCOB JIOKAJIBHOTO U
YAAQJIEHHOIO JOCTYyIIa

OcymiecTBiIsATh B OMOIMOTEKaX TEXHUYECKYI0 00pabOTKy MeYaTHBIX
U DJICKTPOHHBIX JOKYMEHTOB Ha (U3UYSCKHX HOCUTEISIX B
COOTBETCTBUHM C YCTAaHOBJICHHBIMU TPEOOBAHUSIMH, B TOM YHCIE
IITPUXKOJMPOBAHUE U PAAUOYACTOTHYIO MAPKUPOBKY TIOKYMEHTOB

OcymecTBisATh  OubnHorpaduyeckyro o0pabOTKy MOCTYIHUBIIHNX
JOKYMEHTOB B COOTBETCTBHM C TPHHATBIMH  CTaHAApPTaMH
Ooubnmorpaduyeckoro onucaHus U yCTaHOBJICHHBIMU B OMOIHOTEKE
npaBUIaMU

OdopMnsaTe  MTOKyMEHTAIMIO [0  Mepeiaye  MOCTYIHBIIUX
JIOKYMEHTOB B ()yHKITMOHAJTIBHBIC TIOIpa3AciieHUs] OMOIHOTEKN

Hcnonb30BaTh  TEXHOJNOTMHM paboOTBl C  aBTOMAaTHU3UPOBAHHOM
O6nbMoTeyHO-uH(YOPMAIIMOHHON CUCTEMOM OMONMMOTEeKH, H(POBLIE
TEXHOJIOTHM M TEXHWYECKHE CPEJICTBA BO BCEX IpoOIleccax ydeTa U
0o0paboTku 6ubaroTeYHoro GpoxHaa

HeoOxonumeie OcHoBBI O01OIMOTEKOBEICHMSI, oubmmorpadosenenus,
3HaHUA JOKYMCHTOBCACHU A, KHUTOBCACHU, OHOIMOTEYHOTO Q)OHHOBCHGHI/IH

HopMmaTtuBHbIe nipaBOBbIe aKThl IO OUOIMOTEUHO-UH(POPMALIMOHHOM,
KHUTOU3/1aTeIbCKOM u KHUTOTOPTrOBOM JeSITeIbHOCTH,
MH(POPMALMOHHON 0€30MacHOCTH M 3allUTe HWHTEIEKTYaabHON
COOCTBEHHOCTH; MMPOTUBOJEHCTBUIO SKCTPEMUCTCKON JIESATEILHOCTH;
3alyTe aeTeid oT MH(OpMaIUK, MPUYUHSIIOMEH Bpel UX 3710pOBBIO
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H Pa3BUTHIO

HopMaTuBHbIE [OOKYMEHTHI MO YyueTy OubmuoreyHoro ¢onaa,
MOPSIIOK  y4yeTa TMEYaTHBIX M JJIEKTPOHHBIX JIOKYMEHTOB Ha
(GU3HYECKUX HOCUTENSIX, WHCTAIUTMPOBAHHBIX, CETEBBIX PECypCOB
JIOKAJIbHOTO Y YAAJIEHHOTO JOCTyNa

TexHonoruu nu¢pGepeHIUPOBAHHOTO M HHTETPUPOBAHHOTO yueTa
MIEYATHBIX U JJEKTPOHHBIX TOKYMEHTOB Ha (PM3NYECKUX HOCHUTEISX,
MOCTYNUBIIMX B OMOIMOTEUHBIN (POH]T

[lpaBuna W TOCIENOBATENBHOCTh  TEXHHUYECKOW  0OpabOTKH
JIOKYMEHTOB, TIOCTYITUBIINX B OMOINOTEYHBINA (HOH]T

Metoapl 6ubHorpaduueckoid 0OpabOTKH MEYaTHBIX/3TEKTPOHHBIX
JIOKYMEHTOB, TIOCTYITUBIINX B OMOINOTEYHBIN (HOH]T

[TpaBmia opopmMiIeHHS TOKYMEHTAIlMU TI0 Tepenadye MOCTYIHUBIITUX
JIOKYMEHTOB B (DYHKIIMOHAJIbHBIE TIO/Ipa3/ieJICHUsI OMOINOTEKH

OteuecTBeHHass W 3apyOeKHas XyJIOKECTBEHHas JIMTEpaTypa,
OCHOBBI COIIMAJIBHBIX, T'YMAHUTapHBIX, TOYHBIX M €CTECTBEHHBIX
HayK, UCKYCCTBa

Hopwmpsl ipodeccnonanbHON OMOIMOTEIHOM STUKHI

Apyrue -
XapaKTEPUCTUKU

3.3. O6006LwWweHHan TpyaoBas pyHKUMA

HaumenoBa | Opranuzaius u coxpaHeHHe Kox C YpoBeHb 6
HUE 6ubaroreynoro ¢poHaa KBaJTM(DUKALINH
[Ipoucxoxnenue
N 3auMCTBOBaHO
0000111eHHOI Opurunan X
. W3 OpUTHHANIA
TPYAOBOW (HyHKIHUU
Kog Perucrpanuonssii
OpHUTHHAJA HOMEp
npo¢ecCuOHATHLHOTO
CTaHmapTa
Bo3moxxnbie Xpanutens 6ubauoTeunoro Gpoxga
HaWMCHOBaHUS Crenuanuct 1o KoHcepBaluu 0uOIMoTedHOro PoH 1A
JOJHKHOCTEH, Crneuuanuct o pabore ¢ peAKUMU KHUTAMU
npodeccuit ['maBHBIH crieruanuct mo paboTe ¢ peAKUMH KHUTaMu
Crienuaiyct Mo MUKpOKOIMUPOBAHUIO U OLIU(POBKE JOKYMEHTOB
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TpeboBanus k Briciiee oO6pa3oBaHue - 6akamaBpuaT
00pa3oBaHHIO U WIIn
00y4eHHIO Bricmiee oOpazoBanue (HenmpoguibHOE) - OaKanaBpHuar u

JIOTIOJTHUTENBHOE NMPO(hecCHOHaIbHOE 00pa30BaHUE - IPOrPaMMbl
MOBBIIIEHUS KBAJIM(UKAIMH, TIPOTPaMMBbI PO ecCHOHATBEHON
NEePenoAroTOBKU MO NPOQHITIO AEITEIbHOCTH

TpeboBanus k onbITy | s JOKHOCTH "TTIABHBINA CIISIIUAIUCT IO paboTe ¢ peIKUMHU
MPAKTUYECKOU KHUTaMH" CTaXk paboThI IO TPO(HITIO ACSITENTFHOCTA HE MEHEE TPEX
paboTsl JeT

Oco0sie ycioBus -
Jorycka K pabote

Hpyrue Pexomenyercst ononHuTENEHOE POQeccHoHanbHOe 00pa3oBaHne
XapaKTePUCTHKU - MPOTPAMMBI TIOBHIIICHUS KBUTH()HUKAIIMH O TPOQIITIO
JIeATETLHOCTH (HE PeXe OJTHOTO pa3a B TPH roja)

Jns moymkHOCTH "'CHEUaNKCT 1Mo paboTe ¢ peIKMMH KHUTaMu'" -
npoduIbHas mporpamMma JIOTOJIHUTEIFHOTO MPOQECCHOHAIBHOTO
oOpa3oBaHUs

Jist JOIDKHOCTH "' CTIeNUANIUCT 10 KOHCEPBAIUM OMOIMOTEUHOTO
donma" - mpodubHas MporpaMma JOTMOIHUTETEHOTO
poeCCHOHATIBHOTO 00pa30oBaHUs

Jnst nomxHOCTH "crienuanucT N0 MUKPOKOTMPOBAHHUIO U OLU(POBKE
JTOKYMEHTOB" - poduiIbHAS IPOTrPaMMa JOTIOJTHUTEIHHOTO
npodecCHOHAIBLHOI0 00pa30BaHMs

JononHutenbHble XapaKTepUuctTukun

HaumenoBanue Kon HaumenoBanue 6a30Boii rpyIIibl, T0HKHOCTH
JIOKyMEHTa (mpodeccun) WK crienuatbHOCTH
OK3 2622 CreranvcTsl 0UOIMOTEK
EKC - Crenuaiuct 1o y4eTHO-XpaHUTEIbCKON JOKYMEHTAIIMHI
- Cnenuanuct 1o NpeBeHTUBHON KOHCEPBALUU
OubaMoTeYHbIX POHIOB
- CrienpanucT Mo MacCoOBOM KOHCEpBAIMK OUOINOTEYHBIX
¢dbonm0B
OKIITP 21020 I'maBHBIN XpaHUTENb GOHIOB
27406 XpaHutens GOHIOB
OKCO 8.51.03.06 | bubauoreuno-uHGOPMAIIMOHHAS ICITEIBHOCTh
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3.3.1. TpynoBas cpyHKUMA

Opranusanus, ooecrieueHue YpoBeHb
Hanmenosa
e COXPaHHOCTH M 0€301MaCHOCTH Kon | C/01.6 | (momypoBeHs) | 6
6ubaroreyHoro ¢poHaa KBaJTM(DUKALIH
[Ipoucxoxaenue 3aMMCTBOBaHO
P A Opurunan X
TPYI0BOH (QYHKIINK U3 OpUTHHAJIA
Kon Perucrpanmonnsiit
OpHUTHHAIA HOMEp
npodecCuOHATHLHOTO
CTaHmapTa

Tpynoseie nelicteust | Pasmemienre #  pacCTaHOBKA  MOCTYNMBIIMX — JOKYMEHTOB B
COOTBETCTBUU C YCTAHOBJIIEHHBIMM HOPMAaMH U MPHUHATHIMU B
OubimoTeke IMpaBWJIaMM, CO3JaHUE CHCTEMbl HABUTALUU IO
(bOoHAOXpPaHCHUIO OMOINOTEKH

[TpoBeeHNe KOHTPOJBHBIX MPOBEpPOK (Tiepeydera), JABWKCHHS
oubmuoTeunoro ¢oHAa, B TOM 4YHcie (OHAA CETEBBIX JOKATBHBIX
JIOKYMEHTOB

[IpoBenenue mpoBepoK XpaHeHUs OUONMMOTEHYHOTO (OHIA C LIENBI0
BBISIBJICHUSI TOBPEXKICHUN JTOKYMEHTOB, YyTpaT, 3aJ0KEHHOCTEH,
HapyILICHUN MPaBUIl PACCTAHOBKHU

AHanu3 cocTaBa U UCIIOIb30BaHUs OMOIMOTEUYHOIO (I)OHI[a

PaboTa ¢ OubGaMOTeYHBIM (DOHIOM IO BBISBJICHHIO HEMPO(QUILHBIX,
yCTapeBIIUX, JOyOJNETHBIX, BETXUX JIOKYMEHTOB C  IIEJIbIO
nepepacnpeesIeHus MEXaY nohoHIaMH o6ubimorexy,
0e3BO3ME3THO TIepeIavn, peaTn3anun

Hckmouenue IIC€YaTHBIX u OJICKTPOHHBIX JOKYMCHTOB Ha
(¢u3MUeCKUX HOCUTENAIX W3 cocTaBa OuOIMOTeYyHOro (oHIa B
COOTBETCTBUM C YCTAHOBJICHHBIMU B oubIMoTeKe ImpaBHUJIaMHA

Opranm3anusi OTKPBITOTO JIOCTyNna K OuOIHOTeYHOMY (OHIY |
CO3/1aHHUE€ CUCTEMbl HAaBUTALIUU IO OTKPBITOMY (POHIY OUOIHOTEKN

ObecnieueHne HEOOXOAMMOIO pPEXHMMa XpaHEHUs OMOIMOTEYHOIO
donna: CBETOBOTO, TEMIIePaTypPHO-BIaKHOCTHOTO,
CaHUTAPHO-TUTHEHUIECKOTO

Opranuzanus u  oOecrieueHUE MPEBEHTHUBHOM ©  MacCOBOM
KOHCEpBaIllUK JJOKyMEHTOB OMOIHnoTeYHOT0 (hoHI2
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Opranuzanys W IPOBEIEHUE TEKYLIEr0 PEMOHTA JIOKyMEHTOB
o6ubnuoreunoro pouga

OO0ecrieueHue  MOXKApPHOM W OMOJOTHYECKOW  OE30MacHOCTH
oubnuoreyHoro (¢onHpaa, 06€30MaCHOCTH OT HECAHKIIMOHUPOBAHHBIX
JIeficTBUI MONIL30BaTEIEll ONOIHOTEKH

OcymiecTBieHHE KOHTPOJII COXPAaHHOCTH JOKYMEHTOB Ha BCEX
JTamax MX HCIHOJb30BaHUS B OHOIMOTEKe: MOCTyIUIeHHE B (DOHI,
JBIDKEHUE  BHYTpM  OMOJIMOTEKH, Bblladya B IIPOLECCAX
oOciy>)KMBaHUs TOJIb30BaTeNeil OMOIMOTEKH, BO3BpaT Ha MECTO
XpaHeHus1; BeieHue pabodero anmnapara GoHI0XpaHEHHUs

KOHTpOJIb COXpaHHOCTH TOKYMEHTOB U3 OMOIMOTEYHOro GoHIa NpU
HKCTIOHUPOBAHUU, KCEPOKONMHUPOBAHUHM, MHUKPO(PUILMHPOBAHUH,
nepesojie B 1upoBoil popmat, TpaHCIOPTUPOBKE

OpFaHI/I3aI_[I/ISI MOHHUTOpPHHIAa COXPAaHHOCTU OMOIMOTEYHOrO (I)OHI[E[;
BCACHNC MApPKUPOBKKW H MACIOPTa COXPAaHHOCTHU (1)OHI[a C yUu€TOM
OTACIBHBIX KaTCl"OpI/Iﬁ JOKYMCHTOB

Pa3paboTka periiaMeHTHpYIOIUX JOKYMEHTOB IO OpraHu3aluu
XpaHeHHs,  oOecriedyeHHss  0OE30MacCHOCTH W COXPaHHOCTH
oubmuoTreunoro Gouga

Benmenue I1UTaHOBO-OTYETHOW JIOKYMEHTAMM 110 OPTaHHU3AINH
XpaHeHUS, oOecrieyeHNsT  COXPAaHHOCTH HW  0e30MacHOCTH
oubmuoTeunoro Goxga

HeobOxonumeie OCymIeCTBIISITh PACCTAHOBKY JOKYMEHTOB B (DOHIOXPAHIIIUIIE
YMEHHUS OMOIMOTEKU COTIIACHO MPUHATHIM HOPMaM U MpaBUiIaM

OcymiecTBisATh pa3MellleHue JOKYMEHTOB B (PYHKIIMOHAJIbHBIX
HOJpa3/esIeHUusIX OMOIMOTEKH € ydeTOM OOECHEeUYeHHs OTKPBITOrO
noctyna K GoHIy

Hcronb30BaTh TEXHOJIOTHMH KOHTPOJIBHBIX MMPOBEPOK OMOINOTEUHOTO
dboHIIa U ero TBUKEHUS

Hcnonp30BaTh  TEXHOJOTHH  MCKIIOYCHHS  JOKYMEHTOB W3
o6ubnuroreunoro ¢pouaa

HOI[I[ep)KI/IBaTB HOPMATHUBHBIC PEXHUMbBI XPaHCHUA OMOJIMOTEYHOTO
q)OHI[aZ CBCTOBEIC, TEMIICPATYPHO-BJIA)KHOCTHBIC,
CaAHUTAPHO-TUTUCHUYCCKUC

M cnonp30BaTh TEXHOJIOTUU MPEBEHTUBHOW M ()a30BOM KOHCEPBAIIUU
JIOKYMEHTOB OUOMMoTedHoro GpoHIa

Ocy1iecTBIATH npenynpeauTeTbHbIN PEMOHT  JIOKyMEHTOB
oubnnorevynoro ¢poxaa
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Hcnonmp30BaTh METOMBI W CPEICTBA NPO(HIAKTHKH, 3allUTHI,
JC3UHCEKIMA W OOpbOBI ¢  OWOJIOTMYECKUMH  BPEIUTCIISIMH
oubnuoreuynoro ¢pouaa

[TpuMeHATH oTiepaTUBHbBIC CpeICTBAa  MOXKapOTYILIECHUS B
(bOHIOXpaHHUITUIIIE

[IprMeHATh TAKTHYECKHE M TEXHHYECKUE CPEICTBA O00CCIeUCHHs
¢usuueckoit  Oe3omacHocTH  OubnmoreyHoro  (oHIA  IpH
HCCAHKIIMOHUPOBAHHBIX HeﬁCTBHﬂX 1 HCUITATHBIX CUTYyalUAX

Pa3pabaThiBaTh pEriaMEHTHPYIOIIUE JOKYMEHTBI [0 OpraHU3aluu
XpaHeHus, obecrieueHus 0€e30IMacHOCTH 51 COXPAHHOCTHU
o6ubnuoTeunoro poxga

HJIaHI/IpOBaTB U BECTU YYCTHO-OTUCTHYIO HOOKYMCHTALIUIO TIIO
opraHu3anvun XpaHCHUA, O6€CHC'—ICHI/I$I COXPAaHHOCTH )51
6e3omacHocTH OMbMHoTeYHOTO hOHIA

Hcnonp30BaTh TEXHOJNOTMM pabOThl €  aBTOMAaTU3UPOBAaHHOM
Ou0IMOTEYHO-MHPOPMAIIMOHHON cucTteMol OubnnoTeKu, uudpoBbie
TEXHOJIOTUM M TEXHUYECKHE CPEJICTBA B Ipolleccax OpraHU3aluu U
obecreueHnst COXpaHHOCTH OMOJIMOTEYHOTO POH 1A

Heo0xonnMmeie OCHOBEI OMOJIMOTEKOBEACHMS, oubnuorpadoBeneHus,
3HAHUA JIOKYMEHTOBEICHHS, KHUTOBEICHHUs, OMOIIMOTESYHOTO (DOHIOBEACHHUS

HopmaTuBHBIE TIPaBOBBIE aKThI IO OMOIMOTEUHO-UH(POPMAIIMOHHON
NESITeIbHOCTH, OpraHM3allid W  COXPAHCHUI OWOJMOTEUHBIX
($OHIOB, KOMILIEKCHOH cucTeMe 0€30MacHOCTH OMOIHOTEK, BKIIIOYas
MOXapHY0 0€30MacHOCTh

CraHgapThl U pPErIaMEHTUPYIOIIME JOKYMEHTBHI IO KOHCEpBAIMH
OubIHOTEYHBIX (DOHIOB

TpeOGoBaHus K pa3MelIeHUIO OUOINOTEYHBIX JOKYMEHTOB Ha MECTaxX
XpaHCHUA, HOPMATUBLI PAa3sMCIICHUA, TUIIBI WU BUIAbI PAaCCTAHOBKH
o6ubnuoTeunoro pouga

HOpSIIIOK opraHusalmvu, METOAbI n TEXHOJIOTUHU IMPOBCPKHU
o6ubnuoTeunoro pouga

[Topsimox uckmoueHuss U3 OMOIMOTEeYHOro (HOHIA TEYaTHBIX |
AIIEKTPOHHBIX JJOKYMEHTOB Ha (PU3NYECKUX HOCHTEISIX

Metoapl M TEXHOJOTMM  KOMIUIEKCHOTO  OOCIIEOBaHUS
KHUTOXPAHUJIUIL U TaCIOPTU3aMK OMOInoTeyHoro Gpoxaa

TpeboBaHust K  CBETOBOMY,  TEMIIEpaTypHO-BIAKHOCTHOMY,
CaHUTAPHO-TUTHEHUYECKOMY pPEKHMMaM XpaHEHUs OMOIMOTEYHOrOo
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donna

TpeOoBanust K MaTepHaIbHO-TEXHHUYECKOH Oaze (HOHIOXpaHEHUS
OubIMoTeKH U ero 000pyI0BAHUIO

buonorudeckne mnoBpexaeHUsT OMOIMOTEUHBIX JOKYMEHTOB, MEpPbI
UX NPEAYNPEKICHNUS U yCTPAHEHUS

[IpeBeHTHBHBIC METO/BI, B TOM 4YHCJIC (PU3UUECKHE U XUMHUYECKHE,
3amuUThl OnbIMoTeYHoro (hoHAa

TexHonoruu peIypeIUTeIbHOTO pEeMOHTa JIOKYMEHTOB
o6ubnuoreuynoro ¢pouaa

TakTUKO-TEXHUYECKUE CpeACTBA MW JICHCTBUSA B  YCIOBHSAX
OKCTPEMAIILHOW CUTYalluK JIJIsl oOecreYeHUs (PU3HUYSCKOW 3alUThl
oubnmoreyHoro GpoHIa

OteuecTBeHHass W 3apyOekHas XyJIOKECTBEHHas JIMTEparypa,
OCHOBBI COLIMAJIBHBIX, T'YMAaHUTapHBIX, TOYHBIX M ECTECTBEHHBIX
HayK, UCKyCCTBa

HopwMmsbl npodeccronanbHOM OUOIMOTEYHOM STHKH

Hpyrue -
XapaKTEPUCTUKU

3.3.2. TpynoBas cpbyHKUMA

Opranuzanys 1 TeXHOJIOTHH PadOThHI YpoBeHb
Haumenosa
e ¢ GOHIOM PEAKUX M IICHHBIX KHUT, Kon | C/02.6 | (momypoBeHs) | 6
KHIDKHBIX TTAMSITHUKOB KBaJTM(DUKALINH
[Ipoucxoxaenue 3aMMCTBOBaHO
P A Opurunan X
TPYI0BOM (HyHKINK W3 OpUTHHANIA
Kon Peructpanmonnsrit
OpUTHHANA HOMEp
npodecCuOHATHLHOTO
CTaHzapTa

Tpynossie neiictBus | BoisiBienue, wuaeHTU(UKAUS W HM3YyYCHHE LEHHBIX M PEIKHX
KHUT/KHIDKHBIX TTAMATHUKOB B (OHAE OHOIHMOTEKH U JIPYTHX
OpraHu3ausIXx-QpoHI0ePKATEIIX

PerpocniekTrBHOE M TeKyllee KOMIUIEKTOBAHNE/PEKOMILIEKTOBAHUE
(doH1a peIKUX U LIEHHBIX KHUT B OMOJINOTEKE
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

DKcrnepTu3a peAKuX € IICHHBIX KHUT B OHOIMOTEKE B IEJIX
OTHECEHHS UX K KHUKHBIM MMAMSTHUKAM

Benenue B OMOIMOTEKE CyMMapHOTO M HMHIMBHIYaJbHOTO ydeTa
(doHIa peKUX U IIEHHBIX KHUT/KHIKHBIX TAMSITHUKOB

AHAINTUKO-CUHTETUYECKasT 00paboTKa peAKHMX W LEHHBIX KHWT,
MOCTYNUBIINX B (POHI OHMOIHOTEKH

PaccranoBka oHAa penkux W IEHHBIX KHHUT C YYETOM BBIJCICHUS
WX CIICIUATH3UPOBAHHOTO COOpaHus B OMOIHOTEKE

Obecnieuenne COXpaHHOCTH M 6€30MacHOCTH OMOIMOTEeYHOro (hOHIA
PEIKHX U [IEHHBIX KHUT, IpOoBepKa (oHIa

AHHOTI/IpOBaHI/Ie PCAKHUX W LCHHBIX KHI/IF/KHI/I)KHBIX IIaMATHUKOB B
OMOIMOTEKE C YIETOM UX OCOOCHHOCTEH

Karanoruzamusi, B TOM 4HCIE JJICKTPOHHAS, PEAKUX M IICHHBIX
KHUT/KHAKHBIX IAMATHUKOB B OMOJIMOTEKE

Perucrpaiusi KHIDKHBIX TaMSATHHKOB, XpaHAIIUXCS B (QOHAAX
OuONIMOTEK, B TOCYJIApPCTBEHHOM pPEECTpe KHIKHBIX MaMSTHUKOB,
PETHOHATBEHOM/MYHHIIMIIATEHOM CBOJIC KHM)KHBIX TTAMSTHHKOB

Opranm3anys JOCTyIa MOJIb30BaTeneld OMOIMOTeKH K MHPOpPMAaUU
O PCAKUX U ICHHBIX KHHUTaX/KHIKHBIX ITaMITHHKAX

My3eliHass 1 BbICTaBOYHasi paboTa ¢ (HOHIOM PEIKUX M IIEHHBIX
KHUT/KHKHBIX TTAMATHHUKOB B ONOJIMOTEKE

Pa3paboTka periiaMeHTHpYIOMUX JOKYMEHTOB MO OpraHu3aluu
TEXHOJIOTHH PAabOT ¢ (HOHIOM PENKUX W IIEHHBIX KHUT/KHUYKHBIX
MaMATHUKOB B OMOJIMOTEKE

Benenue niaHoBo-0TYeTHONW JOKYMEHTAIIUU 110 CUCTEMHOMN padoTe ¢
(GOHIOM pENKMX U IEHHbIX KHUI/KHWXKHBIX IaMATHUKOB B

oubnuoTeke
Heobxonumsie Hcnonp30BaTh METOMABI BBIABICHUS W OTOOpa IEHHBIX W PEAKUX
YMEHUS KHUT, OCYIICCTBJISTh OSKCIIEPTHYH) OILIEHKY HX COIMAJIbHON U

HCTOPUKO-KYJIBbTYPHOU LIEHHOCTU

Bectu CHGHI/IaHI/ISI/IpOBaHHHﬁ YUEeT MU KaTaJloru3anuro pPEeaAKuX H
OCHHBIX KHHUI, IMOCTYIHMBIINX B (1)0HIL 6I/I6J'II/IOTGKI/I, TOM 4YHUCIIC
KOJUICKIMH KHIKHBIX ITaMSITHHKOB

ObecnieunBaTh COXPAHHOCTh M 0€30MacHOCTh (OHAA PEIKUX U
IICHHBIX KHUT/KHIKHBIX TAMSITHUKOB B OMOIMOTEKE

Hcnonp30BaTh METOABI HU3YUCHUA U I/II[eHTI/I(I)I/II(aI_II/II/I PCAOKUX U
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OCHHBIX KHUT/KHUKHBIX IIAMSTHHUKOB B OMOJIMOTEKE

OcymiecTBasaTh  aTpulynuioo, Oubnnorpadguyeckoe omucaHue Hu
AHHOTHUPOBAHMUE PEJKUX W ILIEHHBIX KHUT/KHI)KHBIX MaMSITHHKOB B
oubnmoreke

OcymiectBiare B O0uOnMoTeke Oubnuorpaduyeckoe omucaHue u
AHHOTHPOBAHHWE OCOOBIX BHJIOB U3JaHUN: OMOTHMODUIBCKUX,
(aKCUMHIIBHBIX, YKCTIEPIMEHTAIBHBIX

Hcnonb3oBaTh B OMOIMOTEKE METOIUKY pabOTHI CO CIEIHATbHBIMU
BUJAMHU PEAKHX M IICHHBIX W3JAQHHUI/KHIKHBIX MaMSITHUKOB, B TOM
qrcie ¢ n300pa3uTeIbHBIMH, KapTOTpapuIeCKUMH, HOTHBIMHU

BbISIBIIATE, CHCTEMAaTH3MpPOBATh W OMHCHIBATH  BIIAJICTHUECKUE
KHIKHBIE 3HAKH (9KCIMOPUCHI) B OUOIHOTEKE

Hcnons3oBaTh B~ OMOMMOTEKE  TEXHOJNOTUU  DJICKTPOHHOM
KaTaJlorudaiv pEAKHUX M LHCHHBIX KHUI, CO3daBaTb JJICKTPOHHYIO
ounbmorpaduUecKyro 3aruch Ha KHIKHBIC TAMSITHUKA

Hcnonp3oBath B OuONMOTEKE MNOPAIOK pPAOOThl € KHUKHBIMU
NaMATHUKaMU B LEISIX BKIKOYEHUS HMX B PEECTp KHMKHBIX
HNaMATHUKOB <6>; TOpPSIOK pabOThl ¢ pPErMOHAIBHBIMH CBOJAMHU
KHWKHBIX [TAMSITHUKOB

O0ecrieunBaTh COXPaHHOCTb PCAKHNX WM ICHHBLIX KHUI' B IIPOLECCC UX
BbIJa4M I10Jb30BAaTCIIAM OMOIMOTEKH

Bectu B 6ubnnorexke paboTy MO CO3/IaHUIO MY3EMHBIX SKCIO3HIIMMA
PEAKUX U IIEHHBIX KHUT/KHIKHBIX TAMSITHUKOB (My3€€B KHHUTH)

OpFaHI/ISOBBIBaTB B OHOIHMOTEKE BBICTABKU PCAKHX HW I[ICHHBIX
KHHUT/KHMDKHBIX IIaMsITHHUKOB C y4ueToOM obecrneucHUs nux
COXPAaHHOCTH U 0e30I1acHOCTH

OtOupare W MNOArOTaBIMBATHL B OMOIMOTEKE pEAKHE U LIEHHBIE
KHUTH/KHWKHBIE TTAMATHUKY JJI1 MUKPOKOTIMPOBAHUS M OLIU(PPOBKH,
B TOM 4YHUCJIE€ C LEIbI0 BKJIOYEHUS HMX B EIMHBIA POCCHUCKUI
cTpaxoBoi (OH/ JOKYMEHTOB

Bect  11aHOBO-OTUETHYIO  JIOKYMEHTAllMIO 1O  pabore ¢
OnOMMOTeYHBIM (OHIOM PEAKUX U IIEHHBIX KHHI/KHUKHBIX
[IaMATHUKOB

Hcnonp30BaTh TEXHONOrMM pabOThl € aBTOMAaTU3UPOBAHHOM
OnOIMOTEeYHO-UH(DOPMAITMOHHOM CUCTEMON OMOIMOTEeKH, IU(PPOBHIE
TEXHOJOTMM M TEXHUYECKHWE CpeJCTBa B TMpoiecce padoThl C
PEAKUMH U IEHHBIMU KHUTAMU/KHUKHBIMU TTAMSTHUKAMHU
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Heo6xonumeie OcHOBBI O6uOIMOTEKOBEACHUS, o6ubnuorpadosenenus,
3HAHUS UHPOPMATUKH, POHIOBEACHNS, KHUTOBEICHHS

HopmatuBHO-IIpaBOBbIE aKThl MO OMOIMOTEYHO-WH(POPMAITMOHHOMN
NeATEIbHOCTH, COXPAaHEHHWI0 M o0ecredyeHHio 0e30macHOCTH
oubnuoreynoro Gouaa, padore ¢ GOHIOM PEIKUX U IIEHHBIX KHUT,
3aIIUTe UHTEIJICKTYyaJIbHOM COOCTBEHHOCTH

[IpaBwia u mpoueAaypsl BBISIBICHUS, UICHTHU(PUKALUU, OMHCAHUS,
PErUCTpaliy, y4eTHO-JOKYMEHTAIBHOTO OQOPMIICHUS U MPHUHSITUS
MOJ1 TOCYJITAPCTBEHHYIO OXPaHy KHUYKHBIX MaMSITHUKOB

VICTOYHUKM BBISBICHHS PEAKAX M LEHHBIX KHHT, CIAHUYHBIX
KHIDKHBIX HaMATHHUKOB, KHIDKHBIX ITAMITHHUKOB - KOJUIEKIIMHA B IIEIAX
KOMIUIEKTOBaHUS OnbmuoreyHoro Goxaa

KpI/ITepI/II/I OTHECCHUA [JOKYMCHTOB K CIWHHUYHBIM KHHUKHBIM
naMATHHUKaM, KHM)XHBIM IIaMATHHUKAaM - KOJJICKIIUAM

HOpHI[OK OCYHICCTBJICHUA OKCIICPTHU3bl NOKYMCEHTOB C LECJIBIO
OTHCCCHUA K KHMXHBIM ITaMsJITHHUKaM

Tunsl 1 BUABI PEAKHUX 1 NCHHBIX KHUT, KHUKHbIX ITaMSATHUKOB

MGTOI[I/IKI/I HU3YUYCHUA U I/I,I[CHTI/I(l)I/IKaI_[I/II/I PEAKUX W ILCHHBIX
KHUT/KHM)KHBIX ITAMATHHKOB

Metonuku OuOIMOrpauuUecKkoro OmMUcaHus W AHHOTUPOBAHUSA
PEAKUX U IIEHHBIX KHUT/KHIKHBIX TAMSITHUKOB B OMOIHOTEKE

®dopmaThl 3JICKTPOHHOM KATaJIOTH3allMM W MOJYJIM COCTaBJICHHS
MAIIMHOYMTAEMOW 3alUCH Ha Pa3IM4YHbIC BHUIBI PEIKUX W IICHHBIX
KHUT/KHUKHBIX [IAMATHUKOB B OMOIMOTEKE

Pa3HOBHUIHOCTH KHUXKHBIX HaMHTHHKOB—KOHHCKHHﬁ, MCTOAHMKaA HX
HU3YUCHUA U OITMCAHUS B oubnnoTeke

Kputepun OTHeCEHHsS TOKYMEHTOB K KHHIKHBIM TaMSTHHKAM |
MOPSIIOK BHECCHHUSI CBEJICHUN O KHIKHBIX NMaMSATHHKAX, XPAHSIIHXCS
B OHOJMOTEKE, B PETHMOHAIBHBI CBOJ KHIKHBIX ITaMSTHHUKOB,
peecTp KHIKHBIX TaMSITHUKOB

OcHoOBBI obecrieueHus COXPaHHOCTH u 0e30MmacHOCTH
O6ubnroTeyHoro GoH1a PeIKUX U LIEHHBIX KHUT

Hctopusi OTeYeCTBEHHOrO0 U 3apyOexHoro OuOIMOpUIBCTBA,
TCHCAJIOTUA KHUMXXHBIX KOJ'IJ'IGKHI/Iﬁ, OCHOBBI BCIIOMOTI'aTCJIBHBIX
HCTOPUYCCKUX TUCHHUILIINH

OCHOBBI My3€eBeIeHHsI U BBICTABOYHON pabOTHI B OMOIHOTEKE
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Hopwmbi podecCHOHABLHOM OubIMoTeYHON STUKU u
KOPIIOPATHUBHOMN KYJIBTYPBI

Hpyrue BrlnonHseTcs cnenuanucToM U TJIaBHBIM CIIELUAIMCTOM MO padoTe
XapaKTEPUCTUKU C PEIKUMU KHUTaMH

3.3.3. TpyaoBas ¢pyHKUMA

MuxkpoxkonupoBaHue U olluPppoBKa YpoBeHb
Haumenosa
e o6ubaroreyHoro ¢poHaa Kog | C/03.6 | (momypoBennb) | 6
KBaJTM(DUKALIH
[Ipoucxoxaenue 3aMMCTBOBaHO
P A Opurunan X
TPYI0BOH (HYHKIIUK W3 OpUTHHANa
Kon Perucrpanmonnsiit
OpHUTHHANA HOMEp
npo¢ecCuOHATHLHOTO
CTaHmapTa

TpynoBeie nefictBust | OTOOp TOKyMEHTOB JUIsl MUKPOKOITMPOBAHUS U CO3AAHUS CTPaXOBBIX
MUKPOKOIIUNA JOKYMEHTOB B OMOJINOTEKE

OcyuiecTBieHne B OMOJINOTEKE MUKPOKOIMMPOBAHUS JTOKYMEHTOB M
KOHTPOJISI KauecTBa N300payKEHUS 1 YUTAEMOCTH MUKPOKOTIHIA

bubnuorpaduyeckoe  ommcanue ~ OMOMMOTEYHBIX  (DOHIOBBIX
MUKPOKONUIA/MUKPOGUIBMOB B  COOTBETCTBUU C  MPUHSATHIMU
NpaBUJIaMH U CTAaHIApTaAMHU

Benenue MHIUMBUIYadbHOTO W CYMMAapHOTo ydera OMOIMOTEYHBIX
(hOHIOBBIX MUKPOKOTTUH

Opranusanys B OMONIHOTEKE XpaHCHHS APXHBHBIX MHUKPOKOIHHA B
COOTBETCTBUU C TIPaBWJIAaMU BEJECHUS POCCHHCKOTO CTPaxOBOIO
dhoHaa TOKYMEHTOB OMOINOTEK

OdopmieHne TEXHUYECKOTO IMacrnopTa OMOJUOTEHYHBIX (DOHIOBBIX
MUKPOKOITHI

OT6op MOKYMEHTOB yisl OIU(POBKH, OCYIIECTBIECHHE Tpoliecca
o poBKU OMOIMOTEYHOTO (POH 1A

OcymiecTBieHre B OMOJMOTEKE KOHTPOJS KadecTBa ITU(POBBIX
KOTIHIA, TIPOBEPKA KaueCTBA H300PAKCHUSI K YUTAEMOCTH

Opranm3anus ydera nupoBbIX KOMUI JOKYMEHTOB, KaTaIOTH3aIU
M POBBIX KOMHI B OMOIHOTEKE
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Opranm3zanuss XpaHeHus HHUQPOBBIX KOMHMHA JOKYMEHTOB B
ouommoreke

Paspaborka PErJIaMEHTHPYIOLIHX JTOKYMEHTOB o
MUKPOKOTIMPOBAHUIO U O PpoBKe OnbIMoTedHOT0 (hoHma

Benenne TUIAHOBO-OTYETHOM JTOKYMEHTAIHH o
MUKPOKOIIMPOBAHUIO U O PpoBKe OnbIMOTEedHOTO (hoHMa

Heo6xonumeie OtbupaTh U MOArOTaBIMBATh JOKYMEHThl K MHUKPOKOIIMPOBAHUIO B
yMEHUS oubnuoreke

PaGotare B OuOnMOTeKe Ha ammaparax MHKPOKOIHUPOBAHUS
JIOKYMEHTOB, OCYILIECTBJISITh KOHTPOJIb KA4ECTBA MUKPOKOITHI

OcymiectBisth B Oubnmoreke Oubnmorpaduyeckoe oOmMcaHue
MHKPOKOIHI/MUKPOQHUIBMOB, BECTH WX HWHIUBHIYAIbHBIA U
CyMMapHbIi y4eT

Hcnonp3oBaTh B OMOJIMOTEKE TEXHOJOTMH JOJTOBPEMEHHOIO
XpaHEHHS apXUBHBIX MUKPOGHOpM

Hcnonp3oBaTh B OWMOIMOTEKE TEXHOJIOTUH CO3/IaHUS CTPAXOBBIX
MUKpPOQOpM ¢ o1 poBaHHbIX (ailIoB JOKYMEHTOB

OtOupaTh © TOATOTAaBIMBATH OWOJMOTEYHBIC JOKYMEHTHI K
o poBKe

PaGortarp B OmbOnmoTexke Ha ammaparax OHU(PPOBKH JOKYMEHTOB,
OCYIIIECTBIIATH KOHTPOJIb Ka4eCTBa IIU(PPOBBIX KOTHHA

Bectn yduer muM@pOBBIX KONMUH JTOKYMEHTOB, OCYIIECTBISATH UX
KaTaJIOTH3aIMI0 U UHJIEKCUPOBAaHKUE B ONOIHNOTEKE

ObecnieunBaTh B OHONHMOTEKE XpaHEHHWE IMQPPOBBIX  KOMHUH
JOKYMEHTOB

CoznaBaTh MHCTPYKTUBHO-METOAMYECKYIO JOKYMEHTAIUIO B LIEJSAX
pPEryJUpOBaHMs MPOLECCOB MHUKPOGUIBMUPOBAHUS U OLUPPOBKU
oubnuoTeunoro Goxmga

CocTaBnATh WIaHel | OTYETHI o OCYIIECTBIICHUIO
MUKPOKOIIUPOBAHUS U OLIU(PPOBKH TOKYMEHTOB OUOIHOTEKN

Hcnonp30BaTh TEXHOJNOTMM pabOThl €  aBTOMAaTU3UPOBAHHOM
OnOIMOTECYHO-UH(DOPMAITMOHHOM CUCTEMON OUOIMOTEeKH, IU(PPOBHIS
TEXHOJIOTUM M TEXHUYECKHE CpeICTBa B Ipoleccax paboThl IO
MHUKPOKOIMPOBAHUIO U OLIPpoBKe OMbIHOTEYHOTO (hoHa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Heo6xonumeie OcHOBBI O6uOIMOTEKOBEACHUS, o6ubnuorpadosenenus,
3HaHUA JOKYMCHTOBCACHU A, KHUTOBCACHM, I/IH(l)OpMaTI/IKI/I

HopmartuBHBIE MTPaBOBbIE aKTHI 10 OMOIMOTEYHO-UH(POPMAITMOHHOMN
JeATeIbHOCTH, CO3JTAaHHIO AIIEKTPOHHBIX JIOKYMEHTOB,
nH(GOPMallMOHHON 0€30IacHOCTH, 3allUTe AaBTOPCKOTO IIpaBa B
1 (poBoIi cpesie U UHTEIIIEKTYaIbHOM COOCTBEHHOCTH

Kputepun orOopa JOKYMEHTOB JUIsi MUKPOKOIIMPOBAHHS B
ounbnuorexke

AmnmapatHoe ~ o0ecrnieueHHUE  TMPOLECCOB  MHUKPOKOIHWPOBAHUS
JIOKYMEHTOB B OMOJIMOTEKE

Tunsl U BUABI MUKPOKOITUH/MUKPOPHIEMOB

TexHonornyeckue TMpouecchl HU3TOTOBICHHUS W HCIIOJIb30BAHUSA
MUKPO(QOPM pa3IuYHbIX TUIIOB U BUJIOB B OMOIHOTEKE

CranmapThl U yCIOBHUS XpaHEHUSI MEKPOQOPM B OHOIHOTEKE

[TpaBwiia ¥ TEXHOJOTHS Tepeaadd MUKPOGOPM B rOCYJapCTBEHHBIC
OpraHbl PETUCTPALUH U XPAHCHUS

Kpurepun orbGopa JOKYMEHTOB sl OHU(PPOBKH OUOIMOTEYHOTO
dbonma

ArnmapaTHO-TIporpaMMHOe  o0ecriedeHne Tporecca  OLU(PPOBKU
o6ubnuoreunoro poxga

@dopmarel,  UCHOJB3yeMble Ui  OHU(PPOBKHM  JOKYMEHTOB
o6ubnuoreunoro pouga

TexHonornyeckui rpowuecce oun(poBKH JIOKYMEHTOB
o6ubnuoreunoro poxga

[IpaBuna yuyera W XpaHeHHs UU(PPOBBIX KOMHUH JOKYMEHTOB B
ouommorexke

HopwMmsbl npodeccrnonanbHON OUOIMOTEYHOHN STHKH

Hpyrue BeInonHseTcs cnenuanucToM 1Mo MUKPOKOIIMPOBAHUIO U OLIU(PPOBKE
XapaKTepUCTUKU JIOKYMEHTOB

3.4. O6006LwWeHHan TpyaoBas hyHKUMA

Karanoruszanus JOKyMEHTOB,
Haumenosa YpoBeHb
BEJICHUE CIIPABOYHO-ITOMCKOBOTO Konx D 6
HHE KBaTM(UKAITIH
anmapata OuOIMOoTeKH
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

IIpoucxoxnenue
000011eHHON
TPYI0BOH (QyHKUIUHU

Opurunan X

3anMCTBOBaHO
W3 OpUTHUHAIIA

Kon Perucrpanuonssiii
OopUruHaa HOMeEp
podeCCHOHATEHOTO
CTaHJapTa

BosmoxHbIe
HAaUMEHOBAHUS
JIOJDKHOCTEH,
npodeccuit

bubnnoTekapp-karagoruzarop
Benymmii 6u0mnoTekapb-KaTajaoru3aTrop
['maBHBII OMOTHOTEKAPb-KATATOTH3ATOP

TpeboBanus k
00pa30BaHMIO U
00y4eHHIO

Bricuiee o6pa3oBanue - 6akanaBpuaT

501041

Briciiee oOpa3zoBanue (HenmpopuibHOE) - OakanaBpuar u
JIOTIOJTHUTEILHOE MPOoheCCHOHATBFHOE 00pa30BaHUe - MPOTPAMMBI
TIOBBIIIICHUS KBATU(UKAIIUH, IPOTPAMMBI MTPO(HECCHOHATEHON
MEPETOATOTOBKH 10 MPOPUITIO IEATETHbHOCTH

TpeboBaHMs K ONBITY
[IPAaKTUYECKOU
paboThI

Jns nomxHOCTH "Benymiuii OM0IHOTEeKaph-KaTaloru3arop' - crax
paboThI O MPOPUITIO AEATENLHOCTH HE MEHEE OJHOTO Toa

Jlist ToMKHOCTH "TIIaBHBIN OMOIHOTeKaph-KaTaIoru3arop" - CTax
paboThI B TOIDKHOCTH BEAYILEro OMOIMoTeKapsi-KaTaioruzaropa He
MEHee TpeX JIeT

Oco0Oble ycrioBus
JormycKa K pabote

Jlpyrie
XapaKTepI/ICTI/IKI/I

Pexomenyercst omoiHUTENEHOE TIPOQEecCHOHATBHOE 00pa30oBaHne
- IPOrPaMMBbI MOBBIIIEHUS KBAIN(UKALIMU 10 POPHITIO
JIEeATETLHOCTH (HE PeXe OJTHOTO pa3a B TPH roja)

HdononHutenbHble XapaKkTepPUCTUKU

HaumenoBanue Kon HaumenoBanue 6a30B0ii rpymnibl, JOTKHOCTH
JIOKyMEHTa (mpodeccun) niu CrieluaTbHOCTH
OK3 2622 CreranucTtsl OUOINOTEK
EKC - bubnmorekapb-karanorusarop
OKIIJITP 20316 bubnuorekapn
OKCO 8.51.03.06 | bubauoreuno-uHGOPMAITMOHHAS NEITEIBHOCTh

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumanuct no 6ubnnotTeyHo-nHoOpP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

3.4.1. TpynoBas cpyHKUMA

AHQJIUTUKO-CUHTETUYECKAS YpoBeHb
Hanmenosa
e 00paboTKa TOKYMEHTOB B Kon | D/01.6 | (momypoBeHs) | 6
oubInoTeKe KBaJTM(DUKALIH
[Ipoucxoxaenue 3aMMCTBOBaHO
P A Opurunan X
TPYI0BOH (QYHKIINK W3 OpUTHHANIA
Kon Perucrpanmonnsiit
OpHUTHHAIA HOMEp
npodecCuOHATHLHOTO
CTaHmapTa

Tpynoseie nefictBust | CoctaBieHue oubimorpaduyeckoro  ONMCaHUS  TEYATHBIX
JOKYMEHTOB

CocraBinenue  OuOMHOrpaUIECKOr0  OMHMCAHHUS  DJIGKTPOHHBIX
JIOKYMEHTOB

Hcnonb3oBanue HAIMOHAJBHBIX ABTOPHUTETHBIX
(ailloB/HOPMATUBHBIX 3amucell B MAaIIMHOYMTAeMOl Qopme mnpu
COCTaBJCHUH OMOMMOTpauecKoro OMHCAHWS TEYaTHBIX U
AIIEKTPOHHBIX TOKYMEHTOB B OMOIHOTEKE

WHaekcupoBaHue TIEYaTHBIX M JJCKTPOHHBIX JOKYMEHTOB B
oubnuoTeke

AHHOTHpOBaHHEe W pedepupoBaHUEe TIEUATHBIX M DIICKTPOHHBIX
JIOKYMEHTOB B OMOJIMOTEKE

Heobxomumeie Hcmons30Bath METOUKN u 1 poBsIe TEXHOJIOTHH
yYMEHUS AHATUTHKO-CHHTETHYECKOW 00pabOTKHM IMEYAaTHBIX M JJIEKTPOHHBIX
JOKYMEHTOB, B TOM 4YHCIE METaJaHHBIX, Ui COCTABJICHUS
OoubnrorpadUIecKoro ONMucaHus, MHASKCUPOBAHUS, AaHHOTUPOBAHHUS,
pedepupoBaHus

Hcnonp3oBath ¢bopmatsl 3JIEKTPOHHON/MAIIMHOYUTaEMON
KaTaJIOTU3allMOHHONW  3aluCH Ha TIeYaTHBIE U DIIEKTPOHHBIE
JIOKYMEHTBI B OU0JInOoTEeKE

Paboratp C CUCTEMOM HAIlMOHAJIbHBIX ABTOPUTETHBIX
(ailoB/HOPMATUBHBIX 3amUcel B MamMHOYMTaeMod Qopme B
oubnmoreke

Paborath C 6ubaroTeyHo-6ubIMOrpaduuecKuMu
KJ1acCUu(PUKAMOHHBIMHU CHUCTEMaMH, pyOpukaTopamu,
UH(POPMAIMOHHO-TIONCKOBBIMH Te3aypPyCaMH
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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 13.09.2023

"Cneumanuct no 6ubnnotTeyHo-nHoOpP...

[TIpumensTp MeToapl WHGOPMALMOHHOTO aHaldW3a TEKCTOB B
nporeccax AaHaJIUTUKO-CHHTETUYECKOH OOpaOOTKM TIeYaTHBIX |
AIIEKTPOHHBIX JOKYMEHTOB

HeoOxonnmere
3HAHUA

OcHoOBBI O01OIMOTEKOBEICHMSI, oubmmorpadosenenus,
JOKYMCHTOBCIACHUAA, I/IH(i)OpMaTI/IKI/I, TCOPCTUUCCKHC OCHOBBHI
AQHAJIMTUKO-CUHTETUYECKONH 00pabOTKU TOKYMEHTOB

HopMmaTuBHbIE npaBOBbIE aKThl M0 OMOIMOTEUHO-UH(POPMALIMOHHOM
NESITEeIbHOCTH, HWH(MOPMALMOHHOW  0€30IIaCHOCTM W 3allUTe
MHTEJUIEKTYaJIbHONH COOCTBEHHOCTH

Crangaptel  OuOmuOrpauueckoro  OMNUCAaHUS  MEYaTHBIX U
AIIEKTPOHHBIX ~JOKYMEHTOB, WHACKCHPOBaHHUS, aHHOTHPOBAHMUS,
pedepupoBanusi, CO3TaHUS METaJaHHBIX

Buasl 1 MeToguku 6I/I6HI/IOFpa(1)I/I‘-ICCKOFO OIMMCaHUA II€YAaTHBIX H
9JICKTPOHHBIX JOKYMCHTOB, ITOPAIOK U IIPpaBUJIa €ro COCTABJICHUA

®opmaThl SIEKTPOHHOM (MAIIMHOYHUTAEMOW) KaTaIOTU3AIIMOHHOM
3aMMCH Ha TIeYaTHbIE U AJIEKTPOHHBIE TJOKYMEHTHI B OMOIHOTEKE

HanuoHnaneHbli ~ KOMMYHUKAaTUBHBIH  (oOpMar  mpencTaBICHUs
ABTOPHUTETHBIX/HOPMATHBHBIX 3allUCel B MaIIMHOYUTAaEMON opme

MeToauKH, TEXHOJOTHH M 3Talbl WHACKCUPOBAHHS JOKYMEHTOB B
oubnuoTeke

JIuHrBUCTHYECKME  CcpelcTBa  OMOIMOTEYHO-WH(OPMALIMOHHOMN
JESATEIIBHOCTH

TenaeHUMN pa3BUTHSL TYMaHHUTapHbBIX, TOYHBIX U €CTECTBEHHBIX
HayK, XyJI0)KECTBEHHOM! JINTEPaTyphl, HCKYCCTBA

Hopwmsl npodeccronanbHol OUOIMOTEUHOM STHKH

Hpyrue
XapaKTePUCTHKU

3.4.2. TpynoBas cpyHKUMA

Opranuzanus 1 BeJeHHE YpoBeHb
Hanmenosa
e AJIEKTPOHHBIX/TPAIUITHIOHHBIX Kox | D/02.6 | (momypoBens) | 6
KaTajaoroB OMOJINOTEKU KBaJIM(DUKALIMH
[Ipoucxoxnenue 3aMMCTBOBaHO
P A Opurunan X
TPYAOBOH QpyHKIMH U3 OpUruHajia

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumanuct no 6ubnnotTeyHo-nHoOpP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Kon Perucrpanuonssii
OopUruHaia HOMeEp
podeCCHOHATTBEHOTO
CTaHJapTa

TpynoBeie neiictBust | OnpeneneHue TEXHUYECKUX, JIUHTBUCTUYECKHUX W MPOrPaMMHBIX
CPEJICTB AJIEKTPOHHOMN KaTaJIOTU3aliu B OMOIHOTEKe

Onpenenenne moneil ¢opmara KaTajJoru3alud W UHTepderica
MIOWCKA JIOKYMEHTOB B JIGKTPOHHOM KaTasiore OMOIHOTEKH

Co3manne OubmmorpaUuecknx 3amuUceii B COOTBETCTBUU C
dbopMaToM aBTOMATU3MPOBAHHOW OWMOIMOTEUYHO-HH(POPMAIIMOHHON
CUCTEMbI OMOIHOTEKU

PenaktupoBanue Oubmuorpaguueckux 3amuceid, KOPPEeKTHPOBKa
3amnuceil, Moay4YeHHbIX METOJOM 3aUMCTBOBAHMS

COSI[aHI/IC CBOJHBIX 3JICKTPOHHBIX KAaTaJIOT'OB OubIHnoOTEK

CocraBnenue OubamMorpadMyecKUX OMUCAHUNW JIOKYMEHTOB ISt
TPAAUITIOHHBIX (KAPTOYHBIX ) KaTaJO0TOB, KAPTOTEK OMOINOTEK

dopmMupoBaHHEe MacCMBa W PEAAKTUPOBAHUE TPAJUIIHOHHBIX
KaTaJIOroB OMOJIMOTEK

CO3I[aHI/Ie BCIIOMOT'aTCIBHOI'O IIOMCKOBOI'O arrmapara K
TpaAUIIUOHHBIM KaTaJloraM OMOJIMOTEKH

Opranu3zanus PETPOKOHBEPCHH TPaUIINOHHBIX KaTaJoroB
OnGInOTEK

Co3anne UMHUIDK-KaTaJIoroB OMOJIIMOTEK

JIOKyMEHTaIlMOHHOE O0ECIeYeHHe W  CIPABOYHO-METOINICCKOE
COTIPOBOXCHHUE TIPOIIECCOB KaTAJIOTU3AIIMU B OMOJIMOTEKE

HGO6XO}II/IMI)IC Hcronb3oBarts TEXHUYCCKHUC cpeacrtBa ABTOMAaTU3HUPOBAHHOI'O
YMEHUS pabouero mMecra KaTajaoru3aropa
Hcronb3oBarts METOANKN n TEXHOJIOTUU CO31JaHus

oubmuorpaduueckux 3anuceil (OpUrMHAIBHBIX, 3AUMCTBOBAHHBIX )

BBoauTh B 37€KTPOHHBINA KaTajaor OMOIMOTeKH Ondimorpaguieckue
3allUCH B JMAJIOTOBOM M IAKETHOM DPEKUMAaX C YyIAICHHBIX WU
JIOKaJIbHBIX TEPMUHAJIOB

Ucnons3oBath B OuOnmoreke  ¢opMarel  MalIMHOYWTAEMOMN
KaTaJIOTU3aIMOHHOW ~ 3amucH:  OMOJIMOrpaguuecKux  JTaHHBIX,
ABTOPUTETHBIX (PaiiyioB, KIacCU(UKAIIMOHHBIX TaHHBIX
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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneumanuct no 6ubnmMoTeyHo-MHGOP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Hcnons3oBath JTUHTBUCTUYECCKHE CpencTBa
OMOIMOTEYHO-MHPOPMAITUOHHOM IEATEITBHOCTH

[IpuMeHSITh METOMUKA W TEXHOJIOTMM OPTaHU3AllUU, BEICHUS H
peIaKTUPOBAHUSA IEKTPOHHOTO KaTajora OMOIHOTeKH

Hcnonb3oBaTh B OMONMOTEKE TEXHOJOTHH pabOTBI B PEXKHMAX
LEHTPAJIM30BAaHHOM, KOOIIEPaTUBHOMN u KOpPIIOPAaTUBHOU
KaTaJIOTU3alli, CO3JIaHWsI W BEIEHHUS CBOJHBIX JJIEKTPOHHBIX
KaTaJIoroB OMOIMOTEK

Hcmons30BaTh MCTOAWKHN OpraHu3alnuu, BEACHUA U PEAAKTUPOBAHUA
TPAaAUIUOHHBIX KAaTaJIOI'OB U KapTOTEK OHOJINOTEKH

Co3maBaTh METOAMYECKYIO JOKYMEHTAIMIO 110 OpraHu3aluu |
BEJICHUIO JIEKTPOHHBIX/TPAIUITHOHHBIX KaTaJ0roB OMOINOTEK

HeobOxonumeie OcHOBBI O1OIMOTEKOBEICHMUS, 6ubnmnorpadoseneHus,
3HAHUSA JOKyMEHTOBEICHHS, HH(POPMATHKH, KaTaJIOrOBEICHHS

HopMmaTuBHbIE npaBOBbIE aKTHl M0 OMOIMOTEUHO-UH(DOPMALIMOHHOM
JESITEeIbHOCTH, HMH(MOPMALMOHHOW  0€30IIaCHOCTM U 3allUTe
MHTEJUIEKTYaJIbHONH COOCTBEHHOCTH

CrangapTtel W TMpaBWIa aHATUTHUKO-CUHTETHYECKOH 00paboTKu
MEYATHBIX U DJIEKTPOHHBIX JOKYMEHTOB B OMOIHOTEKE

(DOpMI)I U BHUbI OMOJMOTEUYHBIX KaTaJIOTOB

TexHOJIOTHYECKHEe TPOIECChl MANTHHOYUTACMON KaTajJoTu3alid B
oubnuoreke

®dopmMatbl  AJIEKTPOHHOW/MAITMHOUYNTAEMON  KaTaJOTH3allHOHHON
3anucu B OubiInoTeKe

HammonansHb1i KOMMYHUKATHUBHBIN dbopmar
ABTOPUTETHBIX/HOPMATUBHBIX 3aIHCe

JluarBucTHYeckue  cpeAcTBa  OMOMMOTEYHO-UH(OOPMAITMOHHOM
JESITEIbHOCTH

TeXHOJIOTHH ¥ METOJMKA BEJICHUS JJICKTPOHHBIX KAaTaJIOTOB
OMOIMOTEK, BKIIFOYAst CBOIHBIE

TexHonornu KOpnopaTuBHON KaTajloru3anuu B OnOInoTexax

MCTO)II/IKa U TCXHOJIOI'UA OpFaHI/ISaHI/II/I 1 BCIACHUA aﬂq)aBI/ITHOFO %1
CHUCTEMATUYECKOTrO KaTajiora B OMOJINOTEKE

TeXHOJIOTHH U CTIOCOOBI PETPOKOHBEPCUHU M KOHBEPTAITUU KAaTAJIOTOB
OnoIMoTEK
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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"Cneumanuct no 6ubnnotTeyHo-nHoOpP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

TexHonmornu co3manusI UMAIK-KAaTAJIOrOB OMOINOTEK

OCHOBBI ¥ TEH/ICHIIH Pa3BUTHUS COLMATBHO-TYMaHUTAPHbBIX, TOUYHBIX
Y €CTECTBEHHBIX HayK, XyJ0KECTBEHHOM JINTEPATYPhI, UCKYCCTBA

HopwMmsl npodeccronanbHOM OUOIMOTEYHOM STHKH

Hpyrue -
XapaKTEPUCTUKU

3.5. O606wweHHan TpyaoBasa PyHKUUA

H bubmmorpaduyeckas u

anMEHOBA i K E YpoBeHb 7

e nH(OPMaLIMOHHO-aHAIUTHYECKas ol KBATIKAHH

EATEIHLHOCTh B ONOINOTEKE
[Ipoucxoxnenue 3
00001IeHHOH Opurunan X AMMCTBOBAMO
. U3 OpUTHHAIA
TPYI0BOM (HyHKINK
Kon Peructpanmonnsiit
OpHUTHHAlA HOMeEp
npogecCHOHATBLHOTO
CTaHJapTa

Bo3moxHbie bubnmorpad

HAaUMEHOBAHHSI Benymmuii 6ubmrorpad

JOJKHOCTEH, ['maBHbIi 6ubIMOrpad

npodeccuit bubnuorpad - sxcriepT o nudpoBEIM pecypcam
Creunanuct mo OubIMOTeYHO-UH(DOPMALIMOHHOMY KPaeBeICHUIO
['maBHBIN crienuanuct o GUOIMOTeYHO-UH(OPMALIMOHHOMY
KpaeBeJCHHUIO

TpeboBanus k Bricuiee o6pa3oBanue - 6akanaBpuaT

00pa30BaHMIO U WA

00y4eHHI0 Briciiee oOpa3oBanue (HenpoduiabHOE) - bakaizaBpuatr u
JIOTIOJTHUTEILHOE MPOo(heCCHOHATBFHOE 00pa30BaHUe - MPOTPAMMBbI
MOBBIICHUS KBATHU(PHUKAIIUH, IPOTPAMMBI PO ECCHOHATHHON
MEPETOATOTOBKH 110 MPOPUITIO IEATETHbHOCTH
WIH
Bricmiee oOpa3zoBanue - MarucTparypa
WITH
Briciiee oOpa3zoBanue (HepopuIbHOE) - MAarUCTpaTypa U
JOTIOTHUTEIbHOE PO ecCuoHaIbHOE 00pa30BaHME - TPOrPAMMBI
MOBBIIICHUS KBATH(PHUKAIIUH, IPOTPAMMBI PO ECCHOHATHHON
MIEPETIOATOTOBKH 10 MPOPIUITIO IEATETHHOCTH
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"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

TpeboBanus k onbITy | st nomxHOCTH "Beymuil 6ubdarorpad" - MarucTparypa Ml CTax
MPAKTUIECKON paboThI 1o podUITIO ESATETFHOCTH HE MEHEEe OJJHOTO IroJia

paboThI Jns nomxHOCTH "ri1aBHBIN Onbnuorpag" crax paboThl B JOIKHOCTH
Beyiero oubauorpada He MEHee TpeX JeT

Jns nomxHOCcTH "0ubnuorpad - sxcnept mno uudpoBsiM pecypcam” -
MarucTpaTypa WiH CTaxX paboThl IO TPOQPHITIO AEATEIbHOCTH HE
MEHee ISTH JIET

Jlnst moybKHOCTH "TIaBHBIN CIIEITUATIUCT T10
OUOIMOTEYHO-UHPOPMAIIIOHHOMY KpaeBeACHUIO" CTaxk pabOTHI IO
IpOQUIIIO AEATEIBHOCTH HE MEHEE TPEX JIeT

Oco0Ople ycroBus -
JoycKa K pabore

Hpyrue Pexomenmyercs qonoaHUTEIRHOE MPOohecCHOHATBHOE 00pa3oBaHNe
XapaKTePUCTHKH - IPOTPaMMBI MMOBBIICHUST KBATH(DHUKALINY 110 TIPO(UITIO
JEeSITeTbHOCTH (HE PeKe OHOTO pa3a B TPH roja)

JononHutenbHbIe XapaKTepuctTukun

HaumenoBanue Kon HaumenoBanue 6a30BO rpymIbl, JOKHOCTH
JIOKYMEHTa (mpodeccun) WK CrIeUATBHOCTH
OK3 2622 CreranucTsl OUOIMOTEK
EKC - bubmuorpad
- I'maBHbI# OubIHMOTrpad
OKIIJITP 20313 bubnuorpad
20647 ['maBHbI1 OubHMOrpad
OKCO 8.51.03.06 |bubnanoreyHO-MHPOPMALTMOHHAS 1EATEIFHOCTh

8.51.04.06 |bubanoTeyHO-MHPOPMALIMOHHAS IEATEIEHOCTh

3.5.1. TpynoBas cpyHKUMA

CnpaBouyHo-OubHorpadudeckoe VDOBEHE

HaumenoBa |oOciyxuBaHUE B CTAIlMOHAPHOM U P
Kox | E/01.7 | (momypoBenn) | 7
HHE JUCTAaHIIMOHHOM PEXHUMax
o KBaJTM(DUKALINH

MOJIb30BaTeICH OUOINOTCKH

[IpoucxoxacHue 3auMCTBOBaHO
p A Opurunan X
TPYIAOBOH (HYHKITUN W3 OpUTUHAIA
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Mpukas MuHTpyaa Poccun ot 14.09.2022 N 527H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"Cneumanuct no 6ubnmMoTeyHo-MHGOP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Kon Perucrpanuonssii
OopUruHaia HOMeEp
podeCCHOHATTBEHOTO
CTaHJapTa

Tpynossie netictBust | [Ipuem m 00paboTka 3ampocoB Ha MOUCK OuOmHorpaduyeckon u
dakTorpapudeckoi nHpopmarun B CTaIlMOHAPHOM u
TUCTAHIIMOHHOM  pPEXUMax CIpaBOYHO-OMOIMOrpaduuecKoro
00CTy)KUBaHUS TIOJb30BaTENeH OMOINOTEKH

Omnpenenenue  0a3pl  Oubnuorpagpuueckoro/paxrorpadpuueckoro
MIOWCKA, BBISIBJICHUE PEJIEBAHTHBIX MH(POPMALMOHHBIX PECYPCOB IS
YAOBJIETBOPEHUS 3aPOCOB MOJIb30BATENSI OMOIUOTEKH

[Touck wWHGOPMAIMOHHBIX PECYpPCOB IO 3alpoCy IMOJB30BATENA
OMONIMOTEKH C HCHOJB30BAaHUEM CIIPABOYHO-TIOMCKOBOTO armapara
OMOIMOTEKH, CBOJHBIX/KOPIIOPATUBHBIX KaTajioroB OHOIMOTEK,
AIIEKTPOHHBIX OMOINOTEK, MTOMCKOBBIX CEPBHUCOB
nH(}OpMaITMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn "MHTepHeT"

Breimonaenne  OmOimorpaduueckux — COpaBOK MO 3alpocy
NOJIb30BaTeNsl OMONMOTEKH B CTAl[MOHAPHOM M JMCTAHIIMOHHOM
pexKUMax

KoHcynpTHpOBaHue mONb30BaTeNneld OMOIMOTEKH B Ipoleccax
CTaIIOHAPHOTO u JMCTaHIMOHHOTO
CHpaBOYHO-OMOIHOTpaduIecKOro 0OCTyKUBAHHS

Opranuzanus, BeleHHE U y4eT B 0uOianoTeke (HOHa BHIIOIHEHHBIX
CIPABOK B 3JIEKTPOHHOW/TPaTUIIMOHHON Gopme

Opranuzanus oOpaTHOW CBSI3U C TOJB30BaTESIMH OUONIHOTEKH B
nesax aHaJir3a PCICBAHTHOCTU n PE3YJIbTAaTUBHOCTHU
CIPaBOYHO-OHOIHOTpahUIeCKOT0 00CITY ) KHBAHHS

Heo6xonumeie OcyliecTBisATh NPUEM U YTOYHEHHE 3allpOCOB I0JIb30BaTEleH
YMCHHS Ooubnmorekn Ha Oubmuorpaduueckyro u (akrorpaduueckyro
HH(bOpMaHI/HO B CTAaHMOHAPHOM M JUCTAHIMOHHOM PCKUMaAX

OcymecTBIsITh BBIOOP HMH(DOPMAIMOHHO-TIONCKOBOW CHCTEMBI H
OTIPE/CIIATh ONTHMAJBHBIA ITyTh IIOMCKA OTBETA, PEJICBAHTHOIO
3anpocy MoJab30BaTeNs OMOIMOTEKH

Hcnonp308aTh B OMOINOTEKE METOMUKNA U TEXHOJOTHH BBIIIOJIHEHUS
oubmuorpaduueckux, (hakTorpapuIecKux, AHAJTUTHYECKUX,
METOJAMYECKUX CIPABOK

OcyIecTBIATh B onbInoTexe TIOMCK 1o 3JIEMEHTaM
OubIHOrpadUIECKOro OMMCAHUS, KITFOYEBBIM CJIOBaM, MPEIMETHBIM
pyOpukam, Ki1accU(UKAIMOHHBIM HWHIEKCAaM, B TOM YHCIE C
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UCIIONIb30BAaHUEM  CETEBBIX  HMH(OPMALMOHHBIX  PECYpPCOB  H
AIIEKTPOHHBIX OUOTHNOTEK

CocraBnath OuOIMOrpaguuecKkue OMUCAHUS JOKYMEHTOB Ppa3HBIX
TUIIOB W BHJOB: TII€YATHBIX, OJEKTPOHHBIX Ha (U3NYECKUX
HOCHUTENSX, WHCTAJIMPOBAHHBIX, JIOKAJBHOTO M  CETEBOIO
pacnpoCcTpaHEHHs], B TOM UUCJIE€ MYJIbTUMETUIHBIX

CTpyKTypHpOBaTh, paHKHUPOBaTh, 00pabaThIBaTh W TMPEICTABIATH
pe3ynbTaThl  MH()OPMALIMOHHOTO TOUCKAa, B TOM YHCIE C
MIpUMEHEHNEM OMOIMOMETPUIECKUX METOJIOB

Hcnonp3oBate B Oubinoreke (OpMbl U METOAbl CBA3BIBAHUS U
CBEpPThIBAHUS MH(YOPMALIMH, B TOM YHCJIE TUIIEPTEKCT, THIIEPCCHIIKY,
MeTaJaHHbIe

Hcnonp30BaTh METOAMKH W WH(POPMAIIMOHHO-TIOMCKOBBIC CHCTEMBI
nudepeHITMPOBAHHOTO CIIPaBOYHO-OMOIMOTpadIecKoro
o0cyxuBaHus IpodeCcCUOHATBHBIX cep AeITeTbHOCTH

[TpumeHsTH dpoBsie TEXHOJIOTUH B nporeccax
CHpaBOYHO-OMONMMOrpaduyeckoro 0OCITyKUBAaHUS I0JIb30BaTeNeH
Ooubnmorexu

Ocy1iecTBisITh yuer u aHanu3 pe3yJIbTaTUBHOCTH

CIpaBOYHO-OMOIMOrpauuecKoro oOCTyKMBAaHUS B CTAI[MOHAPHOM
U JWCTAHIIMOHHOM PEKMMax, B TOM YHCIIE HA OCHOBE OpPTaHU3AINH
00paTHO¥ CBSI3M C MOJIB30BATEIAMH OUOIHMOTEKH

HeoOxonumeie OcHoBBI OMOIMOTEKOBEACHMS], o6ubnuorpadosenenus,
3HaHUA JOKYMCHTOBCIACHUA, I/IH(l)OpMaTI/IKI/I,
nH(}OpMaITMOHHO-0MOIHOrpadUIECKOM AeSITEIIBHOCTH

HopMmaTtuBHbIe npaBOBbIE aKThl 110 OMOIMOTEUHO-UH(POPMALIMOHHOM
JIeTEIbHOCTH, nH(pOpMaAITMOHHOM 0€e30macHOCTH, 3aIuTe
aBTOPCKOI'O MpaBa B LUGPOBOH cpelne, HMHTEIEKTYaIbHON
COOCTBEHHOCTH, NIEPCOHAIIBHBIX JAHHBIX

Teopusi, opraHuzamuss W  MeToAWKa  OuOIHOrpaduyecKoi,
UH(GOPMAIIMOHHO-aHATUTUIECKON AESITEeNLHOCTH OMOITHOTEK

CnpaBouHo-Oubrorpadudeckoe o0cy)XHBaHUE
TuQQepeHIIMPOBAHHBIX TPYII MOJIb30BaTeIeH OMOIMOTEKH

[{udpoBble TEXHOJOTMM W HX TNpPUMEHEHHE B OUONIHMOTEKax B
npoleccax IoHucka, 00paOOTKH, aHaliu3a, CTPYKTYPUPOBAaHUS U
nepesayd JOKyMEHTOB M TaHHBIX

Knaccugpukamus ~ Oubnuorpaduueckux u  ¢pakrorpaduyeckux
3arpoCoOB IOJIb30BaTENeH OMOIMOTEKH 1 BBIMOIHAEMBIX CIIPABOK
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BI/IIIBI 1 METOObI I/IH(bOpMaI_II/IOHHOFO IIOUCKa, B TOM YHCJIC B CCTCBAIX
WH(POPMAITMOHHBIX pecypcax

TexHoJNIOTMHM TIpUeMa ¥ BBIOJHEHHS WH()OPMAIMOHHBIX 3alpPOCOB
MOJIL30BaTeIeli OMONMOTEKHM, B TOM 4YHCIE C HCIIOJIb30BaHUEM
U (GPOBBIX TEXHOJIOT U

MeTto el " TEXHOJIOTHH MOWCKa 1o JJIeMEHTaM
onbmuorpaduueckoro OMMcaHus, KIOYEBBIM CIIOBaM, MPEIMETHBIM
pyOpHrKaM, KJIaCCH(PHUKAIIMOHHBIM HHACKCAM

Crangaptel ¥ npaBuia 6uOIHOrpadUIEcKOro ONUCaHus MeYaTHbIX U
3JIEKTPOHHBIX JOKYMEHTOB Pa3HbIX THIIOB U BHUJIOB, NPEICTaBICHUS
MeTaJaHHbIX

CripaBOYHO-IIOMCKOBBIN anmnapaT OMOIMOTEKH, ITOUCKOBBIE CEPBHUCHI
KpYMHEHIuX OMOIMOTEK, OTPacieBbIX MH()OPMAIIMOHHBIX LIEHTPOB,
HaIMOHAJIBHBIX U TTI00AJIHBIX CETEBBIX PECYPCOB

OCHOBBl M TEHJCHIMU pa3BUTHS COLMAIBHBIX, T'yYMaHUTapHBIX,
TOYHBIX M €CTECTBEHHBIX HAyK, XYIOXXECTBEHHOW JINTEPATYPHI,
HCKYCCTBa

HopwMmsl npodeccronanbHOM OUOIMOTEYHOM STHKH

Jpyrue :
XapaKTCPUCTUKU

3.5.2. TpynoBas cpyHKUMA

HNudopmanmronHoe o0CTyKUBaHHUE B VpoBeHb
HamMmeHnoBa | cTalimoOHApHOM M JUCTAHIIMOHHOM
H p a m Kon | E/02.7 | (momypoBens) | 7
HUE peXUMax MOoJIb30BaTeNIeH
KBaTM(UKAITIH
OMOIMOTEKH
[Ipoucxoxaenue 3aMMCTBOBaHO
P A Opurunan X
TPYI0BOH (QYyHKIIUK W3 OpUTHUHAaNIA
Kon Perucrpanmonnsiit
OpHUTHHAIA HOMEp
npo¢ecCuOHATHLHOTO
cTaHjapTa

Tpynossie neiictBus | Mi3yuenue/BoIsiBiIeHnE WHPOPMAIIMOHHBIX MMOTPEOHOCTEH OTACIBHBIX
COLIMAJBHBIX M Mpo(ecCHOHANBHBIX TPYNI  MOJIb30BaTelen
Ooubnmorexn
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Omnpenenenue pecypcHOi 0a3bl ISt OpraHu3aIiu
MHPOPMALMOHHOTO OOCITYy’)KWBaHU TOJb30BaTelel OWOIUOTEK B
CTallMOHAPHOM M JUCTAHIITHOHHOM PEXHMaX

OcyuiecTBieHue Qg QepeHIPOBaHHOTO UHPOPMHUPOBAHUS
OTIENbHBIX KaTerOpHid TI0JIh30BaTeNel OMOINOTEKH B CTAIIMOHAPHOM
U TUCTAaHIIMOHHOM PEXUMAax

Opranuzanus  MaccoBOro  HMH(OPMHUPOBAHHS  MOJb30BaTeleH
OMOJIMOTEKH B CTALlMOHAPHOM U AMCTAaHIIMOHHOM pEXHUMax

[IpoBenenne MaccoBbIX HWH(POPMAIMOHHBIX MEPONPHUITHHA JUIs
OTJEJIbHBIX KaTeropuii nojb3oBareneil Ondinoreku

[IpoBenenne KOHCYNbTAMH M MEPONPUSATHI MO (OPMUPOBAHUIO
MH(POPMALIMOHHON KyJIbTYpHhl I0JIb30BaTENeH OMOINOTEKH

[IpenocraBienue AocTynma K HOpTalaM M HHTEpPHET-pecypcaMm H
KOHCYJIbTUPOBaHHE IOJb30BaTened Oubnuoreku 1o pabore c
NOopTajJaMM TOCYJAapCTBEHHBIX YCIyI M HMHTEpHET-pecypcami,
NPEOCTABIISAIONIMMUA  00pa30BaTeNbHbIE W COLIMANbHBIE YCIYTH,
aApXUBHBIE JOKYMEHTHI

[IpenocraBnenne WHGOPMAIMOHHBIX YCIYT B IOMOIIL HAYYHOM,
TBOPYECKOH, 00pa3oBaTeNbHOM  JESATEIBHOCTH  IIOJIb30BaTeNei
ONOIMOTEKHU: perucTpanms u  pabora c o0BeKTaMHU
WHTEJUIEKTYyaJIbHOW COOCTBEHHOCTH, O(DOPMIICHHE HAy4YHBIX pPadoT,
JETIOHUPOBAHHUE PYKOMHCEH, MpoBEepKa TEKCTa HAa 3aMMCTBOBAHMS,
uHGOpMAIllMOHHAST  TMOJAJIEP)KKA M COMPOBOXKICHHE  HAYyYHBIX
HCCIIEIOBAHUI

[Tpenocrasienue yCIIyT 1o MIPOBE/ICHUIO MOUCKa
oubnuoMeTpuueckoil  MHpOpMAIMM B HAYKOMETPHUYECKHX
AHAJIMTHYCCKHUX CHUCTEMaAx, IIO HYGJII/IKaI_II/IOHHBIM peﬁTHHI‘aM;
OCYIIIECTBIIEHHE OMOIMOMETPUIECKOTO MOHUTOPUHTA

OTb60p, OLEHKAa U HUCIOJIb30BAaHUE PECYpPCOB OTKPBITOrO JOCTYIA,
KOHCYJIbTHPOBAHNE IIOJNb30BaTeNell OMOMMOTEKH IO CepBHCAM H
pecypcaM OTKpPBITOTO AOCTYTIa

[IpenocraBnenue CreIMaTu3UPOBAHHBIX
nH(})OPMAITMOHHO-aHATTUTUYECKUX yCIyT o 3ampocam
WHIUBUTyJIbHBIX TI0JIb30BaTENICH OMOIMOTEKH M OpTaHU3aIlui

Coznanue B Oubnuorexke ycinoBUH Uil  HMH(OPMALMOHHOTO
caMooOCTy)KMBaHUS TTOJIb30BATENCH ONOIMOTEKH

Opraau3zanys 0OpaTHON CBSI3M C MOJIB30BATENIIMH OMOTUOTEKH, yUeT
U aHallu3 pe3yJNbTaTUBHOCTH (OPM M METOAO0B HMH(OPMALKOHHOIO
o0cyKUBaHUS TIOJIb30BaTENeH
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Heob6xomuMmere Hcnonb3oBaTh  COLIMOJIOTUYECKUE M MAPKETUHTOBBIE  METOJbI
YMEHUS W3yYCHHUS  WHQOPMAIIMOHHBIX  IMOTPEOHOCTEH  pealbHBIX |
MOTEHIHANBHEIX IIOJIL30BATeNIell OMONMOTEKHM, B TOM YHCIE C
MpUMEHEHUEM U(PPOBBIX TEXHOJIOTHI

OcymecTBIsATh TpUEM W 00pabOTKy 3ampoCOB IOJIb30BaTeNeH
OnbIMoTeKH Ha MHPOPMAIIMOHHOE OOCITY)KHMBAaHHWE B CTAI[AOHAPHOM
U IUCTAHIIMOHHOM PEKUMAaxX

Hcnonb3oBath B OMOIMOTEKE METO/1bI HH(OPMALIMOHHOTO ITOMCKa I10
pa3INYHbIM MOMCKOBBIM NapaMeTpaM B TPAJULMOHHBIX U CETEBBIX
MH(POPMALIMOHHBIX pecypcax

Hcnonp30BaTh B OMOIHOTEKAX TEXHOJIOTHH MpeaoCTaBJICHUA YCIYyT
HHAWBUAYAJIBHOI'O, TPYIIIOBOTO U MaCCOBOT'O I/IH(l)OpMI/IPOBaHI/IH

M cnons30BaTh METOAMKH U TEXHOJOTHH OPTaHU3AIHH U TIPOBEICHHSI
UH(POPMALMOHHBIX ~MEPONPHUATHN JUIS  OTACIBHBIX KaTEropuit
[oJIb30BaTelIel OMOIIMOTEKH

OxazpiBaTh B OMOIMOTEKEe MH(OPMAIMOHHBIE YCIYTH C IOMOIUIbIO
UH(POPMALMOHHO-KOMMYHUKAITUOHHBIX TEXHOJOTHH, OMOIMOTEUHBIX
CalTOB, CETEBBIX COIMATBHBIX CEPBUCOB

[TpumeHsTH CTaHapThl o6ubnuorpaduyeckoro ONMCAHUS
JIOKYMEHTOB Pa3HBIX TUTIOB U BUJIOB

Hcnonb30BaTh B OMOIMOTEKAX CpeICTBA MH(OPMAIIMOHHOTO TIOMCKA,
SKCTpAarupoBaHusA OOKYMCHTOB W OAHHLIX M3 3JICKTPOHHBIX, B TOM
YHCIIE CETEBBIX, PECYPCOB

PaGoTatp B OMOnmoTeKe ¢ OHIAH-CepBUCAMU U HH()OPMAITHOHHBIMHU

pecypcamu OpraHoB rOCyTapCTBEHHOTO yTIpaBJICHUS,
00pa3oBaTENFHBIX YUYPEXKJCHUH, OpraHU3aluil COLMOKYJIBTYPHOU
cdepsl

PaGotare B OuMONIMOTEKE C 3JIEKTPOHHBIMM HALMOHAIBHBIMH U
MEXIYHAPOAHBIMU PErucTpanvOHHBIMU u
UH(POPMALIMOHHO-aHAIUTUYECKUMH ~ CUCTEMaMH, B TOM 4YHCIE
HAay4YHOIO0  LMUTUPOBAHHUS U  JCINOHHUPOBAHUA  JTOKYMEHTOB;
MOJIK30BaThCsl IM(PPOBBIMH TIaTGopMamMu HaydHOUW WH(OpPMALNH,
OMOIMOMETPUYECKUMU U HAYKOMETPUYECKUMU CEpBUCAMU

PaGotare B OHONHMOTEKE C pecypcaMH OTKPBITOTO JOCTyHa |
OTKPBITBIX JaHHBIX

Ucnons3zoBath 1HU@pOBBHIE, B TOM YHUCIE MYJIbTUMEAUIHBIC,
TEXHOJIOTMM TIPU  TPOBEJACHUU B  OMOJMOTEKE  MaCCOBBIX
MH(GOPMALIMOHHBIX MEPOTIPUSTHIT
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Opranu3oBbIBaTh o0OpatHyt0 CBSI3b c MOTpeOUTEIIMU
MH(POPMALMOHHBIX YCIyT OMOIMOTEKH, B TOM YHCIE C TOMOUIBIO
CETEBBIX IIOIIAJ0K OUOINOTEKU

Hcnonp30BaTh METOAWMKY Yy4Y€Ta M aHAIU3a pPe3yJIbTaTUBHOCTH
CTAIlMOHAPHOTO " JTUCTAHIIHOHHOTO HH(GOPMAITMOHHOTO
00cITy>)KMBaHUS TTOJIb30BaTECH OMOINOTEKH

HeobOxonumeie OcHoBBI O1OIMOTEKOBEICHMUS, 6ubnunorpadoseneHus,
3HAHUSA JOKyMEHTOBEICHHS, UH()OPMATHKH, UH()OPMAIIMOHHOTO
MapKeTHHTa, OHONIMOMETpUH, HAayKOMETPHH, TOCYAapCTBEHHOM
NOJUTUKA B cdepe KyJIbTypbl, HAyKu U 00pa3oBaHUs, TEOPUHU
COLIMaJIBHBIX KOMMYHI/IKaI_II/Iﬁ

HopMaTuBHbIE MpaBOBBIE aKTHI MO OUOIMOTEUHO-UH(POPMATHOHHOM
JIEATEIbHOCTH, nH(OPMAMOHHON 0€30MacHOCTH, 3allIuTe
aBTOPCKOTO TmpaBa B [U(POBOM cpele, WHTCIUICKTYaTbHOM
CO6CTBGHHOCTI/I, NEPCOHAIBHBIX TaHHBIX

Teopwusi, opraHu3aius, METOIUKH U TEXHOJIOTHH WH()OPMAIIMOHHOTO
o0cyKuBaHUSl TOJb30BaTesled OMONMOTEKM B CTAllMOHAPHOM H
JUCTAHIIMOHHOM peXXHUMax

CoIuoNIOTHYECKUE W MApPKETUHTOBBIE ~ METOABl  W3YYCHHS
WHGOPMAIMOHHBIX MOTPEOHOCTEH Pa3IMYHBIX TPYIII MOJb30BaTEIICH
OnOINOTEKHU

Nudopmanmonnas mHdpacTpykTypa oOmiecTBa, HHGOPMAIMOHHbBIC
pecypchl TIOOQIBHBIX M HAIMOHAJIBHBIX CETEBBIX IMOMCKOBBIX
CEpPBHUCOB

CripaBOYHO-TIOMCKOBBIN anmnapaT OMOIUOTEKH, TTOUCKOBBIE CEPBHUCHI
KpYIHEHIuX OnbimnoTex/nH(pOopMaMOHHBIX IIEHTPOB, OTPACIIEBBIX,
HAIIMOHAJBHBIX U TTI00AJIbHBIX CETEBBIX PECYPCOB

TunoBsle aNrOpPUTMBl U HHCTPYMEHTHI HH(POPMALIMOHHOTO TIOUCKA B
JIOKaJIbHBIX U CETEBBIX pecypcax

[{udpoBble TEXHOIOTUM M WX NPHUMEHEHHE B TpoIleccax IOUCKa,
00paboTKH, aHanmM3a, TMepeJayd JOKYMEHTOB U JIaHHBIX B
ounobImorekax

Crapmaptel ©u  mpaBwia  OHOIMOTpaUUEecKoro  OMHMCAHUS
JOKYMEHTOB B OMONHMOTEKax:  MEYaTHBIX,  DJIEKTPOHHBIX,
WHCTaJUTMPOBAHHBIX, CETEBBIX JIOKATBHBIX U YJAICHHBIX

TexHONOTMH W TPaBOBbIE HOPMBI PabOTHl C AIIEKTPOHHBIMHU
TOCyTapCTBEHHBIMH PETUCTPAITIOHHBIMHU u
UH()OPMAIIMOHHO-aHATUTHYECKIMU ~ CHUCTEMaMH,  HU(QPOBBIMH
wiarpopMamMu Hay4yHOW HHPOpMAIUK, OUOTHMOMETPUYECKUMHU H
HaYKOMETPUUECKUMHU CEPBUCAMU
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[aTta coxpaHeHus: 13.09.2023

TexHonoruu U NMpaBoBbIE HOPMBI PabOTHI C pecypcamMu OTKPHITOrO
JOCTYTa U OTKPBITHIX TaHHBIX

OCHOBBI H TCHACHIUN pPa3sBUTUA COLUMAJIBHBIX, T'YMaHHUTAapHBbIX,
TOYHBIX MW CCTCCTBCHHLIX HAYK, Xy,ZLO)I(eCTBeHHOI;'I JINTCPATYPHI,
HCKYCCTBa

Hopwmel mpodeccrnonansHOil OMONMMOTEYHOW W HHGOPMAIIMOHHON
STHKH, KOPIMIOPATUBHOU KYJIbTYPBI

Hpyrue -
XapaKTEePUCTUKHU

3.5.3. TpynoBas cpyHKUMA

Coznanne OubIMOTrpadUIeCcKuX, VDOBCHE
HamMeHoBa | aHAIUTHYECKUX, TIOJTHOTCKCTOBBIX, P
. Kon | E/03.7 | (momypoBens) | 7
HUE MYJIbTUMEIUHHBIX OMOINOTESYHBIX
KBTI (UKAITIH
MH(OPMALIMOHHBIX MTPOTYKTOB
[Ipoucxoxaenue 3aMMCTBOBaHO
p A Opurunan X
TPYI0BOM (HyHKINK W3 OpUTHUHANA
Kon Peructpanmonnsrit
OpHUTHHAJA HOMEp
npodecCHOHATHLHOTO
CTaHmapTa

Tpynossie neiictBus | @opMupoBaHUE M MOMNOIHEHHUE OMOIMOTEYHOTO MH(POPMALMOHHOTO
IPOAYKTA, ONPEINEICHUE €ro LEeJIeBOr0 M I0JIb30BaTEIBCKOIO
Ha3HA4YCHUS

OHpGI[eJ'ICHI/IC COACPIKATCIIBHBIX, XPOHOJOTHMYCCKUX, SA3BIKOBBIX
rpaHdll OMOIMOTEYHOro HH(OPMALMOHHOTO MPOJIyKTa, OTOOP
JIOKYMEHTOB U JJAaHHBIX, B TOM YHCJIE CETEBBIX

AHaJIUTHKO-CUHTETHYECKass 00pabOoTKa pesIeBaHTHBIX JOKYMEHTOB, B
TOM uHcie Oubnuorpaduyeckoe omnucaHue, aHHOTUPOBAHMUE,
pedepupoBaHue, HHIAEKCUPOBAaHHE, SKCTPArMpOBAHUE MAHHBIX U
(bparMeHToB

ArperupoBaHue, CTPYKTYpUpPOBaHHE U TPYNIHPOBKAa KOHTEHTA

OUOIMOTEYHOTO UH(GOPMAIMOHHOTO MPOIYKTa, CO3JIaHUE
MOWCKOBOTO M CIPABOYHOIO armapara, B TOM YHUCIE JJICKTPOHHOM
OnOIIMOTEKH

Odopmienne W  penakTUPOBAaHME KOHTEHTAa OHOITMOTEYHOTO
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

WH(POPMAIMOHHOTO TMPOJYKTa: MOJATOTOBKA K THUPAKUPOBAHUIO,
3aMMCH HA DJICKTPOHHBIA HOCHUTENh, PAa3MEIICHHUI0 HAa CETEBBIX
IUTOL[AaKaX ONOJIMOTEKH

Axtyanmzanus  OubmuoreyHoro WMHGPOPMAIMOHHOTO MPOIYKTa,
aHanmu3 S(PQGEKTUBHOCTH HWCIIOJIB30BAaHMS, COBEPIICHCTBOBAHUE C
Y4ETOM IMpeJI0KEHNH N0JIb30BaTeNnel OMOIMOTEeKH

Heobxonumele Hcnonp30BaTh  COIMOJIOTMYECKME M MAapKETUHIOBBIE  METO[IBI

YMEHHUS U3y4YeHUs MoTpebdHocTell B OuOIMOTEYHOM HH(DOPMALIMOHHOM
IOPOAYKTE, ONpENeNsiTh €ro LeJeBOe M  I0JIb30BATENIbCKOE
Ha3HaueHHe

Pa3pabarbiBaTh KOHIIEMIIMIO, IUTAH CO3JAHHMSI U IPOABHIKECHUS
OoubnroTeyHoro  MHGOPMAIMOHHOTO  TPOAYKTa,  ONPEAEIATH
aKTyaJbHble METOAMYECKHE U TEXHOJOTUYECKHE PEIICHUSI €ro
MOATOTOBKU

Peann3oBbIBaTh LUK CO3/aHUS U MPOABMKEHHS OUOIMOTEYHOTO
UH(POPMALMOHHOTO MTPOAYKTA

OcyuiecTBiasATh NEPBUYHBIE M BTOPUYHBIA OTOOP JTOKYMEHTOB H
JaHHBIX JJIs1 OMOJIMOTEeYHOro HMH(POPMALMOHHOTO MPOAYKTa Ha
OCHOBE YCTaHOBIICHHBIX KPUTEPHEB

Hcnonb30BaTh METOIUKY aHATUTHKO-CHHTETHUYECKOW MepepaboTKH
JOKYMEHTOB W JaHHBIX i OHOIMOTEYHOro HH(GOPMAIIMOHHOTO
IIPOJIyKTa

[TpumensTe 1mdpoBBIE TEXHOJIOTHH (OPMUPOBAHUS KOHTEHTA
OMOINOTEYHOTO nH()OPMAITMOHHOTO MPOJIYKTA: coop,
CUCTEMaTH3alus W TPYIITHPOBKA JOKYMEHTOB M JIaHHBIX, CO3IaHUE
THIIEPTEKCTA, TUIIEPCCHUIOK

Hcnonp3oBath METOAUKH u TEXHOJIOTHH CO3JTaHHS
oubmmorpaduueckux u HH(pOPMAITMOHHO-aHATUTUYECKUX
OMOMMOTEYHBIX MPOAYKTOB pPAa3jIMYHBIX THUIIOB, BUIOB, IIEJIEBOTO
HA3HAYCHHsI B TPAJAUIIMOHHOM U 3JIEKTPOHHOM (opmate

Vcnonb3oBaTh B OMOIMOTEKE METOAMKM U TEXHOJOTMH CO3/IaHUS
¢dakTorpaduueckux M MOJHOTEKCTOBBIX 0a3 JMaHHBIX Pa3IUYHOTO
H0JIb30BaTEIbCKOTO HA3HAYCHUS

Hcnonb3oBaTh B OMOMMOTEKE METOAMKH W TEXHOJOTMH CO3/aHUS
AIIEKTPOHHBIX OMONMMOTEK W UHUQPPOBBIX KOJJICKIHHA PA3IUIHOTO
LIEJIEBOTO HA3HAYEHHUS U COACPIKAHUS

[TpumeHsITH TEXHOJIOTHH CO3IaHHUS OMOTMOTEYHBIX
MYJIETUMEANHHBIX TIPOJTYKTOB C MCITOJIb30BAHUEM PA3JIUYHBIX BUIOB
uHOpMaIMU:  TEKCTOBOW, rpadUyecKod,  ayJaHMOBH3yaIbHOM,
AHUMAaIMOHHOM!
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

[IpumeHnaTsb B ouomorexe CUCTEMEI KJIacCU(UKALINH,
CUCTEMATH3AINK, TPEAMETU3ANNHA, TPYIIUPOBKH JOKYMEHTOB H
JTAHHBIX

PenaktupoBaTh M OCYIIECTBIATH IMOATOTOBKY OMOIMOTEYHBIX
MH(GOPMALIMOHHBIX MPOAYKTOB JUId MyOJMKAllUM, 3alucHu Ha
AIIEKTPOHHBIN HOCUTEINb, Pa3MEIICHU Ha caiiTe OMOIuoTeKu

HeobOxonumeie OcHoBBI O1OIMOTEKOBEACHMUS, 6ubnunorpadoseneHus,
3HAHUSA uH(pOpMaAMOHHO-aHATUTHYECKOH JeATEIIHOCTH,
JOKyMEHTOBEICHHS,  WH(POPMATHKH,  TEOPHH  COIMAIBHBIX

KOMMYHHKAIMHA, TOCYAapCTBEHHOW MOJHUTHUKU B cdepe KyIbTYphl,
HAYKH U 00pa30BaHUA

HopMaTuBHbIE MpaBOBBIE aKTHI MO0 OUOIMOTEUHO-UH(POPMAITHOHHOM
JIEATEIIbHOCTH, nH(OPMAMOHHON 0€30MacHOCTH, 3alluTe
aBTOPCKOTO TmpaBa B [U(POBON cpene, WHTCIUICKTYaIbHOM
CO6CTBGHHOCTI/I, NEPCOHAIBHBIX TaHHBIX

[ludpoBbie TEXHONOTMHM M WX NPUMEHEHHE B Tporeccax cOopa,
00paboTKH, aHaJIM3a, arperaluy, nepeaayd JOKyMEHTOB U JIaHHBIX B
OoubnroTexax

Meroauka opraHuzanud  UHPOPMAIMOHHO-OUOIMOTpaduIecKon
JeATEILHOCTH OMOIMOTEK

Bunosas KJaccupuKanus 6ubanorpaduueckoit u
MH(POPMALMOHHO-aHAINTUYECKON TPOAYKLIUI

®dopmatel W CTaHAAPTHl TPEACTaBICHUs OubOIMOrpaduyYecKux u
AHAJTUTHYECKUX JAHHBIX, CTaHJapThI u npaBuia
O6ubnrorpaduyecKoro onucaHus JT0KyMEHTOB

JIMHTBUCTHYECKHE  CpelICTBa  OMOIMOTEYHO-MH(OPMAIOHHOM
JeATEILHOCTH: SI3BIK oubmmorpadugeckoro OITUCaHMUS,
KJacCU(UKAIMOHHBIE  CUCTEMbI,  pyOpHKaTopbl,  Te3aypychl,
ABTOPHUTETHBIC (ailiIbl

MeTouKY U TEXHOJIOTHH CO3JaHusI THPOPMAITMOHHOHN MPOAYKIIUU B
COOTBETCTBUU C €€ BUAOM, (OPMOWA, IIEIEBBIM U MOIH30BATEILCKUM
Ha3HA4YCHUEM

Pecypcnass 0aza OuOnmorexku [Isi co3iaHUsl WHGOPMAIIMOHHOMN
IIPOTYKIIHH

HNudopmannonHo-6ubnrorpadgudeckue pecypesl rocyaapcTBEHHON/
HaIMOHAFHON Oubnmorpadun

ITouckossie BO3MOXHOCTHU
MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHONH ~ cetn  "HHTepHer",
AIIEKTPOHHBIX OHOIMOTEK U UU(QPOBBIX KOJJIEKIMHA, CETEBbIX
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

oubnuorpaduyeckux 60a3 JaHHBIX

TenneHunu pa3BUTHSI HHPOPMAIIIOHHOTO PhIHKA

Conmonornyeckue ¥ MapKETHHTOBBIE ~ METOABI  W3YyYCHUS
MOTPeOHOCTEH TOJIb30BaTEIe B OMOIMOTEYHO-UH(DOPMAITMOHHBIX
MPOAYKTaX U CepBUCAX

OCHOBBl M TEHJCHIMU pa3BUTHS COLMUAIBHBIX, T'yMaHHUTapHBIX,
TOYHBIX M €CTECTBEHHBIX HAayK, XYIOXXECTBEHHOW JINTEPATYyPHI,
HCKYCCTBa

Hopwmsl npodeccronanbHoi OUOIMOTEYHOM STHKH

Hpyrue -
XapaKTEePUCTUKHU

3.5.4. TpynoBas cpbyHKUMA

DopMUPOBAHHUE KPACBEIUECKUX
OMOIMOTEYHO-UH(DOPMAITMOHHBIX YpoBeHb
Hanmenosa
e pecypcoB, coznanue u npoasmwkenue | Kox | E/04.7 | (momypoBensn) | 7
KpaeBeuecKoi Onommorpaguieckoi KBaTM(UKAITIH
uHpopMauu
IIpoucxoxnenue 3auMCTBOBaHO
p A Opurunan X
TPYIOBOM (DYHKIIUK 13 OpUTHHAJIA
Kog Perucrpanuonssii
OpHUTHHAJA HOMEp
npogecCuOHATHLHOTO
CTaHjaapTa

Tpynoseie nelicTBus | BbIsIBIIEeHHE MECTHBIX M KPAaeBEIUECKHX M3JAaHUN U3 JOKYMEHTHBIX
MOTOKOB M MAacCHBOB C LE€Jbl0 (OPMUPOBAHMS KpPAaeBEIUECKUX
OnOIMOTEYHO-UH(OPMAITMOHHBIX PECYPCOB OMOINOTEKH

Benenune B Oubnuorekax OubnIMorpaduyeckoro ydera MECTHBIX
U3JaHuN Kak peruoHanbHOU COCTAaBJISIIONIEH
rocyJJapCTBEHHOI/HallMOHANbHOM Oubarorpadpuu

COop, npueM Ha XpaHEHUE U OpraHU3alUs XpaHEeHUs B OMOIHOTeKax
HEOMyOJIMKOBAaHHBIX (ApXUBHBIX) KpaeBEIUECKHX JOKYMEHTOB

COop, nmpueM Ha XpaHEeHUE U OpraHu3alMs XpaHEeHUs B OMOIHOTeKax
KpaeBeAUeCKUX MY3EHHBIX MPEIMETOB M KOJUICKIIHIA

:‘)KCHCpTHBIfI aHaJIu3 " OT60p CCTCBBIX KPACBCAUYCCKUX NOKYMCEHTOB
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

JUISE  DIEKTPOHHOTO  KPaeBEAUECKOTO  apXxuBa  OMOIMOTEKH,
dbopMUpOBaHHE U BEJCHUE SJICKTPOHHOTO KPACBETYECKOTO apXuBa
OnOJIIMOTEKH

Co3gaHue W penakTupoBaHHe OuOIUMOrpaduyeckux 3amucen At
AIIEKTPOHHBIX KaTaJIOTOB/TIOTHBIX oubnmorpaduyuecknx
perepTyapoB MECTHBIX U KPaeBEIUECKUX JOKYMEHTOB B OMOIHOTEKE

®opMupoBaHUE U BEACHHUE 3JIEKTPOHHBIX KaTaJIOTOB KPAaeBEIUECKUX
JIOKYMEHTOB M MECTHBIX U3JaHUI B OMOInOTEKE

OKCHepTHBIN oTbop KpaeBeAUeCKUX  JIOKyMEHTOB JUIS
AQHAIUTUYECKOM POCIIMCHU B KpaeBeaueCKUi KaTanor OubInoTeKu

dopMHpOBaHHE W BEJICHHE YHUBEPCAIBbHON (akTorpaduieckoit
KpaeBeIuecKor 0a3bl JaHHBIX B OMOIHOTEKE

Cozanne u peJakTUpOBaHUE B OMOIMOTEKE aBTOPUTETHBIX 3amucei
JUISL pETMOHAJIbHBIX aBTOPUTETHBIX (pailiioB

dopMuUpoOBaHHWE  YHHUBEPCATBHBIX  KAPTOYHBIX  KPACBEIUCCKUX
KaTaJIoroB B oubimoTekax C AHAIMTHYECCKIMH
onbmuorpad®MIEeCKUMH 3aMUCIMHU

ITonroroska MIPOCTIEKTa OMOJINOTEYHOTO KpaeBeueCcKoro
UHGOPMAITMOHHOTO TTPOIYKTA

dopMHupOBaHWE H OpraHu3anus MaccuBa OubIMOrpaduyIecKux
3amuceil g OMOIMOTEYHOTO KpaeBemauecKoro HH(POPMAIMOHHOTO
MPOJTyKTa

dopMupoBaHWEe W OpraHu3amus MaccuBa (hakTorpaduyecKux
CIIpaBOK B OMONHMOTEKEe JUIsi OMOJMOTEYHOTO KPaeBeIUECKOTO
SHIMKJIONEANYECKOT0/CIIPAaBOYHOT0 HH()OPMALIMOHHOTO MPOIYKTa

OT16op u MIOATOTOBKA OUOINOTEYHBIX KpaeBeqUYeCKUX
KapTorpaguueckux, HM300pa3UTENbHBIX M ayJUOBHU3YaJIbHBIX
MaTepHalioB s BKIIOYEHUS B OWUOIMOTEUHBIM KpaeBequecKuit
UH(POPMALMOHHBIA TPOAYKT

Co3naHue CIpaBOYHOro ammapara OMOTUOTEYHOTO KPaeBEeI4eCKOro
MH(POPMALIMOHHOTO TMPOAYKTA, MOATOTOBKA K THUPAXHPOBAHUIO M
IPOJABUKECHUIO

@®opMupoBaHHE  KOHTEHTa WM BEJEHHUE O1OIMOTEYHOTO
KpaeBequecKoro caiTa (rmoprajia/KpaeBeI4ecKOil cTpaHUIIbl Ha caiite
OnOINOTEeKN)

dopMHUpPOBaHNUE U PEIAKTHPOBAHUE HIICKTPOHHBIX OHMOIMOTEYHBIX
KpaeBeIuecKnX OMOIMOTEK/KOJUISKIINI Ha caiiTe OMOIMOTeKN
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Co3nanue u nmojyep:kka OMOIMOTEUHBIX KPaeBEIUECKUX aKKAayHTOB
¥ BUPTYaJIbHBIX COOOIIECTB B COIMANBHBIX CETSIX OMOIMOTEKH

Co3ganne B OMONIMOTEKaxX  KpaeBEAUECKUX  HKCIO3HMLMUH,
BKJIIOHAOOIUX H3JaHUA, MY3 efHbIC MpEaAMCTDBI W/WIN KOIUA
APXUBHBIX TOKYMCHTOB

PaspabGotka B OmOnmoTeke WH(DOPMAIMOHHOTO KOHTEHTA JUIS
KpaeBeIUECKNX IKCKYPCHOHHBIX MEPONPHUATHI

HeoOxonumeie BoisiBasiTh M OTOMpaTh MECTHBIE M3JAHMS U KpaeBeIUECKHe
YMEHHUS (meyaTHble, HEOMYOJMKOBAHHbIE W CETEBbIE) JOKYMEHTBHl U3
JIOKYMEHTHBIX PECYpPCOB

OcymiecTBisITh B~ OMONMOTEKE  AHATUTHKO-CHUHTETHUYECKYIO
00paboTKy KpaeBeaUEeCKUX JOKYMEHTOB U MECTHBIX U3/IaHHUH

Hcnonp3oBaTh B OMOIMOTEKE METOAMKM U TEXHOJIOTUU PabOTHI ¢
apXUBHBIMH JIOKyMEHTaMH M My3€HHBIMU IIPEIMETaMH, B TOM YHCIIE
o0ecrieunBaTh IpUEM, YU€T, COXPAaHHOCTb, SKCIIOHUPOBAHUE

Co3gaBaTh M pENAKTHPOBATh  ABTOPUTETHbIE  (ailibl A
PETHOHAIBHBIX PECYPCOB KPaeBeIUECKOTO XapaKkTepa

Hcnonp3oBate B OMONMOTEKE  TEXHOJNOTHMHM  KOPHOPATHBHOM
oubnuorpaduyeckoit 00pabOTKM KpaeBeIYEeCKUX JOKYMEHTOB U
MECTHBIX M3/1aHUi

Co3naBate W BecTH Oubnuorpadudeckue, Qaxrtorpapuyeckue,
MOJTHOTEKCTOBbIE OMOIMOTEYHBIE KpaeBeaueCKue 0a3bl JaHHBIX

Hcnonb3oBaTh B OMOIMOTEKE METOAMKM U TEXHOJOTMM CO3/aHUS
KpaeBeIuecKux OuOImorpaduueckux MocoOuid pa3IUYHBIX THIIOB,
dopM, UYUTATENBCKOTO W LEJIEBOTO Ha3HAYCHHsS, B TOM YHCIE
W3IaHAN HaIMOHAJIBHOI OMOIHorpadum

Co3maBaTh SHIMKIONEINYECKAE U CIPABOYHBIC OHOIMOTEYHBIE
KpaeBequeckrne HH(PpOpMaImOHHBIE TIPOTYyKTHI

Co3pmaBaTh M HCHONB30BaTh KpaeBeJUeCKHe KapTorpaduueckue,
n300pasuTenbHble U ayJUOBHM3yaJlbHbIE  MaTepuaiabl  JUId
IpeJICTaBlIeHNs B ONOINOTEUHBIX KpaeBequeCKUX HH(POPMAIIMOHHBIX
IpOAyKTax

dopMHpoOBaTh, pa3MellaTb M PEIAKTHPOBATH KpaeBEAUECKUM
KOHTEHT Ha caiiTe OMOIMOTEKH U B COLIMAIIBHBIX CETIX OMOINOTEKHU

Hcnonp3oBaTeh B OMOIMOTEKE METONUKU W TEXHOJOTHH CO3MaHUSI
KOMILIEKCHBIX IKCITO3UIIMKA KPAaeBEAYECKUX IOKYMECHTOB

PazpabarbiBaTe B OuONMOTEKE  HMHMOPMAIMOHHBIM ~ KOHTEHT
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

KpacBCAUCCKUX SKCKYPCHOHHBIX MepOHpHﬂTHﬁ, OpraHnu30BbIBATL U
MMPOBOAUTH KpPpaCBCAUCCKUEC SKCKYPCUHN

Heo6xonumeie OcHoBBI O6u0IMOTEKOBEICHUS, 6ubnuorpadosenenus,
3HAHUS JIOKYMEHTOBEACHHU, 6u6IMoTeYHO-MH(DOPMAITIOHHON
JeSITEIbBHOCTH, OMOJIMOTEYHOTO KpAaeBEICHHS

HopmatuBHBIE MTpaBOBbIE aKTHI 110 OMOIMOTEUHO-UH(POPMAITMOHHOMN
NeSITeIbHOCTH, apXUBHOMY M My3eiHOMY Jneny, WH(GOpMAIMOHHON
0e30macHOCTH, 3alUTe aBTOPCKOro IipaBa B LU(POBOIl cpene,
MHTEIJIEKTYaJIbHOM COOCTBEHHOCTH, NMEPCOHABHBIX JaHHBIX

OcHoBbl  ucTOpUOrpadguu, apxeorpaduu, HCTOYHUKOBEIACHUS,
THOTpa(uu, My3eeBeCHUs, APXUBOBEICHUS

Kputepun ¥ TpHHOHIBI OTOOpAa TICYATHBIX H  JJICKTPOHHBIX
KpacBeIYeCKUX JOKYMEHTOB /ISl BKIIOYCHHS B KpaeBEIUECKUE
pecypcbl, GOHIBI, KaTajaoru ONOINOTEK

ITouckoBsie BO3MOKHOCTH
WH()OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOW ~ cetn  "MHTepHeT",
AIIEKTPOHHBIX OHOMMOTEK W UUMPOBBIX KOJUIGKIHHA, CETEBBIX
oubnmorpaduyecknx 0a3 JAHHBIX U CEPBHUCOB

CrpykTypa U cOCTaB KpaeBequecKuX (OHIOB M KPaeBEeI4ECKOTO
CIPAaBOYHO-TIONCKOBOTO  ammapara OuOIMOTeKH, TMpaBHia HX
(hOopMHUPOBAaHUS U UCTIOIB30BAHUS

[IpaBmia paboOTBI C DJIEKTPOHHBIM KPAeBEAUYECKUM apXHBOM
OUOJIMOTEKH

IIpaBuna npuema, XpaHEHUsS, HCIOJIB30BAHUSA, HKCIIOHUPOBAHUSA
ApXMBHBIX JOKYMEHTOB U My3€HHBIX MPEIMETOB B OMOINOTEKE

IIpaBmiia BeneHHs  DJIEKTPOHHBIX  KaTaJlOTOB  KPAaeBEIYECKUX
JIOKYMEHTOB u MECTHBIX W3/1aHUH, YHUBEPCAIbHOU
¢dakrorpadpuueckoil KpaeBeauecKoi 0a3bl JaHHBIX B OMOIMOTEKE

MeToauKky 1 TEXHOJIOTMM CO3JaHUsl OMOIMOTEUYHBIX KPAaeBeIUECKUX
oubnuorpaduyeckux MPOIYKTOB pa3IWYHbIX THUIIOB, BHUAOB U
L[EJICBOTO HA3HAYEHHUS

OCHOBBI W TEHJICHIIMA PAa3BUTHs COIMATBHBIX, TYMaHHUTAPHBIX,
TOYHBIX M €CTECTBEHHBIX HAayK, XYIOKECTBEHHOW JIUTEPATypHI,
HCKYCCTBa

Hopwmsl mpodeccnonanbHON OMOIMOTEIHON STUKH

HApyrue -
XapaKTePUCTUKU
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3.6. O6006LwWeHHan TpyaoBas hyHKUMA

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

bubnuoreunas ucciaemoBaTenbcKasl,
Haumenosa YpoBeHb
METOJINYECKas U MPOCKTHAs Konx F 7
HHE KBaTM(UKAITIH
ESITENBLHOCTD
IIpoucxoxnenune
N 3auMCTBOBAaHO
0000111eHHOI Opurunan X
o U3 OpUTHHAlIa
TPYA0BOW (yHKIHUU
Kon Perucrpannonnsiit
OopUruHana HOMED
npodecCuOHATHLHOTO
CcTaHzapTa

Bo3moxubie
HAaUMEHOBAHUS
JIOJDKHOCTEH,
npodeccuit

Meroauct

Beaymmit metoguct

I'maBHEIA METOIUCT

Crienianuct o NpoeKTHOM e TeIbHOCTH
HayuHnblil coTpy1HUK OMOIHMOTEKH
Benymmii Hay4dHbIH COTPYIHUK OMOIHOTEKN
['maBHBIN HAyYHBIA COTPYAHUK OMOIHOTEKH
VYyenslil cekpeTapb OUOIHOTEKN

TpebGoBanus k
00pa3oBaHHIO U
00y4eHHIO

Briciiee oOpa3zoBanue - bakagaBpuaT

WIIN

Briciiee oOpa3zoBanue (HenmpouibHOE) - OaKanaBpuar u
JIOMIOJTHUTEIbHOE NMPO(hecCHOHaIbHOE 00pa30BaHUE - IPOrPaMMBbI
MOBBIIIEHUS KBATM(UKAIIH, IPOTPaMMBbI PO eCCHOHATEHON
NEePEnoArOTOBKU MO MPOQHITIO AEITEITbHOCTH

170071

Briciiee oOpa3oBaHue - MarucTparypa

WITH

Beicuiee oOpa3oBanue (HeNpopUIbHOE) - MarucTpaTrypa u
JIOTIOJTHUTEBHOE NMPO(hecCHOHAIbHOE 00pa30BaHMe - POrPaMMbI
MOBBIIIIEHUS KBATM(UKAIIIH, IPOTPaMMBI ITPO(ECCHOHATEHON
MEePENorOTOBKH 1O POQHITIO ACATEITBHOCTH

TpeboBanus Kk onbITy
MIPAaKTUYECKON
paboThl

JList TomKHOCTH "Bey N METOIUCT" CTaK pabOTHI IO IPODHUITIO
JIESITEIbHOCTH HE MEHEe TpeX JIeT

Jnst momKHOCTH "TIIaBHBIM METOAMCT" CTaXX pabOTHI B JOJKHOCTH
BEYIIEro METOAUCTa HE MEHEe TpeX JIET

Jist 1OIKHOCTH "HAy4HBIA COTPYAHUK OMOIMOTEKH" cTax paboThI
10 IPOITIO AEATENBHOCTH HE MEHEe TPeX JIeT, IPU HAJTMYUU
MarucTpaTypsl 0e3 mpeabsIBIeHIs TPEOOBAHUH K CTaXy pabOTHI
s nomxHOCTH "Beylni HAyYHBIA COTPYIHUK OMOIHMOTEKH" CTax
paloThI B JOJDKHOCTH HAYYHOT'O COTPYJHHKA HE MEHEE TpeX JIET,
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

IpY HAJIMYKUU YYEHOH CTENeHU CTaXK paboThl B TOJKHOCTH HAYYHOT'O
COTpYJIHUKA HE MEHEE OJHOI0 roja

s nomxHOCTH "TIIaBHBIN HAYYHBINA COTPYIHUK OMOIMOTEKH" -
HaJIMYUe YYEHOU CTENEHU U CTaK PabOThI B IOJKHOCTU BEIYILETO
HAY4YHOI'O COTPY/IHUKA HE MEHEe TpeX JIeT

Jlnst momkHOCTH ""ydeHBIN ceKkpeTaph OMOIMOTEKH" cTak paboThI B
JIOJDKHOCTH BEyIIEro (IJIaBHOI0) HAYyYHOTO COTPYIHHUKA
OubIMOTEeKH, HA PYKOBOIAIINX JOJDKHOCTSAX B OMOIMOTEKE HE MEHEee
TpEeX JIET, IPU HAIMYUHU YUEHOU CTETIEHU - HE MEHEee OJJTHOTO roja

Oco0ble ycroBHs -
Jorycka K pabore

Hpyrue Pexomenyercst nonoiHuTENEHOE POQeccnoHanbHoe 00pa3oBaHue
XapaKTepPUCTUKHU - IPOTPaMMBbI MOBBIIICHUST KBATH(PUKALINY 110 TIPO(UITIO
JIeATETLHOCTH (HE PeXe OJTHOTO pa3a B TPH roja)

HdononHutenbHble XapaKkTepPUCTUKU

HaumenoBanue Kon HanmeHnoBaHue 0a30BOii TPYIIITBL, JOJDKHOCTH
JIOKyMEHTa (mpodeccun) niK CrieuaTbHOCTH

OK3

[\
o)
N
[\S)

CrenuanucTsl OMOIMOTEK

EKC Hayunsrii coTpyaauk OnOGIMOTeKH

MeTtoaucT HeHTPaTU30BaHHOW OMOIMOTEYHON CUCTEMBI,
OMOIMOTEKH, My3€sl, KITyOHOTO YUPEKICHHUSI,
HAYYHO-METOINYECKOTO 1IEHTPa HapOJHOTO TBOPUYECTBA,
JIOMa HApOJHOT'O TBOPYECTBA, LIEHTPA HAPOJTHOU
KYJBTYPBI (KyJIBTYPBI U IOCYTa) U JPYTHX aHATIOTUIHBIX
OpraHu3anuin

VYueHslii cekperapb OMOINOTEKH, IIEHTPATU30BAHHOM
OMOIMOTEYHON CUCTEMBI

OKIIJATP 24083 MeTtoaucT OUOIMOTEKH, TOMa HAPOTHOTO TBOPUECTBA,
KIIyOHOTO y4pex/IeHuUs, My3esl, LIEHTpa
(HaAyYHO-METOJMUECKOI0, HAPOJAHOM KYJIBTYpHI U Ap.)

OKCO 8.51.03.06 |bubmmoreyno-nHGOPMAIMOHHAS JIEATEITHBHOCTh

8.51.04.06 |bubanoTeyHO-MHPOPMALIMOHHAS 1EATEIFHOCTh

3.6.1. TpyaoBas cpyHKUMA

H bubnumoreunas nccimemoBaTebeKast YpoBeHb
auMEHOBa
e pabota Kox | F/01.7 | (momyposenn) | 7
KBaTHM(UKAITTH
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

[Ipoucxoxnenue 3aMMCTBOBaHO
. Opurunan X
TPYJI0BOH (hyHKUIUHU W3 OpUrMHAaNIa
Kon Perucrpanmonnsrit
OpHUTHHAaJa HOMeEp
npo¢eCcCHOHATBLHOIO
CTaHJapTa

TpynoBsie neiicTBust | AHaIM3 COCTOSHHS M OCHOBHBIX HANpaBICHUH JESTEIbHOCTH
O6nbmoTexkn/61M0IMOTEK, BEIOOP U 0OOCHOBAHUE AKTYaJIbHOCTH TEMBI
OMOJIIMOTEYHOTO UCCIIEJOBAHUS

Pa3paboTka mporpaMMbl  UCCIIEJOBaHMS, HAMpPaBICHHOTO Ha
U3y4YeHHe OWOIMOTEYHOW MAEATeTBbHOCTU: OINpeAeNieHue eI Hu
OCHOBHBIX 3aJa4, OOBEKTa, MNpEeAMETa, TUIOTE3 HCCIEIOBAHUS,
BBIOOp IIEJICBOM ayJUTOPHUH, METOJIa WM COBOKYITHOCTH METOJIOB
HCCIIEIOBAHUSA

®opmupoBaHue B OMOIMOTEKE UCCIIEI0BATENbCKON TPYIIIBI/TPYII U
pacnpenenenue QyHKIUH MEXKIY HCIOTHUTEISIMA

Opranmzanys ¥ TPOBEACHUE OMOIMOTEYHOTO HCCIIEAOBAHMS/Ero
4acTu

OOpaboTka ¥ aHaIM3 MOJYYEHHBIX B XOJ€ W/WIM IO pe3yjbTaTam
UCCIIEIOBAaHNS JAaHHBIX C IIEJbI0 BHEAPEHHUS €ro pe3ylbTaToB B
OUOIMOTEUHYIO TPAKTHKY

O06o0menrne UTOroB OWOIMOTEYHOTO HCCIEAOBaHHS (€r0 YacTH),
pa3paboTKa  MPEIJIOKECHUH MO  Pa3BUTHIO  OMOIMOTEYHOM
JESTEIIbHOCTH Ha OCHOBE TIOJYUYEHHBIX JIAHHBIX

Iloaroroska otyera o IIpOBCACHUN OMOJINOTEYHOTO HCCICOOBaAHUA

Heob6xoaumsie CocTaBnAaTh M1aH OMOIMOTEYHOTO HCCIEIOBAHUS U (POPMYITHPOBATH
YMEHUS 3a7a9u

[IpuMeHATh METOIWKH TIPOBENCHHUS €M OOpabOTKH pe3yJIbTaTOB
HAyYHBIX U TPUKIAAHBIX OHOIMOTEUHBIX HCCIEJOBAHUN, B TOM
Yuclie C KCIOJb30BaHUEM HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH

AHanu3upoBaTh M 0000maTh HMH(POpPMAIMIO O HAMpPaBICHUAX
pa3BUTHS OMOIMOTEYHON JAEATEIBHOCTH M COLIMOKYIBTYPHOI chepbl

CocTaBnsTh  AHAJIMTUYECKHE  MaTepHaibl IO  pe3yJibTaram
OUOIMOTEYHOrO UCCIIEIOBAHUS

Pa3zpabGatpiBaTh M MpEeACTaBIATh pe3yJabTaTbl  OMOIMOTEYHOIO
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

WCCIICIOBAHMS C LIEJbI0 BBIPAOOTKU MPEAJIOKEHUN IO Pa3BUTHUIO
OUOIMOTEYHON NEATEIBHOCTHA

Heo6xonumeie OcHoBBI 6ubIMOTEKOBEICHUS, 6ubnuorpadosenenus,
3HaHUS JOKYMEHTOBE/IeHUs], UHPOPMATUKH, HHPOPMAITMOHHON KYJIBTYPHI

OCHOBBI TOCYJJApCTBEHHOM HMOJUTUKU B chepe KyJIbTyphl, HAYKH U
o0Opa3oBaHus, HOpPMAaTHBHBIE IPaBOBBIE aKTHI o
OnbIMoTeYHO-UH(DOPMAITMOHHON JIeSATENFHOCTH, WH(POPMALMOHHOM
0e30macHOCTH, 3alUTe aBTOPCKOro IipaBa B LU(POBOIl cpene,
MHTEIJIEKTYaJIbHOM COOCTBEHHOCTH, NMEPCOHABHBIX JaHHBIX

OCHOBBI TEOPUU M METOJIOJIOTHH HCCIIEOBATEIIHCKON NESITEIBHOCTH
B oOactu OMOJIMOTEKOBEACHMS, oubnuorpadoBeneHus,
KHHUTOBEJECHMS, OnbIMOMETPHH, COILIMOJIOTHH, BO3PaCTHOMH
MEeAaroTUKU U MPUKIIATHON ICUXOIOTHH

Opranuzanus, METOIUKHU " TEXHOJIOTUH MPOBEJICHUS
COLIMOJIOTHYECKUX, MApKETUHIOBBIX, OHOIMOTEKOBEIYECKUX U
KHUTOBETYECKHUX UCCIEIOBAHUN

Hopwmsl npodeccuoHaNbHOMI OubIMoTeYHON 3TUKU u
KOPIIOPAaTUBHOU KYJIBTYPBI

Hpyrue -
XapaKTEPUCTUKHU

3.6.2. TpynoBas chbyHKUMA

bubnunoreunas Mmeronnyeckas pabora YpoBeHb
Haumenosa
e Kon | F/02.7 | (momypoBens) | 7
KBTI (UKAITIH
[Ipoucxoxnaenue 3auMCTBOBAHO
N Opurunan X
TPYI0BOU QyHKINU U3 OpUTHHAlA
Kon Perucrpanmonnsrit
OpUTHHAJA HOMeEp
npo¢ecCHOHATBLHOTO
CTaHmapTa

TpynoBbie neiicTBUsS | AHAJIM3 COCTOSIHUST M OCHOBHBIX HAIPABJICHUN JIEATCILHOCTH
oubIMOTEKN/ONOINOTEK

MOHUTOPHHT TEKYyIIEH AeATeIIbHOCTH ONOINOTEeKN/ONOINOTEK

[ToaroToBka  aHATUTUYECKMX  MATEPUANOB IO  pe3yJIbTaTram
MOHHTOPHHTA JIEATEIHHOCTH OUOIMOTEKN/ONOIHOTEK
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Pa3pa60TKa CHUCTEMBbI KOJIMYECCTBCHHBIX u KauYC€CTBCHHBIX
mokasareneid ydera paboOThl OHMOIMOTEKH/OMOIMOTEK, METOI0B
pacuera rnokasareneu

Benenue craTucTideckoro yuera OMOIMOTEIHOM eI TETBHOCTH

IlogroroBka CBOJHBIX TIJJAHOB M OTYETOB O JCATCIBHOCTH
OMOMMOTEK MO pa3IMYHBIM HAMpaBlIE€HUSM, B TOM YHCIE IO
METOANYECKOM IeITeIILHOCTH

BI)IHBJ'IGHI/IG, aHaJIN3, ONCHKAa W BHCAPCHHUEC ITOJOXKUTCIBHOI'O OIIbITa
poeCCHOHATBHON OMOIMOTEYHON JIEATETLHOCTH

Oka3zanue KOHCYJIbTAllMOHHOMN METOINYECKOMN TIOMOIIA
oubnnorexam 1o pa3INYHBIM HaIpaBJICHUSAM
OUOIMOTEYHO-MHPOPMAIIIOHHOM NEATENbHOCTH: YCTHO, MMCbMEHHO,
OYHO /WU AUCTAHIIMOHHO

Opranm3zauus ¥ [poBeJeHHE OUOIMOTEYHBIX METOANYECKUX
MEpONPHUATHHA B CTALlMOHAPHOMN/ IMCTAHIIMOHHON (hopmax

Pa3zpabotka  mporpaMM  oOy4eHHMST C  Y4eTOM  ypOBHEH
npoecCHOHANBbHOM  TOATOTOBKM  PabOTHHUKOB  OHOIMOTEKH:
OTpeieIeHne TEMaTHKH U 3a/1a4 00y4eHusi, BBIOOP METOI0B, (hopM U
TEXHOJIOTHI 00ydeHust

[TpoBenenue B OMOIMOTEKE 3aHITUI B PA3TUYHBIX 00pa30BaATEIBHBIX
q)opMaTax, B TOM 4YuCJI€ C MNPUMCHCHUCM JUCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUI

Pa3pabotka B OuOJMOTEKE HOPMATUBHOH, OpraHU3allMOHHOM,
TEXHOJOTHYECKON, METOIUYECKON TOKYMEHTALIMU

PazpaboTka mTpeanioKeHWi 1O MOBBIMICHUIO 3((HEKTUBHOCTH
JEATENBHOCTH OMOIMOTEKN/ONOIINOTEK

Pa3paboTka NEpPCHEKTUBHBIX M TEKYLIUX ILJIAHOB METOJIUYECKON
JESITEIIBHOCTH OUOJIMOTEKU

Heo6xonumeie Ananu3upoBaTh M 0000marh uHPOpMAIMIO 00 aKTyaJbHOM
YMEHUS COCTOSIHUHT " OCHOBHBIX HaIpaBJICHUSIX pa3BUTHA
OMOIMOTEYHO-MHPOPMAIIIOHHOM 1€ TEIbHOCTH

OCymecTBISITh MOHUTOPUHT W JUATHOCTHKY OHOJIMOTEYHOM
JIEATEIIbHOCTH, TPEACTABIIATH UX PE3YJIbTaThI

Cobuparp, 00pabaTeiBaTh ¥  aHAIM3UPOBATH  TEPBUYHYIO
uHpopMaInio 0 OMOINOTEeYHO-UH(DOPMALIMOHHON AESITETFHOCTH

I'oToBUTE aHAIMTHYECKHE MW CTATUCTUYECKHE Marepurajbl 110
pe3yabTaTaM MOHHUTOPHHTA n JUArHOCTUKH
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

O6n6IMOoTeYHO-UH(POPMAIIMOHHOM 1eATEIbHOCTH

BeisBisTS, aHaJIM3UPOBATh, OLICHHUBATh " 00001maTh
MOJIOKUTEIbHBIN (II€pe0BOi, NHHOBALIMOHHBIN) OMBIT OMOIHOTEK,
OpPraHU30BBIBAThH €TO BHEAPEHHE

PaBpa6aTI:IBaTL B OuONIMoTEKe HOPMATUBHYIO, OpraHU3allMOHHYIO,
TCXHOJIOTUYCCKYH0, MCTOANYCCKYIO 6H6HI/IOT6‘-IHyIO JOKYMCHTAIHUIO

Oka3plBaTh KOHCYJIBTALIMOHHYIO METOJUYECKYI0 M MPAKTHUYECKYIO
MOMOIIh OMOIMOTEKAaM B OYHOM U JAMUCTAHIIMOHHOM PEKUME

Pa3zpa0aTbiBaTh M peaqu30BbIBaTh B OMOIMOTEKaX MpPOrpamMMbl
MOBBIIIIEHUS KBATM(PUKAIIMH OMOIMOTEYHBIX KaIpOB

O6ecnieunBaTh MPOLIECC MOBBIMICHUS KBATHU(PHUKAIINN B OUOIHOTEKaX
y4e0HO-METOIMYECKUMHU ~ MaTepuajaMi B  TPAAUIHUOHHOW W
AIIEKTPOHHOH opmax

[TpumensaTs B 6ubimorexkax HMH(GOPMAIMOHHO-KOMMYHHUKAIIHOHHBIE
TEXHOJIOTUH IS OCYIIECTBICHUS MPO(EeCCHOHAIBHBIX 3a/1a4

Heo6xonumeie OcHoBBI O6uOIMOTEKOBEICHUS, o6ubnuorpadosenenus,
3HAHUS JOKYMEHTOBE/ICHUS], THPOPMATUKH

OCHOBBI TOCYZJAPCTBEHHOM MOJUTUKU B chepe KyJIbTyphl, HAYKH U
o0Opa3oBaHus, HOpPMAaTHBHBIC IIPaBOBBIE aKTHI o
OUOIMOTEUHO-UHPOPMAIIMOHHON JeATEIbHOCTH, WH(OPMaLMOHHON
0€30MacHOCTH, 3alllUTe WHTEIIEKTyalbHOW COOCTBEHHOCTH U
HepPCOHATIBHBIX TAHHBIX

OCHOBHBIE HANpaBlICHUs Pa3BUTHs OMOJMOTEYHOrO Jena B
Poccuiickoit denepanu u Mupe

Teopus ONOJIMOTEYHOTO MEHEHKMEHTA u
WHHOBAIIMOHHO-METOJIMYECKONH paboThl B cdepe OMOIMOTEUHOMN
JESITEIIbHOCTH

[TpuHIMIBI OpraHu3alud M coaepkaHue paboThl OMOIHOTEUHBIX
METOJIMYECKUX CITYkKO

TexHomOrMM  OpraHu3alMM M HPOBEAECHUS  OUOIMOTEUHBIX
METOAMYECKUX MEPONIPUATUN pa3IUUHBIX (POPMATOB

HopwMmbl npodeccronanbHON STUKKA OUOIHMOTEKaps U KOPIOPATUBHOM
KyJbTYpPBI

Hpyrue -
XapaKTEePUCTUKHU

3.6.3. TpyaoBas cpbyHKUMA
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

bubnuoreunas npoekTHas YpoBeHb
HaunmenoBa
e IEATEILHOCTD Kon | F/03.7 | (momypoBens) | 7
KBaTU(UKAITIT
ITponcxosxxmenne 3auMCTBOBAHO
P A Opurunan X
TPyAOBOH (HYHKIIHH 13 OpUTHHAJIA
Kon Perucrpanmonnsiit
OopurvHaja HOMED
npoheccuoHaIbHOTO
cTaHjapTa

Tpynossle neiictBus | AHanmu3 npoOJIEeMHOM COIMOKYJIBTYPHOM cHUTyauuu, TpeOyromei
pa3paboTKu U peanu3auu OUOINOTEYHOTO MPOCKTA

PazpaboTka OMOIMOTEYHOrO0 MPOEKTA: ONpEAeiCHUuEe LeIu U
OCHOBHBIX 3aJ/la4, BBHIOOp LIEJEBOH ayJUTOPUH, METOJOB U CPOKOB
peanu3aiym, 0’)KUIaeMbIX pe3yIbTaToOB, KpUTEPHEB 3((HEKTUBHOCTH

Onpenenenue U 00oCcHOBaHUE OpTraHMU3AIMOHHBIX,
MaTCpHAJIbHO-TCXHUYCCKUX, TEXHOJIOI'M4YCCKUX, q)HHaHCOBBIX,
MH(GOPMALIMOHHBIX M KAaJpPOBBIX PECypcoB, HEOOXOIUMBIX JUIs
peanu3anuu OMOJIMOTEYHOTO MPOEKTA

OnpeneneHne  Kpyra  THOTEHIMAIBHBIX  TpaHTOAaTeliell B
3aBHCUMOCTH OT IeJiel pa3pabaTbiBaeMoro OMOIMOTEYHOTO TPOEKTa

Odopmienue 3asBKM Ha OMOIMOTEYHBIM MPOEKT B COOTBETCTBHH C
YCIIOBHSIMU TPAHTOIATEIIS

®opmupoBaHue  pabouel  Ipynmbl/rpynn 1O  pealu3aluu
OMOIMOTEYHOTO MPOCKTA

Peanuszanuss OMOIMOTEYHOrO MPOEKTa COIJIACHO KalleHIapHOMY
IUIaHY

Koopaunauust nedareapbHOCTH MO peanu3auuu  OMOIMOTEYHOro
IPOEKTa, B3aWMOJICWCTBHE C TMapTHepaMu, oOmiee YIpaBieHHEe
KOMMYHUKAIHSIMH TTPOEKTA

MOHUTOPHHT, KOHTPOJb W TEKylllas KOPPEKTUPOBKA pean3aliuu
OMOIMOTEYHOTO MPOCKTA

Ananu3 3QGEeKTHBHOCTH BBIMTOTHEHUST OMOINOTEYHOTO MPOEKTa

IToaroroBka OTYeTa, pa3paboTka METOJIUYECKUX u
WHGOPMALIMOHHBIX ~ MaTepHajioB IO  HUTOraM  pealu3aluu
OMOIMOTEYHOTO MPOCKTA
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Heo6xonumeie OcymiecTBisATh  aHalNM3  NOpPOOJEMHOW  CUTyallUd M IIOUCK
YMEHUS UHPOpPMALIMK, HEOOXOAWMOW M pa3pabdOTKM W pealn3anuu
OMOTMOTEYHOTO TPOEKTa, HAIMPABICHHOTO Ha pEIICHWE 3aJad B
chepe COIIMAJIbHOM, nH()OPMAITMOHHOM, KYJIbTYPHOH,

HpOCBCTHTCJ’IbCKOﬁ ACATCIIbHOCTH OMOIHOTEKH

OmnpenenaTh 1enb, 337a4M, OXHIAEMBIE DPE3YJIbTAThl U KPUTCPUH
3¢ (heKTUBHOCTH OUOIMOTEYHOTO MPOEKTa

Hcnons30BaTh METOMKHN M TEXHOJIOTHH MTPOSKTHOW JESITEIBHOCTH C
y4eTOM crienuuKu 1704 NPUMEHEHHS B
O6ubmoTedHOo-uH(HOPMAIIMOHHOH cepe

OdopmiAiTe B OMOIMOTEKE NPOEKTHYIO ITOKYMEHTALlMI0 Ha BCEX
aTanax pa3paboTKu U peaan3aluyu OUOINOTEYHOTO MPOEKTa

HJIaHI/IpOBaTL ACATCIIBHOCTL IO  peain3daliuu OMOJIMOTEYHOTO
MMPOCKTA, OCYILICCTBJIATHL KOHTPOJIb W MOHUTOPHHI BbIITOJIHCHHUA
3ala4q IIPOCKTa U CPOKOB UX BBIIIOJIHCHU A

Pacripenenste 00sS3aHHOCTH MEXIy 4WieHaMH paboueil rpymiisl 1Mo
peanu3anyuy OMOIMOTEYHOTO MPOEKTa

['oTOBUTH B OMOJIMOTEKE OTUETHYIO JOKYMEHTAIMIO, METOJUYECKUE
1 HMHOOPMAIMOHHBIE MaTepUaibl IO pe3yJbTaTaM pealn3aluu
OMOIMOTEYHOT O IPOEKTA

BricTpanBaTh KOMMYHHUKAIIMIO CO CHEIHAIMCTAMU OHOIMOTEKH H
BHEUTHUMM MMapTHEPAMU 10 peaau3aluu OUOIMOTEYHOTO POEeKTa

Heo6xonumeie OcHOBBI O6uOIMOTEKOBEACHUS, 6ubnuorpadosenenus,
3HAHUS JIOKYMEHTOBEICHUS, MH(OPMATUKH, COLMOKYJIBTYPHOTO
IMPOCKTUPOBAHMA, COLIUATIbHBIX KOMMYHI/IKaHI/Iﬁ

OCHOBBI TOCYAApCTBEHHOM KYyJIbTYpHOH NOJUTHKH, HOPMAaTHUBHBIE
MIPABOBbBIE aKThI MO OMOINOTEUHO-UH(DOPMALIMOHHON JESTENbHOCTH,
MHPOPMALIMOHHON  0G€30MacHOCTH, 3alIUTe€ HHTEIEKTYaIbHON
COOCTBEHHOCTH M MEPCOHAIBHBIX JAHHBIX

OCHOBEHI IMPOCKTHOI'O MECHECIP)KMCHTA U MAPKCTUHI'OBBIX TEXHOJIOTHI

OcHOBHBIE HampaBlIeHUsT pa3BUTHUA OWOIMOTEYHOro Jena B
Poccuiickoit denepanyu u Mupe

OcobeHHOCTH Pa3pabOTKH M peamu3anui OMOIMOTEYHBIX MPOEKTOB
Pa3INYHBIX THIIOB

Teopm[ U TCEXHOJIOTHMH COLOHUAJIBHOI0 IIapTHEPCTBA U CETEBOI'O
BSaHMOHCﬁCTBHH

Hopwmsr podeCCHOHATBHON OMOIMOTEIHOM STUKHU u
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[okyMeHT npegocta

"Cneumanuct no 6ubnnotTeyHo-nHoOpP...

BneH KoHcynbTaHTlNAoC
[aTta coxpaHeHus: 13.09.2023

KOPIIOPATUBHOM KyJIbTYpBI

HApyrue
XapaKTCPUCTUKU

3.7. O606wweHHan TpyaoBasa PyHKUUA

Opranuzanus 1esTeIbHOCTH
Hanmenosa YpoBeHb
CTPYKTYPHOTO MOApPa3ICICHUS Kon G 7
HHUE KBaTH(UKAITIT
OHUOIHOTEKH
[Ipoucxoxnenue
N 3auMCTBOBAHO
0000111eHHOM Opurunan X
o W3 OpUTHHAJIA
TPYI0BOH (QyHKINU
Kon Perucrpanmonnsrit
opuTrvHaja HOMED
npo¢ecCHOHATBLHOTO
CTaHmapTa

Bo3MoxHEIE
HAUMCHOBAHUS
JIOJDKHOCTEH,
npodeccuit

3aBeqyIONINi CEKTOPOM OUOINOTEKH
3aBeayrouuii 0TIe0M (IEHTPOM) OUOITHOTEKH

PykoBoaurens otnenenus (nenapraMeHTa, KOMILJIEKCa, YIpaBIeHHUs,

IeHTpa) ONOIMOTEKN

TpebGoBanus k
00pa3oBaHMIO U
00y4YeHUI0

Briciiee oOpazoBanme - bakagaBpuaT
WIIN
Briciiee oOpa3oBanue (HenpoduiabHOe) - OakazaBpuatr u

JIOTIOJTHUTEbHOE NMPOo(dhecCHOHAIbHOE 00pa30BaHME - POrPaMMbI
MOBBIIIIEHUS KBATM(UKAIIH, IPOTPaMMBbI PO eCCHOHATEHON

MIEPETIOATOTOBKH 10 TIPOPHITIO IEATEITHHOCTH
WIIn
Briciiee oOpa3oBaHue - MarucTparypa

TpeboBanust K ONBITY
MPaKTUYECKOU
paboThI

st momkHOCTH "'3aBeNYIOMINNA CEKTOPOM OMOTHOTEKH" CTax

paboThI 1O MPO(UITIO AESITENLHOCTH HE MEHEE TPeX JIET, B

JOJKHOCTH BeAyIIETo (TJIaBHOTO) crieluanicTa OMOINOTEKH - He

MCHCC OJHOI'o roaa

Jlist momkHOCTH "'3aBeYIONINI OTAeIOM (LIEHTPOM) OUOINOTeKH"
CTaX pabOTHI B IOJDKHOCTH 3aBEIYIONIETO CEKTOPOM, BEIYIIETO
(rmaBHOrO) crienuanucTa OMOINOTEKH HE MEHEe OJTHOTO rojia
it TOIDKHOCTH "pyKOBOAMTENb OTICIICHUS (JeTapTaMeHTa,

KOMIUIEKCa, yIpaBlIeHus, IeHTpa) Onbanoreku" crax pad

JIOJDKHOCTH 3aBE/IYIOIIETO CEKTOPOM OUOJHMOTEKU HE MEHEE TpeX
JIET, 3aBEIYIOIIETO OTACIOM OUOIIMOTEKH - HE MEHEE OJIHOTO Tofa

OTHI B
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Oco0sie ycioBus -
Jorycka K pabote

Hpyrue Pexomenyercst nononHuTENEHOE POQecCHoHaIbHOE 00pa3oBaHne
XapaKTePUCTUKU - IPOTPaMMBI MOBBIIICHUST KBATH(PHUKALINH 110 TIPOPHITIO
JIeATETLHOCTH (HE PeXe OJTHOTO pa3a B TPH roja)

HdononHutenbHble XapaKTepPUCTUKU

HaumenoBanue Kon HawnmeHnoBaHue 6a30BO#i TPYIIIBL, JOJDKHOCTH
JIOKyMEHTa (mpodeccun) WK CrieuaTbHOCTH
OK3 2622 CrernanucTsl OUOIHOTEK
EKC - 3aBeayIOIIHI OTAEIOM (CEKTOPOM) OMOIMOTEKH,
IICHTPAJTU30BAHHOM OMOJIMOTEUHON CHCTEMBI
OKIIJITP 20316 bubnuoTekapn
OKCO 8.51.03.06 | bubauoreuno-uHGOPMAITMOHHAS IEITEIBHOCTh

8.51.04.06 |bubanoTeuyHO-MHPOPMALTMOHHAS EATEIFHOCTh

3.7.1. TpynoBasa ¢pyHKUMA

[TnanupoBanue pabOThI YpoBeHb
Haumenosa
e CTPYKTYPHOTO NOAPAa3IEICHUS Kon | G/01.7 | (momypoBens) | 7
ouOIMOTEKHU KBaJTU(DUKAITHH
[TpoucxoxaeHn alMCTBOBaH
poncxoxeHue Opurmman X 3aMMCTBOBaHO
TPYA0BOW (yHKINU 13 OpUTHHAJIa
Kon Perucrpanuonssii
opUruHaIa HOMED
npogeCcCHOHATHLHOTO
CTaHIapTa

Tpynossie nevictBust | Texkymuii  aHanu3 OMOJIMOTEYHOM NEATEIBHOCTH CTPYKTYPHOTO
nojipasieNieHus OnOIMOTEKH

[TocTaHoBKa MIAHOBBIX (TEKYIIMX U CTPATErMUECKUX) IIeJIel U 3a1a4
CTPYKTYPHOTO  MOJpa3JieeHusi  OMOIMOTEeKM U OTHCNIBHBIX
CIEUAJINCTOB MOAPA3IEICHUS

Onpenenenue pecypcoB, HEOOXOAMMBIX [UIsl peaju3aluy 3ajaad
CTPYKTYpPHOTO  TOApa3lieieHuss OUOMMOTeKM U OTHENbHBIX
CIIELUAJIMCTOB, OTBETCTBEHHBIX UCIIOJIHUTEIEH
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

Omnpenenenne o6bemMa pabOTHl  CHEIHMATIUCTOB  CTPYKTYPHOTO
nojapasjeneHuss OWUONMMOTEKHM U paclpesiesieHHe 3afJaHuil MEXIy
HUMHU

Pa3paboTka TeKymMX W TEpPCINEeKTUBHBIX IUIAHOB  pabOThHI
CTPYKTYPHOTO TIOJIpa3/iejicHUus] OMOMMOTEKH, BEJCHUE TUIAHOBOM

JOKYMEHTaLuU
HeobOxonumeie AHanu3upoBaTh OUOIMOTEUHYIO JEATEIbHOCTh MOJpa3fesieHusl B
YMEHUS LEJIAX MOBBIIEHUS 3(PPEKTUBHOCTH MPOU3BOJCTBEHHBIX IIPOLIECCOB

dopMyUpOBaTh €M, 3aJadd, OMNPEACNsATh OOS3aHHOCTH U
TPYJOBbBIE ACUCTBUS CIIEIUAINCTOB MOpa3ieiaeHus] ONOINOTEKU

Hcrnonp30BaTh METOAWKH M TEXHOJIOTMH COCTABJICHHS TEKYIIHX H
MEPCIEKTHBHBIX IIJIAHOB PaOOTBhI CTPYKTYPHOTO IOAPA3ICICHUS
OnOIMOTEKHU

Hcnons3oBath UH(GOPMaIMOHHO-TEIEKOMMYHHUKAIIHOHHBIE
TEXHOJOTHH JJISl COCTaBJICHHS M pealn3aliy IJIaHOB U MPOTpaMM
pa3BUTHUS CTPYKTYPHOTO MOApa3ieieHHs] ONOINOTEKH

KOOpI[I/IHI/IpOBaTL u COI'JIaCOBBIBATH IIJ1aHbI CTPYKTYpPHOT'O
nmoApa3aAciiCHud ¢ APYruMu nmoApasacICHUAMU OMOINOTEKH

HeoOxonumsie OCHOBEI OMOJIMOTEKOBEICHUS, oubnuorpadoseneHus,
3HAHUA JIOKYMEHTOBEICHHUS, MH(OPMATHKH,
OMOMHOTEYHO-MHPOPMAITMOHHON JIESITETFHOCTH, TOCYIapCTBEHHON
MOJIMTUKHU B cepe KyJIbTYphl, HAYKH U 00pa30BaHUs

HopmartuBHBIE MTPaBOBbIE aKTHI 10 OMOIMOTEYHO-UH(POPMAITMOHHOMN
NEeSITETbHOCTH,  YNPABIEHUIO  TIEPCOHANIOM,  HWH(MOPMAIIMOHHON
0e30MacHOCTH, 3aIlUTe WHTEIUIEKTYyalbHOW COOCTBEHHOCTH W
HEePCOHAIIBHBIX TAHHBIX

JlokalbHBIE ~ HOpPMAaTHBHBIE W METOJWYECKHE  JOKYMEHTBI
onGIMoTEKN/ONOINOTEK

Poccuiickuii u 3apyOeXHBII ONBIT NPAaKTUYECKOH paboThl 1O
PO IITIO AESITEIBHOCTH TOApa3ielieHUsT ONOIMOTEKH

OCHOBBI M TEXHOJIOTHY OMOJIMOTEYHOTO MCHCIPKMECHTA

OCHOBBI ’KOHOMUKH KYJIbTYPbl, JKOHOMUKH OMOIMOTEYHOTO Jeia

Bubnuoreunas cratucTuka

OcCHOBBI HayYHOH OpraHU3alMy Tpyaa

HOpMBI U HOPMATUBbI TPOU3BOJACTBCHHBIX ITPOLCCCOB OMOJINOTEKH
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

TpeboBanus K pa3paboTke B o6ubnuorexe
OPraHU3aALMOHHO-TEXHOJIOTHYECKON 31 periIaMeHTUpYoNIeH
JIOKYMEHTaIlu1

BHyTpeHHHME periamMeHThl W TPOLEAYpPHl OpraHW3aluu  pabOTHI
CIIEIUATIUCTOB CTPYKTYPHOTO TIOIpa3ieJeHUus] OMOINOTEKH

[lenn, mnPUHIUNBI ¥ TEXHOJIOTHH YIPABJIICHUS IEPCOHATIOM
ONOJIIMOTEKH

Hopwmsr npoQeCCUOHAIBHON OMOIMOTEYHOM STUKHU u
KOPIOPATUBHOU KYJIBTYPBHI, JIEIOBOTO OOIIEHHUS

Jlpyrie :
XapaKTepI/ICTI/IKI/I

3.7.2. TpynoBas pyHKUMA

H PykoBozcTBO paboTOI CTPYKTYPHOTO YpoBeHb
auMEHOBa
e no/ipa3/iesieHus ONOINOTeKH Kox | G/02.7 | (momyposennb) | 7
KBaJTU(DUKAITAH
[IpoucxoxaeHu AuMCTBOBaH
poncxoxeHue Opurmman X 3aMMCTBOBaHO
TPYIAOBOH (HYHKITUN W3 OpUTHHAJIa
Kon Perucrpanuonssii
opuruHasia HOMEp
po(hecCHOHATLHOTO
CTaHIapTa
Tpynossie neiictBusa | Koopaunanms JESITETbHOCTH pabOTHHKOB CTPYKTYPHOTO

noapa3aciiCHus OMOJIMOTEKH 1O BHIITOJHEHUIO ITOCTABICHHBIX 3aJa4

Pa3paboTka mpoexkToB W mporpaMm  pabOThl  CTPYKTYpPHOTO
nojipasieNieHus OnOIMOTEKH

Pa3paboTka opraHn3alMOHHO-TEXHOJIOTHYECKON JOKYMEHTAIMH TI0
VOPABJICHUIO TPOU3BOACTBCHHBIMU IPOIECCAMU  CTPYKTYPHOTO
nojipasieNieHus OMOIMOTEKH

[Ipumenenue HoOpM Tpyna i paboT, BBINOJHIEMBIX B
OuOIHOTEKAX, C LENbI0 YIYUIIeHHUs] OpraHu3aluu TpyAa pabOTHUKOB
CTPYKTYPHOTO MOJpa3aeieHus] ONOINOTeKU

MoTtuBamus pa6OTHI/IKOB CTPYKTYPHOT'O nmoapa3aCJICHUA
OMOJIMOTEKHU K BBIIIOJIHCHUIO IIOCTaBICHHBIX 3aaad

OpFaHI/ISaHI/IH TCXHOJIOTHYCCKUX IIPOLECCCOB pa6OTBI CTPYKTYpPHOT'O
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

nojipa3aeneHus: OudInoTeKn

Pa3paboTka MpPEAIOKEHHH MO OpraHu3aluk pabOYMX  MecCT
pabOTHUKOB CTPYKTYPHOTO TOJApa3JcieHuss OHOIMOTEKH, B TOM
qrclie 0 O0ECTeUeHUI0 HeOOXOIUMBIM 00OpYIOBAaHUEM, C IIEIBIO
NOBBIIIEHUS () (HEKTUBHOCTH TPyaa

Baenpenue nepenoBsix GopM U METOOB OpraHU3alUU YIIPABICHUS
CTPYKTYPHBIM TOJIpa3ieJIeHueM OMOINOTEKH

Opranuzanyss MEpONpHUSATHHA MO aJanTalMd HOBBIX PAOOTHUKOB
CTPYKTYPHOTO TO/Ipa3/iejeHusi OMOINOTEeKH

CO3IIaHI/IC OpraHnu3alluOHHBIX YCJIOBI/Iﬁ AJI1 BHCAPCHUA I/IHHOBaL[I/II\/'I B
paboTy paOOTHUKOB CTPYKTYPHOTO MOApa3AesieHUs] OUOIMOTEKH

Briasnenue IMpUYUH HCYOOBJICTBOPUTCIBHOT'O BBITIOJTHECHUA
MMPOU3BOACTBCHHBIX 3aIIaHPIfI, NpUHATHE MEp IO YCTPAaHCHHIO
HEJIOCTATKOB B pab0OTe CTPYKTYPHOTO TOIpa3ieJICHUsI OMOINOTEKH

Opranuzanys ¥ OpoBeJAeHHE OOydYaloUX MEPOIPHUITHH IO
TIOBBIIIEHHO KBTI (UKAIIIT pabOTHHUKOB CTPYKTYPHOI'O
nojipasienieHus OnOIMOTEKH

HeobOxonumeie [IpumensiTb mnepenoBble  (QOpMBI KW METOJBI  YIpPABIECHUS B
YMEHUS OpraHu3aIy paboThl CTPYKTYPHOTO MOApa3iesieHrs ONOIHMOTEKH

Pa3pabatbiBaTh OpraHn3aimOHHO-TEXHOJIOTHYECKYIO JOKYMEHTAITHIO
CTPYKTYpPHOTO TMoOjpa3fesneHus OubnuoTeKkd, B TOM  YHUCIE
MOJIO’KEHUS, TIPaBUIIa, TEXHOJIOTUYECKHE HHCTPYKIIMU

Pa3pabartbiBaTh JOJKHOCTHBIE MHCTPYKLUU paboOTHUKOB
CTPYKTYpHOTO  TOJpa3fefieHuss  OMOIMOTEeKH,  OCYLIECTBIATH
KOHTPOJIb UX BBIIIOJIHEHUS

BhIsBasSTE TpohecCHOHABHBIN MOTEHIUAN CIEIHATMCTOR C IEJBIO
ero paIoHaIbHOTO KCIIOJIb30BAHUA IS pelieHus
MIPOM3BOICTBEHHBIX 3a/1a4 MOpa3ieTeHIs ONOINOTEKU

OpranuzoBbIBaTh B3aUMOJICHCTBUE CIICLIUAIKNCTOB B TpoIecce
peai3allid  OCHOBHBIX TPYAOBBIX (QYHKIUH MOApa3IeICHUS
OnOJIIMOTEKH

MoTuBHpOBaTh  CHEUHUATUCTOB CTPYKTYPHOTO  MOJpa3/eieHUs
OMOJIMOTEKHN K JOCTUKEHHUIO TIOCTABJIEHHBIX LEJIEH U TT0Ka3aTeei

Peanu3oBbiBaTh METOBI HACTABHUYECTBA, BHICTPAUBATh MOJEIU €0
OpraHu3aIu

Hcnonp3oBath CUCTEMY CTUMYJIMPOBaHUS 3 PeKTUBHOMN
npoeCCHOHATIBPHON JIeATENIFHOCTH  CIICIUAMCTOB CTPYKTYPHOTO
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

nojipa3aeneHus: OudInoTeKn

OpraHu3oBbIBaTh B3aUMOJEHCTBUE CIIELMAIMCTOB B IIpOLECCE
peanu3alMM 3aJa4 CTPYKTYPHOIO MOJpa3jesieHus: OubinoTeky,
pasperiatb KOH(GIUKTHBIE CUTYaluu

Heo6xonumsie OcHoBBI 6ubIMOTEKOBEICHUS, 6ubnuorpadosenenus,
3HaHUS JIOKYMEHTOBE/ICHUS, UH(POPMATHUKH, OpraHu3aIu
O6nbIMoTeYHO-NH(HOPMAITIOHHOH 1A TEIbHOCTH

OCHOBBI TOCYJJApPCTBEHHOM MOJUTUKU B chepe KyJIbTyphl, HAYKH U
o0Opa3oBaHus, HOpPMAaTHBHBIC IIPaBOBBIE aKTHI o
OUOIMOTEYHO-UHPOPMAIIMOHHON JeATEIbHOCTH, MH(OPMaLMOHHON
0€30MacHOCTH, 3alllUTe WHTEIJIEKTYalbHOW COOCTBEHHOCTH U
HepPCOHATIBHBIX TAHHBIX

OCHOBBI M TEXHOJIOTMY OUOJIMOTEYHOTO MCHCIXKMEHTA

MCTOI[LI q)OpMHpOBaHI/ISI KOMMYHHKATHBHBIX HABBIKOB

[Tokazarenu 3(hHeKTHBHOCTH AEATETHHOCTH OHOIHOTEKH

OCHOBBI SKOHOMUKH KYJIBTYPbI, 5KOHOMUKH OMOIUOTEHYHOTO Jeria

bubnrorednas craTuCTHKA

OcCHOBBI HAYYHO OpraHU3aIUH TPyia

HopMbl 1 HOpMaTUBbI MPOU3BOICTBEHHBIX MPOIECCOB OMOIUOTEKH

MeTtoapl U crIOCOOBI HEMAaTePUATLHON MOTHBAIIUHN CIICIIUATTUCTOB

OcCHOBBI KOH(IIMKTOJIOTUH U YTIPaBICHHUs] KOHPIUKTaMU

IIpaBuna cocraBiieHHs YIPABJICHYECKOW HOKYMEHTALUMU U JCIOBOU
MIEPENUCKH

Hopwmbi npodecCHoHATBLHOM OubIMoTeYHON STUKU u
KOPIIOPATHUBHOMN KYJIBTYPHI, IETIOBOTO OOIICHUS

Apyrue -
XapaKTCPUCTUKHU

3.7.3. TpyaoBas ¢pyHKUMA

VY4eT v KOHTPOJIh pabOTHI YpoBeHb
Haumenosa
e CTPYKTYPHOTO TIOJIpa3/IeJICHUs Kox | G/03.7 | (momyposennb) | 7
OuOIMOTEKH, BEJCHHE OTUETHOCTH KBaJTM(DUKALTH
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"Cneumanuct no 6ubnmMoTeyHo-MHGOP...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 13.09.2023

IIpoucxoxnenue 3auMCTBOBaHO
" Opurunan X
TPYAOBOH (QyHKIHH U3 OpUTrHHaja
Kon Perucrpanuonssiii
OpUTHHaja HOMED
pohecCuoHaIBLHOTO
CTaHJapTa

Tpynosbie neiictBus | KOHTpOab BBIMOJHEHHWS IIJIAHOBBIX TOKa3aTeNled JIeSITeIbHOCTH
CIIEIIUATIUCTOB CTPYKTYPHOTO TOIpa3ieicHUs] OMOINOTEKH

AHann3 COCTOSHHMS W OCHOBHBIX HaHpaBJ'IeHI/Iﬁ JCATCIIBHOCTH
CTPYKTYPHOT'O ITOAPA3ACIICHUA OMOJINOTEKH (rpynnLI CIICOUaJInCTOB,
OTACIBHBIX CHCI_II/IEU'II/ICTOB)

BeissBnieHne, wu3MepeHHe | OIEHKa IIOKas3aTeledl KadecTBa M
3QGEKTUBHOCTH  AEATENBHOCTH CTPYKTYPHOTO  HOJpPAa3/esICHUs
OubnmoTexu (TpynIbl CIEIUATUCTOB, OTAEIBHBIX CIIEHUAINCTOB)

[TonrotoBka  oTueTHOM  MH(oOpMamuu  (JOKyMEHTalUH) O
JeSITEILHOCTH CTPYKTYPHOTO MOipa3AeieHuss OMOInOTeKH

[IpenocraBiieHne pyKOBOJCTBY PEKOMEHIAIMHA M MPEUIOKEHUH 110
ONTUMU3AIMH/TIOBBIIEHUIO0 3()(HEKTHBHOCTH pabOThI CTPYKTYPHOTO
noJjipaszzesieHus: Ou0IMoTeK! (OTIAENIbHBIX CIEIUAINCTOB)

Heo6xonumeie OTciexxuBaTh CBOEBPEMEHHOCTh M KQ4€CTBO BBIMIOJTHEHUS TJIAHOBBIX
yMEHUS MoKa3aTeNiei mojpasieicHusl OMOIMOTEeKH ¢ TpUMEHEeHUuEeM (opm
KOHTPOJIS

AHaIM3UPOBaTh M OICHUBATH MPOIIECC M PE3YJIBTATHI JCATCIHEHOCTH
Ka)K10T0 CHELHUAINCTa MOApa3ACIICHUS OnOINOTEKHU Ha
WHIAWBUIYAIBHOM  ypPOBHE M  CTPYKTYPHOTO  IOAPA3JICICHUS
OHMOIMOTEKH B 1IEJIOM

®dopmupoBath, 000011aTh, CHCTEMAaTU3UPOBATh W aHAJIU3UPOBATH
AQHAIUTUYECKYI0 M CTAaTUCTUYECKYI0 HMH(OpPMAIMIO O TEKyIIeM
COCTOSIHUM paOOoThI MOJpa3/ieNeHusi OMOIMOTEKH € LEIbI0 IPUHATHUS
YIIPaBICHYECKUX PELICHUN

CocTaBiATh OTYETHl O pealM3alud IUIAHOB W MPOTpaMM IO
pa3IM4YHBIM HaIPaBJICHUAM JeATEIbHOCTH CTPYKTYpPHOI'O
nojipasieNieHus OuOIMOTEKH

Hcnonp3oBaTh TCXHOJIOI'IO IoAroToOBKU n OpeaACTaBJICHUA
AHATTUTUYCCKUX U CTATUCTUYCCKUX MATCPUATIOB

[TpoBOIUTH Cily>keOHBIE COBEUIAHUS C PAOOTHHUKAMH CTPYKTYPHOTO
NoJpa3fiesieHus] OMOIMOTEKH C LENbI0 O0ECTIEYEeHHUs! BBITTOJTHEHUS
IUIAHOBBIX  [IOKa3aTeled M  MOBBIIEHUS KadecTBa  padOThI
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No/Ipa3ieNeHus

HpI/IMeHﬂTB OCHOBHBIC HOPMATHBHBIC IIPABOBLIC AaKTbI B C(bepe
6I/I6J'II/IOT6‘-IHO-HH(bOpM&I.[PIOHHOfI ACATCIIbBHOCTH TIPH  KOHTPOJIC
ACATCIIBHOCTH CIICHHUAJIMCTOB IMOAPA3ACTICHUS

BricTpanBath mpodeccnoHanbHble KOMMYHUKAIIMU C paOOTHUKAMHU
nojpa3felieHuss OMOMMOTeKH B TMPOIEecCe IMOCTAHOBKH 3a7ad |
KOHTPOJISI UX WCTIOTHCHHUS

Heo6xonumeie OcHoBBI O6uOIMOTEKOBEICHUS, o6ubnuorpadosenenus,
3HAHUS JIOKYMEHTOBE/ICHUS, MHPOPMATHUKH, OpraHu3aIiH
OU0IMOTEUHO-MHPOPMAILIIOHHOM 1€ TEIbHOCTH

OCHOBBI TOCYZJApPCTBEHHON MOJUTUKH B chepe KyJIbTyphl, HAYKH U
obpazoBanus, HOpPMAaTHBHbIE MPABOBBIE aKTBI o
OnOIMOTEYHO-UH(DOPMAITMOHHOM NIEATETLHOCTH, WH(POPMAIIMOHHON
0€30macHOCTH, 3allUTe HWHTEUICKTYalbHOH COOCTBEHHOCTH H
MEPCOHANBHBIX JTaHHBIX

MeTobl M TEXHOJIOTUM aHalInu3a I/IH(i)OpMaI_II/II/I u O6pa6OTKI/I JaHHBIX

[TokazaTenu 3(pPeKTUBHOCTH EATETLHOCTH OUOTMOTEKH

OCHOBBI ¥ TEXHOJIOTHHA OMOJIIMOTEYHOTO MEHEKMEHTA

OCHOBBI ’KOHOMUKH KYJIBTYPbl, JKOHOMUKH OMOIMOTEYHOTO JeIa

Bubnuoreunas cratucTuka

OcCHOBBI HAyYHOH OpraHu3alMy Tpyaa

HOpMBI W HOPMATHBBLI ITIPOU3BOJACTBCHHBIX ITPOLIECCOB OHOJIHNOTEKH

JloJDKHOCTHBIE OOSI3aHHOCTH CIICIIMATIMCTOB TOAPA3JACICHUS U HX
KOMIIETEHIIUN

TpeboBanust Kk OoQopMIIEHHIO U TIpaBUiia OPOPMIICHUS OTYECTHON
JIOKyMEHTAIIX B OMOJIMOTEKE

Hopwmnr npo¢eCCHOHAIBHON OMOIMOTEYHOM ITUKH u
KOPITOPATHBHOM KYJIBTYPHI, JCTOBOTO OOIICHHS

Hpyrue -
XapaKTEPUCTHKN

IV. CBegeHus 06 opraHmsaumsx - paspadborumkax
npocgeccnoHanbLHOro craHgapTa

4.1. OTBeTCTBEHHaA opraHM3auusa-paspadoTumnk
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" KOHCYJ/IbTAHTIITHOC
06 yTBEepXXAeHUM NpodeccMoHanbHOro cTaHaapTa [laTa coxparerus: 13.09.2023

"Cneumanuct no 6ubnnotTeyHo-nHoOpP...

@I'bYK "Poccuiickas rocygapcTBeHHas aeTckas oubmuoreka', ropoa Mocksa

Jupekrop Benensnuna Mapus AnexkcanIpoBHa

4.2. HanmeHoBaHUA opraHM3auun-pas3padboTynKkoB

1 |I'BYK "benroposackas rocynapcTBeHHasi yHUBEpCcalbHasl HaydHast Onbiuoreka', ropoa
benropon

2 |®I'BOY BO "MockoBckuil rocyJapCTBEHHBIM HHCTUTYT KyJIbTYpbl'", TOopo MockBa

3 | ®I'BY "T'ocynapcrBeHHas myOiauyHast HaygYHO-TeXHHUECKas Oubnuorexa Poccun",
ropoa Mocksa

4 | ®I'BY "Poccwuiickas rocynapctBeHHas 6ubnmoreka", ropogq Mocksa

5 | ®I'BY "Poccuiickas HanmoHanbHast 6ubanotexa', ropon Cankr-IletepOypr

6 | ®I'bYK "Poccuiickas rocygapcTBeHHas 6uOIroTeKa 1 Mosioaexku", ropo MockBa

<1> O6mepoccuiickuii kJaaccu@uKaTop 3aHsATHI.

<2> Obuepoccuiickuii kaaccuGuKaTop BUAOB SKOHOMUYECKOU e TEIbHOCTH.

<3> EnuHbli KBaJU(HUKAIMOHHBIN CHPABOYHMK JOJDKHOCTEH PYKOBOAWTENEH, CIIEHUAIUCTOB U
CILy KallluX.

<4> OOmepoccuiickuii knaccubukarop mnpodeccuid padboynx, MJOMKHOCTEH CIyXKalllUX W
TapU(pHBIX pa3psIoB.

<5> OO0mepoccuiickuii kiaccu@uKaTop CrenuagIbHOCTEH 0 00pa30BaHUIO.

<6> IIpuka3 Munkynastypsl Poccum ot 30 mekabps 2020 r. N 1780 "O6 yrBepxaeHUH
[TonoxxeHns o peecTpe KHIKHBIX MaMITHUKOB" (3apeructpupoBad MuntoctoMm Poccun 22 sHBaps 2021
I., peructpaioHHbii N 62190) ¢ u3smeHeHus MM, BHECEHHBIMU ITpHKa3oM MuHkynbTypsl Poccun ot 16
mapta 2021 r. N 315 (3apeructpupoBan Muntoctom Poccun 22 anpens 2021 r., peructpanoHHbIil N
63214).
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